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STRATA REPORT 

Client Andrew C. So 

Address of property Unit A603/2 Sunders Close, 
Macquarie Park, NSW. 

Lot 62 

Strata Plan SP 89124 

Name of Strata Management Co. Bright & Duggan 

Telephone Number  of Strata Agent 9902 7100 

Report Date 4 September 2023 

 

General Information 

Owner’s Name Andrew C. So 

Unit Entitlement. 87 

 

Levy Contributions 

Administration Fund contribution. $1,218.00 

Capital Works Fund contribution. $298.41 

Are There any Special Levies? No on records presented. 

Admin. Fund Balance Approx. $47,254.49 

Sinking Fund Balance. $316,534.33 

 

Insurances 

 

Meetings 

 
Annual General Meeting 
30 May 2019 

 
 
Administration Fund set at $519,000.00 p.a. 
Capital Works Fund set at $95,000.00 p.a. 
Building insurance continued, 
All other matters were meeting formalities and general 

Building Insurance Yes 

Insurance Company CHU 

Due Date 21 October 2023 

Fire Safety Report Issuing Body Yes 

Certificate Date. 2023 

Pet Friendly? Owners corporation permission needed. 
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maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Meeting formalities recorded only. 
Meeting closed. 
 

 
Annual General Meeting 
27 August 2020 
 

 
 
Administration Fund set at $535,00.00 p.a. 
Capital Works Fund set at $95,000.00 p.a. 
Building insurance continued, 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Maintenance recorded was general in nature as per the 
scan of this meeting below. 
Meeting closed. 
 

 
Extraordinary  General Meeting 
25 November 2021 

 
 
Plan subdivision was approved, 
Meeting closed. 
 

 
Annual General Meeting 
25 August 2022 

 
 
Administration Fund set at $560,000.00 p.a. 
Capital Works Fund set at $137,200.00 p.a. 
Building insurance continued, 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Maintenance recorded was general in nature as per the 
scan of this meeting below. 
Meeting closed. 
 

 
Annual General Meeting 
2023 

 
 
Planned on 28 September 2023 
 

 
Other comments. 

This report is to be taken in context and in conjunction  
with the scans below. 
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Strata Plan No. 89124

63 A603 89124

Strata Schemes Management Act 2015

02100063

STRATA ROLL (Section 177)

S.P.LOT NO. UNIT NO. PLAN NO. ACCOUNT NO.TYPE

Herring Rd Properties Pty Ltd Level 5, 45 Jones Street
ULTIMO NSW 2007

Level 5, 45 Jones Street
ULTIMO NSW 2007

ORIGINAL OWNER
Name of Original Owner

of Lot
Residential Address
of Original Owner

Address for service of notices
on Original Owner

ENTITLEMENTS
Entitlements

87.00 20-Dec-13

Date of Registration

Mr Andrew C So 17/19 George Street
BURWOOD  NSW  2134

17/19 George Street
BURWOOD  NSW  2134

14/05/19

andrewso999@hotmail.com
Mr Andrew C So 17/19 George Street

BURWOOD  NSW  2134
187/20-34 Albert Road
STRATHFIELD  NSW  2135

14/05/19

Mr Andrew C So 603/2 Saunders Close
MACQUARIE PARK  NSW  2113

603/2 Saunders Close
MACQUARIE PARK  NSW  2113

13/05/19

andrewso999@hotmail.com
Mr Andrew C So 603/2 Saunders Close

MACQUARIE PARK  NSW  2113
603/2 Saunders Close
MACQUARIE PARK  NSW  2113

01/07/16

andrewso999@hotmail.com
Andrew Chee-Lun So 603/2 Saunders Close

MACQUARIE PARK  NSW  2113
603/2 Saunders Close
MACQUARIE PARK  NSW  2113

23/03/15

andrewso999@hotmail.com
Andrew Chee-Lun So 603/2 Saunders Close

MACQUARIE PARK  NSW  2113
603/2 Saunders Close
MACQUARIE PARK  NSW  2113

10/02/15

andrewso999@hotmail.com
Andrew Chee-Lun So . C/- Toga Property Mgmt

PO BOX 1745
STRAWBERRY HILLS NSW 2012

26/11/14

andrewso999@hotmail.com

PARTICULARS OF SUBSEQUENT OWNERS
Full Name of Owner(s) Residential Address Address for service of notices

on Owner(s)
Date of
notice

31 August 2023Copyright StrataMax Pty Ltd



Strata Plan No. 89124
STRATA ROLL (Section 177)

(continued)

63 A603 89124 02100063S.P.LOT NO. UNIT NO. PLAN NO. ACCOUNT NO.TYPE

Andrew Chee-Lun So 603/2 Saunders Close
MACQURIE PARK NSW 2113

603/2 Saunders Close
MACQURIE PARK NSW 2113

24/04/14

andrewso999@hotmail.com
Andrew Chee-Lun So 14/37-41 Victoria Street

EPPING NSW 2121
14/37-41 Victoria Street
EPPING NSW 2121

06/03/14

andrewso999@hotmail.com
Andrew Chee-Lun So 14/37-41 Victoria Street

EPPING NSW 2121
14/37-41 Victoria Street
EPPING NSW 2121

26/02/14

PARTICULARS OF SUBSEQUENT OWNERS
Full Name of Owner(s) Residential Address Address for service of notices

on Owner(s)
Date of
notice

C/- Infinity Property Agents Ste 38/112 McEvoy Street
ALEXANDRIA  NSW  2015

13/05/19

C/- Robert Edwards Real Estate PO Box 1745
STRAWBERRY HILLS  NSW 

13/05/2019 16/08/17

C/- Toga Property Mgmt PO Box 1745
Strawberry Hills NSW 2012

16/08/2017 26/11/14

LETTING AGENT
Full Name of representative Address for service of notices Date of

notice
Date of receipt of
withdrawal notice



Brought Forward 0.00 0.00
18/04/22 01/06/22 to 31/08/22 Administrative Fund I0008577 1,218.00 1,218.00
18/04/22 01/06/22 to 31/08/22 Capital Works Fund I0008706 226.20 1,444.20
31/05/22 Administrative Fund Administrative Fund R0004437 -1,218.00 226.20
31/05/22 Capital Works Fund Capital Works Fund RA004437 -226.20 0.00
18/07/22 01/09/22 to 30/11/22 Administrative Fund I0008835 1,218.00 1,218.00
18/07/22 01/09/22 to 30/11/22 Capital Works Fund I0008964 226.20 1,444.20
31/08/22 Administrative Fund Administrative Fund R0004557 -1,218.00 226.20
31/08/22 Capital Works Fund Capital Works Fund RA004557 -226.20 0.00
18/10/22 01/12/22 to 28/02/23 Administrative Fund I0009093 1,218.00 1,218.00
18/10/22 01/12/22 to 28/02/23 Capital Works Fund I0009222 515.04 1,733.04
24/11/22 Administrative Fund Administrative Fund R0004658 -1,218.00 515.04
24/11/22 Capital Works Fund Capital Works Fund RA004658 -515.04 0.00
17/01/23 01/03/23 to 31/05/23 Administrative Fund I0009351 1,218.00 1,218.00
17/01/23 01/03/23 to 31/05/23 Capital Works Fund I0009480 298.41 1,516.41
01/03/23 Administrative Fund Administrative Fund R0004852 -1,218.00 298.41
01/03/23 Capital Works Fund Capital Works Fund RA004852 -298.41 0.00
18/04/23 01/06/23 to 31/08/23 Administrative Fund I0009609 1,218.00 1,218.00
18/04/23 01/06/23 to 31/08/23 Capital Works Fund I0009738 298.41 1,516.41
22/06/23 Administrative Fund Administrative Fund R0005009 -1,218.00 298.41
22/06/23 Capital Works Fund Capital Works Fund RA005009 -298.41 0.00
18/07/23 01/09/23 to 30/11/23 Administrative Fund I0009867 1,218.00 1,218.00
18/07/23 01/09/23 to 30/11/23 Capital Works Fund I0009996 298.41 1,516.41
02/08/23 Administrative Fund Administrative Fund R0005034 -1,218.00 298.41
02/08/23 Capital Works Fund Capital Works Fund RA005034 -298.41 0.00

Strata Plan No. 89124
2 Saunders Close Macquarie Park NSW 2113 

Andrew Chee-Lun So 02100063
63
A603
141647176
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31 August 2023Ledger Report
Name: Account Number:

Lot Number:

Unit Number:

StrataPay Number:

Date Description Fund Reference Amount Balance



OWNERS FUNDS 0.00 0.00
Administrative Fund 47,254.49 94,533.23
Capital Works Fund 316,534.33 265,059.62

TOTAL 363,788.82$ 359,592.85$

THESE FUNDS ARE REPRESENTED BY 0.00 0.00

CURRENT ASSETS 0.00 0.00
Bank Balance Admin Fund 229,665.56 179,724.38
Bank Balance Capital Works (57,831.54) (92,797.49)
Investment Td Boq 258,398.94 253,681.51
Investment Td Boq 150,000.00 150,000.00
Levies In Arrears 13,327.81 13,699.67
Other Arrears 3,481.19 5,113.23
Interest Accrued On O/D Levies 1,094.65 890.88
Sundry Debtors 28,267.54 28,267.54
Prepayments 0.00 52,718.00

TOTAL ASSETS 626,404.15 591,297.72

LIABILITIES 0.00 0.00
G S T Clearing Account (11,856.53) (5,558.79)
Creditors 168,220.11 54,952.05
Sundry Creditors 0.00 58,723.21
Accrued Expenses 0.00 11,400.21
Levies In Advance 106,251.75 112,188.19

TOTAL LIABILITIES 262,615.33 231,704.87

NET ASSETS 363,788.82$ 359,592.85$

31/08/2023 28/02/2023

AS AT 31 AUGUST 2023

Strata Plan No. 89124

BALANCE SHEET
ACTUAL ACTUAL



ADMINISTRATIVE FUND 0.00 0.00 0.00

INCOME 0.00 0.00 0.00
Levies - Administrative Fund 280,000.00 500,000.00 56.00 560,000.00
Interest On Overdue Levies 851.56 0.00 1,455.45
Keys (1,153.21) 0.00 0.00 6,405.65
Gst On Income (25,386.08) (45,454.55) 55.85 (51,491.56)
TOTAL ADMIN. FUND INCOME 254,312.27 454,545.45 516,369.54

EXPENDITURE - ADMIN. FUND 0.00 0.00 0.00
Audit Accounting G S T Fees 1,870.00 1,100.00 170.00 2,266.00
Bank Charges 169.40 850.00 19.93 800.20
Building Management 28,951.02 57,902.05 50.00 52,644.63
Lift Registration 0.00 75.00 0.00 76.00
Garbage Chute (276.10) 5,500.00 (5.02) 5,225.00
Bmc Contributions 123,954.00 165,272.00 75.00 153,065.23
Carpet-Cleaning 0.00 3,000.00 0.00 0.00
Cleaning 31,371.44 60,500.00 51.85 56,869.37
Consulting-Contractor Comp 0.00 330.00 0.00 330.00
Electrical Repairs 650.60 1,000.00 65.06 497.50
Electrical-Globes 214.70 0.00 404.55
Fees & Permits 79.35 75.00 105.80 75.50
Fire Protection Testing 1,303.35 18,000.00 7.24 21,605.14
Fire Protection Repairs (520.74) 10,000.00 (5.21) 9,776.64
Fire Alarm Monitoring 0.00 600.00 0.00 602.11
Insurance Premiums 0.00 1,650.00 0.00 1,497.89
Access Device Expenses (127.05) 1,000.00 (12.70) 1,294.45
Key Deposit Refunds 0.00 0.00 0.00 150.00
Legal Fees (242.00) 0.00 0.00 (29.50)
Arrears Letters 489.50 0.00 1,612.08
Lift-Telephone 0.00 0.00 0.00 (373.76)
Community Ass Levy 33,060.00 43,320.00 76.32 43,890.00
Management Fees 5,331.01 23,100.00 23.08 21,999.96
Meeting Room Hire (200.00) 0.00 0.00 0.00
Accounting & Finance (244.50) 300.00 (81.50) 275.00
Admin Processing 140.01 250.00 56.00 154.00
Asset Maintenance (2,623.50) 300.00 (874.50) 288.75
Strata Manager Consultancy 445.63 6,000.00 7.43 2,676.26

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL



Strata Projects & Innovation 0.00 0.00 0.00 1,349.99
Disbursements 3,098.19 4,000.00 77.45 3,999.96
Pest Control-Service 580.80 1,200.00 48.40 1,161.60
Plumbing-General 14,443.00 30,000.00 48.14 44,377.28
Rep & Maint-Air Conditioning 4,987.40 9,000.00 55.42 10,461.40
Rep & Maint-Hot Water Service 2,640.00 880.00 300.00 (2,228.16)
Rep & Maint-General Building 6,672.82 10,000.00 66.73 5,716.60
Rep & Maint-Locks 961.40 1,000.00 96.14 1,326.30
Rep & Maint-Windows 0.00 5,000.00 0.00 5,673.80
Rep & Maint-Doors 495.00 2,000.00 24.75 1,762.56
Height Access/Safety System 0.00 1,500.00 0.00 1,485.00
Services-Electricity 50,529.98 87,500.00 57.75 73,341.79
Services-Water Usage 18,785.24 0.00 0.00
Telephone Expense 0.00 320.00 0.00 304.78
Buildinglink 2,855.60 3,000.00 95.19 2,855.60
Gst On Expenses (28,254.54) (50,495.38) 55.95 (47,880.24)
TOTAL ADMIN. EXPENDITURE 301,591.01 505,028.67 481,381.26

SURPLUS / DEFICIT (47,278.74)$ (50,483.22)$ 34,988.28$

Opening Admin. Balance 94,533.23 94,533.23 100.00 59,544.95
ADMINISTRATIVE FUND BALANCE 47,254.49$ 44,050.01$ 94,533.23$

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL



CAPITAL WORKS FUND 0.00 0.00 0.00

INCOME 0.00 0.00 0.00
Levies - Capital Works Fund 68,600.00 200,000.00 34.30 137,200.00
Interest On Investment 4,717.43 0.00 3,681.51
Gst On Income (6,236.36) (18,181.82) 34.30 (12,472.74)
TOTAL CAPITAL WORKS INCOME 67,081.07 181,818.18 128,408.77

EXPENDITURE - CAPITAL WORKS 0.00 0.00 0.00
Door: Upgrade 7,920.00 7,920.00 100.00 0.00
Consulting/Engineering Fees 0.00 0.00 0.00 385.00
Fire Protection Repairs 2,640.00 0.00 0.00
Comm Levy Sinking 1,140.00 0.00 1,710.00
Plumbing-General 5,467.00 50,000.00 10.93 74,603.98
Rep & Maint-General Building 0.00 13,500.00 0.00 0.00
Gst On Expenses (1,560.64) (6,492.73) 24.04 (6,972.64)
TOTAL CAP. WORKS EXPENDITURE 15,606.36 64,927.27 69,726.34

SURPLUS / DEFICIT 51,474.71$ 116,890.91$ 58,682.43$

Opening Capital Works Balance 265,059.62 265,059.62 100.00 206,377.19
CAPITAL WORKS FUND BALANCE 316,534.33$ 381,950.53$ 265,059.62$

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL



Level 33, 101 Miller Street
North Sydney NSW 2060

PO BOX 500, North Sydney NSW 2059

The contract of insurance is arranged by CHU Underwriting Agencies Pty Ltd (ABN 18 001 580 070, AFSL 243261) on behalf of the insurer: QBE Insurance (Australia) Limited 
(ABN 78 003 191 035, AFSL 239545).

Certificate of Currency
CHU Residential Strata Insurance Plan
Policy No HU0006071840
Policy Wording CHU RESIDENTIAL STRATA INSURANCE PLAN
Period of Insurance 21/10/2022 to 21/10/2023 at 4:00pm
Plan Number 89124
Situation 2 SAUNDERS CLOSE MACQUARIE PARK NSW 2113 
Additional description 2-4 SAUNDERS STREET, MACQUARIE PARK, NSW 2113
 

Policies Selected
Policy 1 – Insured Property
Not Available

Policy 2 – Liability to Others
Sum Insured: $50,000,000

Policy 3 – Voluntary Workers
Death: $200,000
Total Disablement: $2,000 per week

Policy 4 – Workers Compensation
Not Available

Policy 5 – Fidelity Guarantee
Sum Insured: $250,000

Policy 6 – Office Bearers’ Legal Liability
Sum Insured: $5,000,000

Policy 7 – Machinery Breakdown
Not Selected

Policy 8 – Catastrophe Insurance
Not Available

Policy 9 – Government Audit Costs and Legal Expenses
Government Audit Costs: $25,000
Appeal expenses – common property health & safety breaches: $100,000
Legal Defence Expenses: $50,000



The contract of insurance is arranged by CHU Underwriting Agencies Pty Ltd (ABN 18 001 580 070), AFSL 243261) on behalf of the insurers: QBE insurance (Australia) Limited 
(ABN 78 003 191 035, AFSL 239545).

HU0006071840 Page 2 of 2

Policy 10 – Lot owners’ fixtures and improvements (per lot)
Not Available

Date Printed 18/10/2022

This certificate confirms this policy is in force for the Period of Insurance shown, subject to the policy terms, conditions 
and exclusions. It is a summary of cover only (for full details refer to the current policy wording and schedule). It does not 
alter, amend or extend the policy. This information is current only at the date of printing.



Fire Safety Statement 

Part 12 of the Environmental Planning and Assessment (Development 
Certification and Fire Safety) Regulation 2021  

2 Saunders Close, Macquarie Park, NSW, 2113 

Version 4 | Effective from 1 September 2022 | NSW Department of Planning and Environment | 1 

Please note:  

Information to assist building owners to complete each section of the statement is provided on pages 3, 4 and 5. 

 

Section 1: Type of statement  

This is (mark applicable box): ☒ an annual fire safety statement (complete the declaration at Section 8 of this form) 

 ☐ a supplementary fire safety statement (complete the declaration at Section 9 of this form) 

 

Section 2: Description of the building or part of the building

This statement applies to:  ☒ the whole building  ☐ part of the building   

Address (Street No., Street Name, Suburb and Postcode) 

2 Saunders Close, Macquarie Park, NSW, 2113 

Lot No. (if known) DP/SP (if known) Building name (if applicable)

 SP 89124 Building A 

Provide a brief description of the building or part (building use, number of storeys, construction type etc)

 

Section 3: Name and address of the owner(s) of the building or part of the building 

Full Name (Given Name/s and Family Name) *

c/- Bright & Duggan 

* Where the owner is not a person/s but an entity including a company or trust insert the full name of that entity.

Address (Street No., Street Name, Suburb and Postcode)  

Level 1, 37-43 Alexander Street, Crows Nest, NSW, 2065 

Section 4: Fire safety measures 

Fire safety measure Minimum standard of performance Date(s) assessed APFS * 

Access panels, doors, and 
hoppers to fire-resisting shaft 

BCA Clause C3.13 
10/1/2023 

3/2/2023 

F023135A 

Automatic fail safe devices BCA Clause D2.21 
10/1/2023 

3/2/2023 

F023135A 

Automatic fire detection and alarm 
system 

Excl Unit 113 

BCA Spec E2.2a, AS1670.1-2004, AS3786-
1993 and Report Prepared by RawFire 
Report No. S110857_FER_Rev 01 Dated 22 
March 2012 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Automatic fire suppression 
(sprinklers) 

Excl Unit 113 

E1.5, AS2118.1-1999 and Report Prepared 
by RawFire Report No. S110857_FER_Rev 
01 Dated 22 March 2012 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Emergency lighting 
BCA Clause E4.2 & E4.4, AS/NZS 2293.1-
2005 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Emergency lifts BCA Clause E3.4, AS1735.2-2001 
10/1/2023 

3/2/2023 

F023135A 



 

2 Saunders Close, Macquarie Park, NSW, 2113 

Version 4 | Effective from 1 September 2022 | NSW Department of Planning and Environment | 2 

Fire Safety Statement 

Part 15 of the Environmental Planning and Assessment (Development 
Certification and Fire Safety) Regulation 2021  

 

 

Emergency Warning & 
intercommunication system 

Excl Unit 113 

BCA Clause E4.9 AS1670.4-2004 & 
AS4428.4-2004 and Report Prepared by 
RawFire Report No. S110857_FER_Rev 01 
Dated 22 March 2012 

10/1/2023 

3/2/2023 

F023135A 

Exit signs 
BCA Clause E4.5, & E4.8, AS/NZS 2293.1-
2005 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Fire control centres BCA Clause E1.8, BCA Spec E1.8 
10/1/2023 

3/2/2023 

F023135A 

Fire dampers AS1668.1-1998 03/11/2022 F046868A 

Fire doors BCA Spec C3.4, AS1905.1-2005 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Fire hydrant systems 
BCA Clause E1.3, AS2419.1-2005 and 
Report Prepared by RawFire Report No. 
S110857_FER_Rev 01 Dated 22 March 2012 

10/1/2023 

3/2/2023 

F023135A 

Fire Safety Engineering 

Report Prepared by RawFire Report No. 
S110857_FER_Rev 01 Dated 22 March 2012 
relating to the following: 

• Fire separation of gym and car park; 

• Extended travel distances Tower  A 
residential levels; 

• Distance between alternate exits 
within car parking levels; 

• Non compliant discharge of fire 
isolated stairs; and 

• Location of hydrant booster 

10/1/2023 

3/2/2023 

F023135A 

Fire seals (protecting openings in 
fire resisting components of the 
building) 

 

BCA Clause C3.15 

10/1/2023 

3/2/2023 

F023135A 

Fire hose reel system BCA Clause E1.4, AS2441-2005 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Mechanical air handling systems AS1668.1-1998 and AS1668.2-1991 16/11/2022 F051821A 

Paths of Travel, stairways, 
passageways or ramps 

Part D1 & D2 of the BCA and Report 
prepared by RawFire Report No. 
S110857_FER_Rev 01 Dated 22 March 2012 

10/1/2023 

3/2/2023 

F023135A 

Portable fire extinguishers BCA Clause E1.6, AS2444-2001 

10/1/2023 

3/2/2023 

7/3/2023 

F023135A 

Pressurising systems BCA Clause E2.3, AS1668.1-1999 16/11/2022 F051821A 

Smoke Seals 
Report Prepared by RawFire Report No. 
S110857_FER_Rev 01 Dated 22 March 2012 

10/1/2023 

3/2/2023 

F023135A 

Warning and operational signage 
(eg stairway notices) 

BCA Clause D2.23 & E3.3, Clause 183 EP&A 
Reg 2000 

10/1/2023 

3/2/2023 

F023135A 

* See notes on page 4 about how to correctly identify an accredited practitioner (fire safety) (APFS). Also, new rows can be added if required. 

Section 5: Inspection of fire exits and paths of travel to fire exits (Part 15)



 

2 Saunders Close, Macquarie Park, NSW, 2113 

Version 4 | Effective from 1 September 2022 | NSW Department of Planning and Environment | 3 

Fire Safety Statement 

Part 15 of the Environmental Planning and Assessment (Development 
Certification and Fire Safety) Regulation 2021  

 

 

Part of the building inspected Date(s) inspected APFS *

All applicable areas 10/1/2023 

3/2/2023 

F023135A 

   

   

* See notes on page 4 about how to correctly identify an accredited practitioner (fire safety) (APFS). Also, new rows can be added if required.

Section 6: Name and contact details of each accredited practitioner (fire safety) (APFS)* 

Full name (Given Name/s and Family Name)  Address                                 Phone APFS*              Signature

Michael Langford C/- 2020 Fire Protection 
U29, 19 McCauley St, 
Matraville, NSW, 2036 

1300 340 210  F023135A 

 

Christopher James Spence 2 Prince William Drive, 
Seven Hills NSW 2147 

0419 986 517 F051821A 

 

Matthew Harriman EBS consultants Suite 2, 1 Faraday 
Road, Padstow 

0424 933 433 F046868A 

 

     

* Where applicable – see notes on page 4 for further information.

Section 7: Details of the person making the declaration in section 8 or 9 # 

Full name (Given Name/s and Family Name)

 

Organisation (if applicable) Title/Position (if applicable)

  

Address (Street No, Street Name, Suburb and Postcode)

 

Phone Email

  

# The person making the declaration in section 8 or 9 must not be an APFS listed in section 6 or their employer/employee or direct associate.

Section 8: Annual fire safety statement declaration 

I, Click here                                                                       (insert full name) being the:  ☐ owner  ☐ owner’s agent 

declare that:  

a) each essential fire safety measure specified in this statement has been assessed by an accredited practitioner (fire 
safety) as capable of performing: 

i. for an essential fire safety measure specified in the fire safety schedule, to a standard no less than that specified 
in the schedule, or 

ii. for an essential fire safety measure applicable to the building but not specified in the fire safety schedule, to a 
standard no less than that to which the measure was originally designed and implemented, and 

b) the building has been inspected by an accredited practitioner (fire safety) and was found, when it was inspected, to be 
in a condition that did not disclose grounds for a prosecution under Part 15 of the Regulation. 

Owner/Agent Signature Date issued

  

Section 9: Supplementary fire safety statement declaration 

Bright & Duggan PTY LTD

Christopher Duggan

Level 1, 37 – 43 Alexander Street Crows Nest, NSW, 2065

02 9902 7100 compliance@bright-duggan.com.au

Group Managing Director

Christopher Duggan

07/03/2023



 

2 Saunders Close, Macquarie Park, NSW, 2113 
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Fire Safety Statement 

Part 15 of the Environmental Planning and Assessment (Development 
Certification and Fire Safety) Regulation 2021  

 

 

I, Click here                                                                       (insert full name) being the:  ☐ owner  ☐ owner’s agent 
 

declare that each critical fire safety measure specified in this statement has been assessed by an accredited practitioner 
(fire safety) as capable of performing to at least the standard required by the current fire safety schedule for the building. 

Owner/Agent Signature Date issued 

  

Note:  

• A fire safety statement for a building must not be issued unless the statement is accompanied by a fire safety 
schedule for the building in accordance with the Regulation.  

• The building owner(s) are also responsible for ensuring that essential fire safety measures are maintained in 
accordance with section 81 of the Regulation. An agent cannot be made responsible for this requirement.   
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Minutes of Annual General Meeting 

Strata Plan 89124 

Name Skyview 

Address 2 Saunders Close, Macquarie Park 

Meeting Date 30 May 2019 

Time 6:00pm 

Venue Morling College 

Address 122 Herring Road, Macquarie Park 

  

Present Units 207, 308, 1002, 312 

 

By proxy Unit 105 to David Cumming 

 

In attendance Edward Baker, Joanne Struck, James Nieto, Louise 

Wathan 

 

Quorum achieved Yes, chairperson declared quorum after 30 minutes 
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Tenant Attendance/Participation Motions 
 
 

Tenant Meeting Attendance 

 
b. Resolved that the owners corporation determine for the purpose of this meeting whether 

tenants are entitled to be present when the following matters are being discussed or 
determined: 
i. Financial statements and audit reports  

ii. Levying of contributions   
iii. Recovery of unpaid contributions   
iv. A strata renewal proposal    

v. Any other financial matter 
 

Tenant Meeting Participation 
 
c. Resolved that the owners corporation authorise tenants, either generally or in a particular 

case, to address the meeting. 

 
Reference to the Act is reference to the Strata Schemes Management Act 2015 

(NSW) & Regulations and reference to a section is reference to a section in that Act, 

unless otherwise stated. 

 

 

Minutes  

1. Resolved that the minutes of the last general meeting of the owners corporation held on 
17 May 2018 be adopted as a true and accurate account of the proceedings of that meeting. 

Financial statements 

2. Resolved that the attached statements of key financial information for the financial year 
ending 28 February 2019 for the administrative fund, the capital works fund and any other 
fund prepared by the owners corporation, together with the relevant auditor’s report (if 
required) be adopted. 

Auditor  

3. Resolved that an auditor be appointed for the financial year ending 29 February 2020. 

Capital works fund plan 

4. Resolved that the owners corporation delegate to the strata committee to review the 
existing 10-year capital works fund plan 

5. Defeated that the owners corporation revise or replace the 10-year capital works fund plan, 
and that they; 
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Administrative & Capital Works Fund Estimates 

6. Resolved that in accordance with Section 79 (2) and 81 of the Act the owners corporation 
estimates for the financial year from 1 March 2019 to 29 February 2020, that it will need to 
credit to its administrative fund and capital works funds for amounts set out in the budget, 
and that the owners corporation determines that the following amounts are to be levied to 

raise the estimated contributions: 

Administrative fund: $519,000 inc. GST (increase from $485,000 last financial year) 

Capital Works fund: $95,000 inc. GST (reduced from $100,000 last financial year) 

Explanatory notes:  The proposed administrative and capital works fund incorporates actual 

and expected expenditure referred to in the subsections of the Act referred to in the motion. 

Specifically the estimated capital works fund budget has considered the Capital Works Fund 

Plan  

Levy contributions 

7. Resolved that The owners corporation determines that the contributions are to be payable 
in regular periodic instalments, specified as follows: 

 

Administrative fund: Four (4) instalments due on 

Date  Amount Notes 

1 March 2019 $ 121250 Already collected 

1 June 2019 $ 121250 Already levied 

1 September 2019 $ 138250  

1 December 2019 $ 138250  

1 March 2020 $ 129750 Continuing basis 

 

Capital works fund: Four (4) instalments due on 

Date  Amount Notes 

1 March 2019 $ 25000 Already collected 

1 June 2019 $ 25000 Already levied 

1 September 2019 $ 22500  

1 December 2019 $ 22500  

1 March 2020 $ 23750 Continuing basis 

 

Explanatory notes:  Levy contributions provide funds to operate your strata scheme.  All 

contributions must be calculated in proportion to the unit entitlements.  The funds raised towards 

the administrative fund are to pay for the annual day-to-day recurrent expenses.  The funds raised 

in the capital works fund are to pay for future capital expenditure.  
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Levy collection  

8. Resolved that the owners corporation pursuant to the Act (including Section 103) for the 
purpose of collecting levy contributions to authorise the strata managing agent and/or the 
strata committee to do any one or more of the following: 

a) to issue arrears notices, reminder notices and/or letters to seek recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and 

other costs/expense and arrange and monitor payment plans; 

a) to engage or appoint the services of a debt collection agency, obtain legal advice and/or 
retain legal representation and/or experts on behalf of the owners corporation. 

b) to issue demands, commence, pursue, continue or defend any court, tribunal or any 
other proceedings against any lot owner, mortgagee in possession and/or former lot 
owner in relation to all matters arising out of the recovery of levy contributions and the 

recovery of other debts, including penalties, interest, legal and other costs; 

c) enter and enforce any judgment obtained in the collection of levy contributions including 
issuing writ for levy of property (personal and real property), garnishee orders, 
examination notices/orders/hearings, bankruptcy notices, statutory demands and 

commencing and maintaining bankruptcy proceedings or winding up proceedings; 

d) filing an appeal or defending an appeal against any judgment concerning the collection 

of levy contributions; and 

e) liaise, instruct and prepare all matters with the owners corporations’ debt collection 
agents, lawyers and experts in relation to any levy recovery proceedings. 

Payment plans  

9. Resolved that the owners corporation agree to enter into payment plans generally for 
matters involving arrears of unpaid contributions/levies or other amounts including interest, 
legal and other costs/expenses thereon and to delegate to the strata managing agent and/or 

the strata committee the ability to enter into, arrange and monitor each such payment plan 
limited to a period of 12 months per payment plan with any further or subsequent payment 
plan to be entered into as agreed by the strata committee or owners corporation by 
resolution. 

Insurance  

10. Resolved that the owners corporation confirm the current insurances as per the certificate 

of currency expiring 21/10/2019. 

11. Defeated that the owners corporation resolves to carry out a building valuation for 
insurance purposes within 3 months of current insurances expiring. 

12.  Resolved that the owners corporation make arrangements in respect of insurances: 

a) that the building sum insured is adjusted in accordance with any building valuation; 
b) that the owners corporation consider whether to vary or extend any insurances pursuant 

to Section 165 of the Act; 
c) that pursuant to Section 166 of the Act that not less than 3 quotations for insurance 

renewal be obtained, unless written reasoning is presented to the owners corporation 
as to why less than 3 quotations were provided; 

d) the owners corporation delegate to the strata managing agent any functions pursuant 

to the strata management agency agreement additional duties schedule where 
applicable to undertake any of the above.  
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Statement of commissions and training services 

13. Resolved that the owners corporation acknowledges the statement of received and 

expected commissions as per the agenda. 

Annual fire safety statement  

14. Resolved that the owners corporation acknowledge the requirement to submit an AFSS and 
that the AFSS cannot currently be submitted due to the ongoing defects rectification works. 

15. Resolved that the owners corporation make arrangements for obtaining the next annual 
fire safety statement as follows: 

a) engage a suitably competent fire safety practitioner to assess each essential fire safety 
measures specified in the statement; and 

b) delegate to the strata committee to consider any corrective action reports and determine 
what action is required; and 

c) seek quotations and engage contractor(s) to complete any repairs (if required) and for 
that contractor(s) to prepare and sign the statement; and 

d) lodge the statement with local Council and the Fire Commissioner. 

e) delegate to the strata managing agent any functions pursuant to the strata management 
agency agreement additional duties schedule to undertake any of the above.  

16. Resolved that the owners corporation resolves to instruct the strata managing agent to sign 
the annual fire safety statement under delegated authority based on certification provided 
by a competent fire safety practitioner engaged by the owners corporation. 

Window safety devices 

17. Resolved that the owners corporation acknowledges that window safety devices have been 
installed in 2018 

Work, health and safety report  

18.  Resolved that the owners corporation do the following: 

a) engage a suitably qualified consultant to carry out (or review an existing) common 

property safety report in compliance with the owners corporation’s obligations under the 
Work Health & Safety Act 2011 (NSW) as amended; and 

b) submit that report to the strata committee to determine what action is required, if any; 

and 
c) delegate to the strata managing agent the duty and function pursuant to the managing 

agency agreement additional duties schedule to undertake the seeking of quotations and 
engaging the contractor to the strata managing agent and any ancillary work approved 

by the strata committee. 

Plant registration  

19. Resolved that as the owner of item(s) of plant, the owners corporation resolves to instruct 
the strata managing agent to sign any application form on behalf of the owners corporation 
and lodge with SafeWork NSW the safe to operate statement under delegated authority based 
on certification provided by the maintenance contractor confirming that the item of plant has 

been inspected by a competent person and that the item(s) of plant have been adequately 
maintained. 
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Matters requiring a general meeting 

20. Resolved that the owners corporation determine that no additional matter or type of matter, 
is to be determined only by way of a general meeting of the owners corporation. 

Limits on spending by large strata schemes 

21. Resolved that the owners corporation, in accordance with Section 102(3) of the Act, to 
remove the limitation on spending placed by Section 102(2) of the Act generally. 

Election of the strata committee 

22. Resolved that the owners corporation acknowledge the written and oral nominations 
received at this meeting for election to the strata committee. 

Nomination Unit Nominated By Lot No 

Mohil Asija 1002 self  

Henry Cheng 105 self  

Janis Redford 911 self  

23. Resolved that the owners corporation determine the strata committee consist of   3 
members and that the three nominees above form the strata committee. 

Building management committee representative (special resolution) 

24. Resolved that the owners corporation nominate and elect a Henry Cheng as the Building 
Management Committee representative. 

Community association representative 

25.  Resolved that the owners corporation elects Mohil Asija as primary representative to attend 
and vote at all general meetings of the Community Association DP270800 on behalf of Strata 
Plan 89124 and as representative will be eligible for nomination to the executive committee 

for the Community Association. 

26.  Resolved that the owners corporation elects Henry Cheng as substitute representative to 
attend and vote at all general meetings only of the Community Association DP 270800 on 

behalf of Strata Plan 89124 in the absence of the primary representative. 

Construction defects 

27. Resolved that in accordance with Schedule 1, clause 6D of the Act, the owners corporation 
acknowledges that building defect and rectification have been considered. 

28. Resolved that the owners corporation resolves to delegate to the strata committee to 
consider building defects and rectification, including its rights and obligations at law and 

determining whether it will take any further action, such as retaining solicitors and building 
experts to provide advice and assistance to the owners corporation for the ensuing year. 

Motion to authorise works to common property – Lot 27 Works   

29. The owners corporation SPECIALLY RESOLVES to authorise the Authorised Owner to take 

such action the subject of section 108(1) of the Strata Schemes Management Act 2015 as 
required to carry out the Permitted Works subject to and in accordance with the Conditions, 
the ongoing maintenance of which is to be the responsibility of the Authorised Owner. 
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Note in accordance with section 108(5) of the Strata Schemes Management Act 2015 

this resolution has no effect unless: 

(a) the owners corporation obtains the written consent of the owner to the making of 

a by-law to provide for the maintenance of the common property by the owner, 

and 

(b) the owners corporation makes such a by-law. 

Explanatory note (Cl 4(2)(c) Sch 1 SSMA 2015): This motion proposes to authorise the 

doing of works to add to, alter or erect a structure on the common property by special 

resolution under section 108 of the Strata Schemes Management Act 2015. 

In this motion: 

Authorised Owner means the Owner as defined in the Proposed By-Law; 

Conditions means the provisions of the Proposed By-Law; 

Permitted Works means works permitted or required to be done by the Owner in accordance 
with the Proposed By-Law; and 

Proposed By-Law means the proposed by-law in the document headed 'Proposed Change of 
By-Laws – Special By-Law [X]' annexed to the agenda for this meeting. 

 

Motion to create a by-law regarding works to common property – Lot 27 Works  

30. The owners corporation SPECIALLY RESOLVES AS AMENDED to make a by-law to which 
Division 3 of Part 7 of the Strata Schemes Management Act 2015 applies in the form of the 
Proposed By-Law and to complete, affix the seal to and lodge in the Registrar-General’s office 
notification of the same in the form approved under the Real Property Act 1900 as 
contemplated by section 141(2)(a) of the Strata Schemes Management Act 2015. 

Note in accordance with section 142 and 143(1) of the Strata Schemes Management Act 2015 the 

Owners Corporation may only make or change the Proposed By-Law with the written consent of the 

owner or owners of the lot(s) on whom the by-law confers rights or special privileges. 

Explanatory note (Cl 4(2)(c) Sch 1 SSMA 2015): This motion proposes to adopt a common property 

rights by-law by special resolution. 

In this motion: 

Proposed By-Law means the proposed by-law in the document headed 'Proposed Change of By-Laws  

 

 The wording of the by-law was amended to add a clause after section 1.4 (d) as follows: 

1.4 (e) must ensure that the area the subject of this by-law, currently known as the study, is 
not used for any purpose other than the purpose approved in the original development consent 

for the building 

 

There being no further business the meeting closed at 7:15pm 

Dated:  4 June 2019 

Bright & Duggan pty ltd 

Managing Agents for Strata Plan 89124 
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Minutes of Strata Committee Meeting 

Strata Plan 89124 

Name Skyview 

Address 2 Saunders Close, Macquarie Park 

Meeting Date 30 May 2019 

Time After AGM  

Venue Morling College 

Address 122 Herring Road, Macquarie Park 

  

Present  Henry Cheng, Mohil Asija 
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Next Meeting 

1. That the strata committee determine the date of the next meeting. 

1. Explanatory notes:  Bright & Duggan recommends that the strata committee consider the next 

meeting (general or committee) and a suitable timeframe. 

 

Minutes 

1. Resolved that the minutes of the previous strata committee meeting held on 9 April 2019 be 

adopted as a true and accurate account of the proceedings of that meeting. 

Election of office bearers 

2. Resolved that the following office bearers be elected: 

• Chairperson: Mohil Asija 

• Treasurer: Mohil Asija 

• Secretary: Henry Cheng 

Appoint contact and substitute contact 

3. Resolved that the strata committee appoint a member and alternate member of the strata 

committee to liaise with the strata manager and be the strata manager’s primary and 

substitute points of contact.   

• Primary Contact: Henry Cheng 

• Substitute Contact: Mohil Asija 

Voting methods 

4. Resolved the strata committee resolves to adopt voting by means of all means allowed by 

legislation while participating in a meeting from a remote location. 

Next meeting 

5. Resolved that the committee will set a date after checking availabilities 

 

 

Dated:  1 June 2019 

Bright & Duggan pty ltd 

Managing Agents for Strata Plan 89124 

There being no further business the meeting closed at 7:30pm. 
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PROPOSED CHANGE OF BY-LAWS 

 

SPECIAL BY-LAW [X] 
Pursuant to a special resolution of the owners corporation and in accordance with the 
provisions of Division 3 of Part 7 of the Strata Schemes Management Act 2015 the by-laws 
are proposed to be changed as annexed. 

[For registration use Form 15CH Change of By-Laws.] 
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PROPOSED CHANGE OF BY-LAWS 

 

SPECIAL BY-LAW [X] 
A by-law with respect to lot 27 works. 

 

1 Approval of work 

1.1 Work 

Subject to the conditions herein the Authorised Owner may carry out and keep the 
Permitted Work. 

1.2 Exclusive use 

Subject to the conditions herein the Authorised Owner has exclusive use of the Exclusive 
Use Area. 

1.3 Building Works 

In respect of Building Works that the Authorised Owner is required or permitted to carry out 
under this by-law: 

(a) the Authorised Owner must comply, and those Building Works must comply, with 
the Building Works Conditions; and 

(b) those Building Works must be undertaken in accordance with, and comply with, 
any applicable provisions of the Scope of Works. 

1.4 Ongoing maintenance and use 

The Authorised Owner, at their own cost: 

(a) is responsible for the ongoing proper maintenance of, and keeping in a state of 
good and serviceable repair, the Exclusive Use Area, and must do any Building 
Works necessary to effect the same; 

(b) must renew and replace any fixtures or fittings comprised in the Exclusive Use 
Area, and must do any Building Works necessary to effect the same; 

(c) must ensure that the Exclusive Use Area is used in accordance with and continues 
to comply with the requirements hereof and any applicable law or Approval; 

(d) must ensure that the Exclusive Use Area is kept clean and tidy at all times and free 
from hazards posing a risk of injury or death to persons or damage to property; 
and 

(e) must ensure that the area the subject of this by-law, currently known as the study, 
is not used for any purpose other than the purpose approved in the original 
development consent for the building. 

1.5 Access 

The Authorised Owner must provide the owners corporation with access to the Authorised 
Lot and the Exclusive Use Area for the purpose of monitoring or enforcing compliance 
herewith (or if the Authorised Owner is not also the occupier of the Authorised Lot, the 
Authorised Owner must do all things within their power to procure such access) as follows: 

(a) during a period where Building Works are being carried out, within 24 hours of a 
request by the owners corporation;  or 
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(b) in any other case, to the extent otherwise required by law. 

1.6 Indemnity 

The Authorised Owner will indemnify the owners corporation immediately on demand for 
any damage, cost, loss, claim, demand, suit or liability howsoever incurred by or brought 
against the owners corporation in connection with Building Works (or their use) or the use 
of the Exclusive Use Area, except to the extent that such damage, costs, loss, claim, 
demand suit or liability is caused by the negligent act or omission of the owners corporation 
or of its agents, employees or contractors. 

1.7 Default 

If the Authorised Owner fails to comply with any obligation hereunder the owners 
corporation may carry out that obligation and recover the cost of so doing from the 
Authorised Owner. 

1.8 Scope of Works 

Any provisions set out in the Scope of Works have effect as if they were provisions hereof. 
To the extent that any provision in the Scope of Works is inconsistent with any other 
provision hereof, the provision in the Scope of Works prevails to the extent of that 
inconsistency. 

2 Methods and procedures 

2.1 Approvals 

In relation to any right granted to a person hereunder, that person must: 

(a) obtain all necessary Approvals (and ensure that all necessary Approvals are 
obtained) in relation to anything done or omitted to be done by them in the 
exercise of that right; 

(b) provide a copy of any such Approvals to the owners corporation; 

(c) in the event that such an Approval is required by law (or under the terms of an 
Approval) to be obtained before doing (or omitting to do) anything, supply a copy of 
that Approval to the owners corporation before doing (or omitting to do) that thing;  
and 

(d) provide a copy to the owners corporation of any certificate or document evidencing 
compliance with such an Approval, being a certificate or document required by law 
or under the terms of such an Approval to be obtained or provided. 

2.2 Consent 

On written demand of a person granted a right hereunder, the owners corporation must 
provide its consent as may be required by any Authority in connection with an exercise by 
that person of that right, without limitation including by affixing its seal by way of consent to 
any application to a relevant consent authority for development consent, a construction 
certificate or a complying development certificate as contemplated by the Environmental 
Planning and Assessment Act 1979. 

2.3 Bond 

Where a person is required under a provision hereof to pay a bond to secure compliance 
with an obligation, except to the extent that provision requires otherwise, that bond: 

(a) is an amount in Australian currency as otherwise provided herein, or in the 
absence of such provision: 

(i) as reasonably determined from time to time by the owners corporation; or 

(ii) in the absence of such a determination, the amount of $500; 
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(b) is payable to the owners corporation prior to the secured obligation arising and, if 
the owners corporation reasonably directs, in the manner so directed by it from 
time to time; 

(c) may be applied by the owners corporation against any liability or debt of that 
person to the owners corporation, including without limitation a debt arising under 
section 120 of the Management Act in connection with a failure to carry out work 
required to be carried out by that person in respect of the secured obligation; and 

(d) must be returned by the owners corporation to that person after the expiry of 1 
month following the satisfaction or ending of the secured obligation, less any 
amount deducted by the owners corporation in accordance herewith.  

2.4 Acting through others 

Except as otherwise provided herein, a person may exercise a right granted to them 
hereunder, or meet an obligation imposed upon them hereunder, by their servants, agents, 
or contractors, however that person: 

(a) will not by reason only of so doing be released from that obligation, or release that 
right; and 

(b) is liable for the acts or omissions of those servants, agents or contractors as fully 
as if they were those servants, agents or contractors and those acts or omissions 
were theirs. 

2.5 Liability for occupiers and invitees 

Except as otherwise provided herein: 

(a) An owner or occupier of a lot must ensure, and must use their best endeavours to 
ensure, that their invitees, agents, contractors or employees (and, in the case of an 
owner, any occupier of their lot) comply with any obligations that they have 
hereunder, or (so far as those obligations are capable of such application) which 
they would have if those persons were owners or occupiers of lots. 

(b) An owner or occupier of a lot is liable for the acts or omissions of their invitees in 
breach hereof (and, in the case of an owner, any occupier of their lot) as fully as if 
those persons were that owner or occupier and those acts or omissions were 
theirs. 

2.6 Exercise of care, skill and compliance with law 

Except as otherwise provided herein, a person must, in exercising a right granted to them 
hereunder, or in meeting an obligation imposed on them hereunder: 

(a) exercise due care and skill; and 

(b) do so in accordance with any applicable law. 

2.7 Obligation to do work to remedy breach 

An owner or occupier of a lot is required to do any work necessary to remediate any breach 
by them hereof, including without limitation work to: 

(a) comply with the obligation breached; 

(b) repair any damage caused to the property; 

(c) clean any rubbish, dirt, debris, or staining caused to the property; 

(d) rectify any fault, malfunction or defect caused to any system, service, appliance or 
apparatus in the property; and 

(e) remediate a breach or non-compliance with any applicable law or the requirements 
of any Authority affecting the property and caused by that breach. 
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For the purposes of this clause 2.7 a reference to property includes the common property or 
personal property vested in the owners corporation. 

2.8 Conditions attaching to remedial work 

An owner or occupier of a lot who is required to do work under clause 2.7 must, except as 
may be provided otherwise herein: 

(a) prior to undertaking such work, and upon completion of the work, notify the owners 
corporation in writing;  

(b) ensure that such work is done within 1 week from the breach requiring 
remediation, except to the extent otherwise provided herein;  

(c) ensure that such work is done: 

(i) in accordance with any applicable law and any other applicable 
requirement hereof; and 

(ii) in a proper and workmanlike manner and exercising due care and skill. 

Note. If an owner or occupier of a lot fails to do work hereunder the owners corporation 
may by law be entitled to do that work and recover the cost from that owner or occupier, or 
any person who becomes the owner of their lot. 

2.9 Power to carry out work and recover costs 

Within the meaning of section 120 of the Management Act, if: 

(a) work is required to be carried out by an owner or occupier of a lot under a term or 
condition hereof; and 

(b) that owner or occupier fails to carry out that work; 

then the owners corporation may carry out that work and may recover the cost of carrying 
out that work from that owner or occupier, or any person who, after the work is carried out, 
becomes the owner of the lot.  

2.10 Application of the Civil Liability Act 2002 

(a) Owners and occupiers of lots acknowledge and agree that: 

(i) the provisions hereof make express provision for their rights, obligations 
and liabilities hereunder with respect to all matters to which the Civil 
Liability Act 2002 applies as contemplated by section 3A(2) of that act;  
and 

(ii) to the extent permitted by law, that act does not apply in connection with 
those rights, obligations and liabilities. 

(b) Any provision hereof that is prevented by Part 2 of the Civil Liability Act 2002 is 
severed to the extent so prevented. 

2.11 Recovery of amounts 

Any amount due to the owners corporation in connection herewith is recoverable by the 
owners corporation as a debt and: 

(a) bears interest as if it was a contribution unpaid by the owner (or, if the liable 
person is not an owner of a lot, as if they were such an owner); and 

(b) may be recovered by the owners corporation as if it was a contribution unpaid by 
the owner (or, if the liable person is not an owner of a lot, as if they were such an 
owner), including as to: 

(i) any interest payable; and 

(ii) the expenses of the owners corporation incurred in recovering those 
amounts. 
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Note. The vote of an owner of a lot at a general meeting of the owners corporation may not 
count by law unless payment has been made before that meeting of amounts recoverable 
from the owner in connection herewith. 

2.12 Alteration of building affecting lot boundary 

An owner of a lot must comply with any obligation they may have under section 19 of the 
Development Act in respect of the strata scheme from time to time. 

3 Definitions and interpretation 

3.1 Interpretation 

Except to the extent the context otherwise requires, or as is otherwise expressly provided, 
herein: 

(a) the terms “herein”, “hereunder”, “hereof” and “herewith” mean, respectively, in, 
under, of and with this by-law; 

(b) the singular includes the plural and vice versa; 

(c) headings, notes, explanatory notes and similar do not form part of these by-laws 
and do not affect the operation of these by-laws; 

(d) a reference to a document, includes any amendment, replacement or novation of 
it; 

(e) where any word or phrase is given a definite meaning, any part of speech or other 
grammatical form of the word or phrase has a corresponding meaning;  

(f) any reference to legislation includes any amending or replacing legislation; 

(g) where words “includes”, “including”, “such as”, “like”, “for example” or similar are 
used, they are to be read as if immediately followed by the words “without 
limitation”; 

(h) where no time is specified for compliance with an obligation, that obligation must 
be complied with within a reasonable time; 

(i) any reference to legislation includes any subordinate legislation or other instrument 
created thereunder; 

(j) where two or more persons share a right or obligation hereunder, that right may be 
exercised, and that obligation must be met, jointly and severally; 

(k) where an obligation is imposed on a “person” hereunder, “person” does not include 
the owners corporation unless expressly provided otherwise; and 

(l) a term defined in the Management Act or Development Act will have the same 
meaning. 

3.2 Functions of the owners corporation 

(a) Without limiting its other functions, the owners corporation has the functions 
necessary for it to discharge the duties imposed on it, and exercise the powers and 
authorities conferred on it hereby. 

(b) No provision hereof that grants a right or remedy to the owners corporation limits 
or restricts any other right or remedy of the owners corporation arising under any 
other provision of the by-laws of the strata scheme or otherwise at law. 

3.3 Severability 

(a) To the extent that any term herein is inconsistent with the Management Act or any 
other Act or law it is to be severed and the remaining terms herein will be read and 
be enforceable as if so consistent. 
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(b) To the extent that any term herein is inconsistent with another by-law of the strata 
scheme, the provisions herein prevail to the extent of that inconsistency. 

3.4 Definitions 

Except to the extent the context otherwise requires, or as is otherwise expressly provided, 
herein: 

Approval means: 

(a) an approval or certificate as may be required by law (or under the terms of an 
Approval) to be obtained from or provided by an Authority; 

(b) a development consent or complying development certificate within the meaning of 
the Environmental Planning and Assessment Act 1979; 

(c) a “Part 4A certificate” within the meaning of section 109C of the Environmental 
Planning and Assessment Act 1979; 

(d) any order, direction or other requirement given or made by an Authority; 

(e) an order made under Division 2A or Division 3 of Part 6 of the Environmental 
Planning and Assessment Act 1979;  and 

(f) an order made under Part 2 or Part 5 of Chapter 7 of the Local Government Act 
1993; 

Authorised Lot means lot 27 in the strata scheme bearing folio identifier 27/SP89124; 

Authorised Owner means the owner of the Authorised Lot (or, if there is more than one 
such owner, those owners jointly and severally); 

Authority means: 

(a) any Commonwealth, state or local government, semi-government, statutory, public 
or other body or person (or body or person otherwise authorised by law) having 
jurisdiction; 

(b) a consent authority or principal certifying authority within the meaning of the 
Environmental Planning and Assessment Act 1979; 

(c) the council having the relevant regulatory functions under Chapter 7 of the Local 
Government Act 1993;  and 

(d) an authorised fire officer within the meaning of section 121ZC of the Environmental 
Planning and Assessment Act 1979; 

Building Works Conditions means the provisions of Annexure A; 

Building Works has the meaning given to it in the Building Works Conditions; 

common property means the common property in the strata scheme; 

Development Act means the Strata Schemes Development Act 2015; 

Exclusive Use Area means: 

(a) those parts of the common property which are occupied by the Permitted Works 
(once complete);  and 

(b) any part of the common property that is, as a result of the Permitted Works (once 
complete) altering the effective physical boundaries of the premises the subject of 
the Authorised Lot: 

(i) only accessible from within that premises; or 

(ii) enclosed within the effective physical boundaries of that premises; 

and includes a reference to any common property the ongoing maintenance of which is to 
be the responsibility of the Authorised Owner in accordance with the Resolution; 
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Management Act means the Strata Schemes Management Act 2015; 

occupier means: 

(a) the occupier of a lot, but only in relation to the lot occupied by that occupier; 

(b) where there is more than one occupier of that lot, means those occupiers jointly 
and severally, but only in relation to that lot;  and 

(c) where there is more than one lot occupied by that occupier or occupiers, means 
that occupier or those occupiers (joint and severally) in respect of each such lot 
severally; 

owner means: 

(a) the owner of a lot, but only in relation to the lot owned by that owner; 

(b) where there is more than one owner of that lot, means those owners jointly and 
severally, but only in relation to that lot;  and 

(c) where there is more than one lot owned by that owner or owners, means that 
owner or those owners (joint and severally) in respect of each such lot severally; 

owners corporation means the owners corporation created on registration of the strata 
plan; 

Permitted Work means Building Works as set out in the Scope of Works. 

Resolution means the special resolution of the owners corporation to authorise the 
Authorised Owner to take such action the subject of section 108(1) of the Management Act 
as required to carry out works subject to and in accordance herewith, the ongoing 
maintenance of which is to be the responsibility of the Authorised Owner;  

Scope of Works means the Scope of Works in Annexure B; 

strata plan means strata plan number 89124; and 

strata scheme means the strata scheme relating to the strata plan. 
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Annexure A Building Works Conditions 

1 Building Works Conditions 

1.1 General conditions applying to Building Works 

Building Works must: 

(a) be carried out in accordance with and comply with any applicable law or Approval;  

(b) be carried out in a proper and workmanlike manner and only by persons who are 
duly licensed to do so; 

(c) comply with the National Construction Code and the Building Code of Australia 
and not cause the parcel or any part of it to breach either of those codes; 

(d) be fit for their purpose; 

(e) only be carried out using materials belonging to you and not subject to any charge, 
lien, security interest or similar; 

(f) be carried out with due diligence and expedition and within a reasonable time; 

(g) cause a minimum of disruption to the use of the parcel and a minimum of damage 
to the parcel; 

(h) in any event, not occasion the occupation or use of open space areas of common 
property except as otherwise specifically approved in writing by the owners 
corporation; 

(i) except as otherwise approved by the owners corporation, be carried out only 
between the hours of 7:30am and 5:30pm (excluding on any day that is a 
Saturday, Sunday or public holiday in New South Wales) or between 8:30 am and 
Midday on a Saturday; 

(j) not cause damage to the parcel or any part of the parcel otherwise than authorised 
hereunder;   

(k) not adversely affect the structure or support of the parcel;   

(l) not compromise the proper functioning or performance of any existing system or 
element of the parcel, including without limitation with respect to waterproofing or 
fire protection; and 

(m) not cause or amount to a nuisance or hazard to other owners or occupiers of lots 
or interfere unreasonably with the use or enjoyment of the parcel by other owners 
or occupiers of lots. 

1.2 Connection to services 

Except as otherwise approved in writing by the owners corporation, to the extent the 
Building Works are connected to any electrical, gas, water or other services, they must be 
connected only to such services that are separately metered to your lot (provided such 
separately metered services are otherwise connected to the lot). 

1.3 Cleanliness, protection and rectification 

You must: 

(a) ensure the parcel is adequately protected from damage that may be caused by 
Building Works;  

(b) ensure any part of the parcel affected by Building Works is kept clean and tidy and 
is left clean and tidy on completion of Building Works; and 

(c) if Building Works cause damage to the parcel, rectify that damage, including doing 
any necessary Building Works. 
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1.4 Bond 

You must, before carrying out Building Works, pay a bond to the owners corporation to 
secure compliance with your obligations under these Building Works Conditions in respect 
of those Building Works. 

1.5 Plans and specifications 

If the owners corporation has not previously been provided with them, you must provide a 
copy of any plans and specifications relating to Building Works to the owners corporation. 
Where those plans and specifications relate to any element of Building Works that is 
proposed to be undertaken, those plans and specifications must be provided to the owners 
corporation before that element of those Building Works is undertaken. 

1.6 Insurance 

You must effect and maintain the following insurance (or ensure the same is effected and 
maintained): 

(a) any insurance required by law in connection with Building Works;  and 

(b) contractors all-risk insurance (including public liability insurance to a limit of not 
less than $5,000,000 per event) in respect of the conduct of the Building Works 
naming the owners corporation as a beneficiary. 

1.7 Ownership of works 

Building Works form part of the common property only to the extent that they are affixed to 
the common property and occupy cubic space forming part of the common property. 

1.8 Definitions 

In addition to the terms otherwise defined herein, in these Building Works Conditions, 
unless the context otherwise requires: 

Building Code of Australia has the meaning given to it under the Environmental Planning 
and Assessment Act 1979; 

Building Works means building works and related products and services that you are 
required or permitted to put effect to hereunder, and includes a reference to: 

(a) ancillary works, products and services that it is reasonably necessary to do or 
supply to facilitate the doing of those building works, and the supply of those 
products and services;  and 

(b) as the context may require, a reference to the result of those building works and 
related products and services being done and supplied; and 

National Construction Code means the National Construction Code published by the 
Australian Building Codes Board from time to time. 

you means a person who is required to comply with these Building Works Conditions, or 
whose Building Works are required to comply with these Building Works Conditions; and 

your has a corresponding meaning to You. 
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Annexure B Scope of Works 

1 Scope of Works 

1.1 Bathroom 

Renovation of the bathroom of the Authorised Lot including: 

(a) removal of all fixtures, fittings, cabinetry, bath tub, shower, toilet suite and vanity; 

(b) installation of new fixtures, fittings, cabinetry, bath tub, shower, toilet suite and 
vanity; 

(c) removal of floor and wall tiling; 

(d) installation of new floor and wall tiling including waterproofing works; and 

(e) plumbing and electrical works as necessary. 

1.2 Kitchen 

Renovation of the kitchen of the Authorised Lot including: 

(a) removal of the floor tiling; 

(b) removal and installation of the backsplash; 

(c) installation of new floor tiling; and 

(d) electrical works as necessary. 

1.3 Laundry 

Renovation of the laundry of the Authorised Lot including: 

(a) removal of the flooring; and 

(b) installation of new flooring including waterproofing works. 

1.4 Timber flooring 

Installation of new timber flooring in the Authorised Lot, including: 

(a) removal of existing flooring throughout; 

(b) installation of acoustic underlay; and 

(c) installation of floating timber floorboards throughout excluding the kitchen, 
bathroom and laundry. 

1.5 Glass partition 

Installation of a framed glass partition in the Authorised Lot, including: 

(a) removal of the existing door to the study; and 

(b) installation of a timber framed partition with glass inserts in the location marked “A” 
in figure 1, with the minimum number of necessary penetrations to the common 
property. 

1.6 Bedroom 

Installation of a bulkhead in the bedroom in the Authorised Lot, including: 

(a) installation of a lightweight gyprock bulkhead; 

(b) installation of LED strip lights and associated light switch; and 

(c) electrical works as necessary. 
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1.7 Plans and drawings 

A reference to, or the incorporation of, a plan, drawing, sketch or diagram herein is taken to 
be a reference to, or the incorporation of, the original of that document at its original scale. 

FIGURE 1 
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01/09/2020 

 
 
Bright & Duggan Pty Ltd 
37-43 Alexander Street 
Crows Nest NSW 2065 
 

 

 
Dear  

 

Re: SP 89124 - 2 Saunders Close MACQUARIE PARK  NSW   2113 

 

Please find enclosed minutes from the recent meeting of your owners corporation.  We encourage 

you to read the minutes carefully so you are fully aware of the motions resolved and any actions to 

be taken moving forward. 

 

Are you happy with the way you receive your minutes?  If you currently receive your minutes by 

post but would like to opt for email delivery please contact our customer care team on 

customercare@bright-duggan.com.au who will be happy to assist you. 

 

Should you have any questions regarding these minutes or any other issues pertaining to the 

owners corporation, please do not hesitate to contact our office for assistance on 02 9902 7100 or 

via email on customercare@bright-duggan.com.au.  

 

 

Kind regards 

Edward Baker 

Strata Manager 

 
 

mailto:customercare@bright-duggan.com.au
mailto:customercare@bright-duggan.com.au


 

 

 

 

Minutes of Annual General Meeting 

Strata Plan 89124 

Name SAUNDERS CLOSE - 2 

Address 2 Saunders Close 

MACQUARIE PARK  NSW 2113 

Meeting Date 27 August 2020 

Time 5:30 PM 

Venue Meeting ID: 962 0934 9909,  Passcode: 963242 

Address Zoom Videconference 

  

Present Janis Redford (A911) 

Jeff Zhu (A1101) 

John Gaits (A1006) 

Mei Wang (A111) 

Mohil Asija (A1002) 

Nicole Lee (A807) 

Shakti Dabholkar (A106) 

Henry and Siu Hee Cheng (A1001) 

Yang Chew (AG03 + A707) 

Swina Hardiman (A701)  

 

In attendance 

 

Queenie (A511) 

Edward Baker (Bright & Duggan) 

Stephen Drach (CMS) 

James Nieto (CMS) 

Louise Wathen (CMS) 

 

Chairperson 

 

Edward Baker 
 

Quorum achieved Yes, chairperson declared quorum after 30 minutes 
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Tenant Attendance/Participation Motions 
 

Tenant Representative 

 

a. no tenant representative appointed 

 

Tenant Meeting Attendance 

 

b. no tenants present   

 

Tenant Meeting Participation 

 

c. no tenants present 

 

Reference to the Act is reference to the Strata Schemes Management Act 2015 

(NSW) & Regulations and reference to a section is reference to a section in that Act, 

unless otherwise stated. 
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Motions  

1. Minutes 

Resolved  

That the minutes of the last general meeting of the owners corporation held on 30 May 2019 

be adopted as a true and accurate record of the proceedings of that meeting. 

2. Financial Statements 

Resolved  

That the attached statements of key financial information for the financial year ending on 28 

February 2019 for the administrative fund, the capital works fund and any other fund held by 

the owners corporation, be adopted. 

3. Financial Audit 

Resolved  

That the financial statements be audited for the financial year ending on 29 February 2020. 

4. Administrative & Capital Works Funds Estimates 

Resolved  

That the owners corporation, in accordance with sections 79 and 81, estimates that for the 

financial year period from 1 March 2019 to 29 February 2020 it will need to credit to its 

administrative fund and capital works fund the amounts set out in the budget, attached to the 

notice of this meeting, and determines that the following amounts to be levied as a 

contribution to raise the amounts estimated to be credited to: 

Administrative Fund: $535,000.00(GST inclusive) 

  

Capital Works Fund: $95,000.00(GST inclusive) 

5. Levy Contributions 

Resolved  

That the owners corporation, in accordance with section 81(5), determines that the 

contributions are to be payable in regular periodic instalments, due on and specified as follows: 

Administrative Fund: 

Date Amount Notes 

01-03-2020 $ 129,750 already levied 

01-06-2020 $ 129,750 already levied 

15-10-2020 $ 137,750  

01-12-2020 $ 137,750  

01-03-2021 $ 140,000 continuing basis 

 

Capital Works Fund: 

Date Amount Notes 

01-03-2020 $ 23,750 already levied 
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01-06-2020 $ 23,750  

15-10-2020 $ 23,750  

01-12-2020 $ 23,750  

01-03-2021 $ 26,000 continuing basis 

 

6. Levy Collection 

Resolved  

That the owners corporation, in accordance with the provisions of the Strata Schemes 

Management Act 2015 (NSW), including section 103, resolves, for the purpose of collecting 

levy contributions, to authorise the managing agent and/or the strata committee to do any one 

or more of the following: 

a. to issue arrears notices, reminder notices and/or letters to seek recovery of levy 

contributions and the recovery of other debts, including penalties, interest, legal and 

other costs/expenses, and arrange and monitor payment plans; 

b. to engage or appoint the services of a debt collection agency, obtain legal advice and/or 

retain legal representation and/or experts on behalf of the owners corporation; 

c. to issue demands, commence, pursue, continue or defend any court, tribunal or any 

other proceedings against any lot owner, mortgagee in possession and/or former lot 

owner in relation to all matters arising out of the recovery of levy contributions and the 

recovery of other debts, including penalties, interest, legal and other costs/expenses; 

d. enter and enforce any judgment obtained in the collection of levy contributions, 

including issuing writ for levy of property (personal and real property), garnishee 

orders, examination notices/orders/hearings, bankruptcy notices, statutory demands, 

and commencing and maintaining bankruptcy proceedings or winding up proceedings; 

e. filing an appeal or defending an appeal against any judgment concerning the collection 

of levy contributions; and 

f. liaise, instruct and prepare all matters with the owners corporation’s debt collection 

agents, lawyers and experts in relation to any levy recovery proceedings. 

7. Payment Plans 

Resolved  

That the owners corporation resolves to agree to enter into payment plans generally for the 

matters involving arrears of unpaid levy contributions or other amounts, including interest, 

legal and other costs/expenses thereon, and to delegate to the managing agent and/or the 

strata committee the authority to enter into, arrange and monitor each such payment plan 

limited to a period of 12 months per plan, with any further or subsequent payment plan to be 

entered into as agreed by the strata committee or owners corporation by resolution. 

8. Insurance - Certificate of Currency 

Resolved  

That the current insurances of the owners corporation, as detailed in the attached certificate of 

currency, expiring on 21-10-2020, be confirmed. 

9. Insurance - Valuation 

Defeated  

That the owners corporation resolves to carry out a building valuation for insurance purposes, 

noting the previous valuation from   was prepared on , and the managing agent authorised to 

adjust the sum insured in accordance with a new valuation. 

10. Insurance - Renewal 
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Resolved  

That the owners corporation resolves to make arrangements in respect of insurances: 

a. in accordance with section 165, delegate to the strata committee to consider whether to 

vary or extend any insurances; 

b. in accordance with section 166, not less than 3 quotations for insurance renewal be 

obtained, unless written reasoning is presented to the owners corporation as to why 

less than 3 quotations were provided; and 

c. delegate to the managing agent any functions pursuant to the strata management 

agency agreement (additional services schedule where applicable) to undertake any of 

the above. 

11. Statement of Commissions and Training Services 

Resolved  

That the owners corporation acknowledges the statement provided below by the managing 

agent for commissions and training services received in the last 12 months, and an estimate of 

commissions and training services likely to be received in the next 12 months. 
 

12. Capital Works Fund Plan - Revise or Replace 

Resolved as amended  

That the owners corporation, in accordance with section 80(3), resolves to revise or replace 

the 10-year capital works fund plan for commencement from enter date, and: 

a. obtain two quotations from suitably qualified consultants to prepare a 5-year review or 

a 10-year replacement of the capital works fund plan; 

b. delegate to the strata committee to consider the quotations and engage a consultant; 

c. delegate to the strata committee to appoint a liaison to meet with the consultant; and 

d. delegate to the strata committee authority to instruct the managing agent any 

functions, pursuant to the strata management agency agreement (additional services 

schedule), to undertake any of the above. 

13. Annual Fire Safety Statement - Sign Off 

Resolved  

That the owners corporation resolves to instruct the managing agent sign the annual fire 

safety statement under delegated authority and based on the certification provided by a 

competent fire safety practitioner engaged by the owners corporation. 

14. Plant Item Registration 

Resolved  

That, as the owner of plant item(s), the owners corporation resolves to delegate to the 

managing agent the signing of any renewal registration or application form on behalf of the 

owners corporation and lodge with SafeWork NSW the Safe to Operate statement, based on 

certification provided by one of the following: 

the engaged maintenance contractor to provide a statement confirming that the plant item has 

been inspected by a competent person and adequately maintained. 

15. Restricted Matters 

Resolved  

That the owners corporation, in accordance with section 36, determines that no additional 

matter or type of matter is to be determined only by way of a general meeting of the owners 

corporation. 



 

© Bright & Duggan Pty Ltd – Minutes of Annual General Meeting 

16. Limitation on Spending by Large Strata Scheme 

Resolved  

That the owners corporation, in accordance with section 102(3), resolves to generally remove 

the limitation on spending imposed by section 102(2). 

17. Election of the Strata Committee 

Resolved  

That the owners corporation resolves to elect the strata committee as follows: 

1. John Gaits (A1006) 

2. Mohil Asija (A1002) 

3. Shakti Dabholkar (A106) 

4. Yang Chew (AG03+A707) 

 

18. Election of the Building Management Committee Representative 

Resolved as amended  

That the owners corporation, in accordance with schedule 4(3) of the Strata Schemes 

Development Act 2015 (NSW), specially resolves to nominate Mohil Asija as primary 

representative and John Gaits as secondary representative to the DP 1190543 BMC. 

 

19. Election of the Community Association Representative - Primary Rep. 

Resolved  

That the owners corporation elects Mohil Asija as representative to attend and vote at all 

general meetings of the Community Association DP 270800 on behalf of the Strata Plan 89124 

and, as the representative, will be eligible for nomination to the executive committee for the 

Community Association. 

20. Appointment of Building Management Agreement 

Resolved as amended  

That the owners corporation resolves to renew the building management agreement with 

Cambridge Management Services in accordance with the agreement that was tabled at the 

meeting, subject to the strata committee and CMS agreeing to some final changes to the 

agreement requested by Mohil Asija. 

21. Renewal of the Strata Management Agency Agreement 

Resolved as amended  

a. That the owners corporation resolves to renew the strata management agency 

agreement with Bright & Duggan Pty Ltd as its managing agent, for a period of 24 

months, with an option for the owners corporation to terminate the agreement at 12 

months by giving three months notice to the strata manager, and delegates functions 

to it on the terms and conditions as set out in the agreement attached to the notice of 

this meeting; and 

b. That the owners corporation nominates and authorises Mohil Asija and John Gaits or 2 

owners or members of the strata committee to execute and affix the common seal to 

the agreement; and 

c. That the strata management fee be $ 22,000 per annum (GST inclusive) plus additional 

costs as shown in the agreement, commencing on 28-08-2020 

22. Construction Defects - Further Action 

Resolved  
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That the owners corporation resolves to delegate to the strata committee to consider the 

building defects and rectification, including its rights and obligations at law, and to determine 

whether it will take any further action, such as retaining solicitors and building experts to 

provide advice and assistance to the owners corporation. 

23. Voting Methods 

Resolved  

That the owners corporation, in accordance with regulation 14, resolves to adopt other voting 

methods by means of (teleconference, video-conference, email, pre-meeting voting, other 

means) while participating in a meeting from a remote location. 

There being no further business the meeting closed at 7:05pm 

Date of Notice: 01 September 2020 

Bright & Duggan Pty Ltd 

Managing Agents for Strata Plan 89124



 

 

Strata Committee Meeting 

Strata Plan 89124 

Name SAUNDERS CLOSE - 2 

Address 2 Saunders Close 

MACQUARIE PARK  NSW 2113 

Meeting Date 27 August 2020 

Time 

Venue 

Address 

5:30 PM 

Meeting ID: 962 0934 9909,  Passcode: 963242 

Zoom Videconference 
 

  

Present  Shakti Dabholkar 

Mohil Asija 

John Gaits 

Yang Chew 

In attendance Edward Baker, Stephen Drach, James Nieto, Louise 

Wathen 
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Motions 

1. Election of the Chairperson 

Resolved 

That the strata committee, in accordance with clause 8(2) of schedule 2 of the Strata Schemes 

Management Act 2015 (NSW), elects Edward Baker as chairperson to preside at this meeting. 

2. Minutes 

Resolved 

That the minutes of the last strata committee meeting be adopted as a true and accurate 

record of the proceedings of that meeting. 

3. Election of Officers 

Resolved 

That the strata committee, in accordance with regulation 11, resolves to elect a chairperson, 

secretary and treasurer of the committee. 

Chairperson: Shakti Dabholkar 

Secretary: Yang Chew 

Treasurer: Mohil Asija 

4. Common Property Safety Audit 

Motion withdrawn 

That the strata committee resolves to do the following: 

a. engage a suitably qualified consultant or contractor to carry out an inspection and 

submit a corrective actions report, in compliance with the Work Health & Safety Act 

2011 (NSW); 

b. delegate to the building manager and/or strata committee to determine and resolve 

the corrective actions (if any) and engage suitably qualified contractor to complete 

any works; and 

c. delegate to the managing agent any functions pursuant to the strata management 

agency agreement (additional services schedule where applicable) to undertake any 

of the above. 

 

5. Next Meeting 

Motion withdrawn 

That the strata committee determines the date of the next meeting. 

 

The meeting closed at 7:15pm 

 

Date of Minutes: 01 September 2020 

Bright & Duggan Pty Ltd 

Managing Agents for Strata Plan 89124 



Minutes of General Meeting
Strata Plan 89124

Name SAUNDERS CLOSE - 2

Address 2 Saunders Close
MACQUARIE PARK  NSW 2113

Meeting Date 25 November 2021

Time 12:00 PM

Venue Level 2, 737 New South Head Road, Rose Bay

Address Bright & Duggan

Votes Received S. Dabholkar & V. Terzic (Lot 12)

J. Gaits (Lot 109)

In attendance Renee Freedman, Bright & Duggan

Chairperson Renee Freedman

Quorum achieved Yes, chairperson declared quorum after 30 minutes



Motions
1. Minutes

Resolved 
That the minutes of the last general meeting of the owners corporation held on 27 
August, 2021 be adopted as a true and accurate account of the proceedings of that 
meeting.

2. Dedication of Roadways from Toga to City of Ryde Council

Resolved 

That The Owners – Strata Plan No. SP89124 resolves by special resolution in 
accordance with clause 34(1)(b) of the Strata Schemes Development Act 2015 
to consent to and execute the Plan of Subdivision and Instrument in order to 
release certain easements benefitting the common property which are required 
by City of Ryde Council to be extinguished. 

In these motions:

Plan of Subdivision means the plan of subdivision in the folder that can be 
accessed by the link below.

Instrument means the section 88B instrument intended to accompany the Plan of 
Subdivision in the folder that can be accessed by the link below.

the link to the plan of subdivision, the instrument, and all other documentation relating 
to the handover is as follows:

https://www.dropbox.com/sh/8s4po7boa7o7scj/AABNpT-9XceXX36A93tb80fVa?dl=0

3. Lodgement and Registration of Road Handover Documents

Resolved 

That The Owners – Strata Plan No. SP89124, in accordance with section 273 of 
the Strata Schemes Management Act 2015, authorise its strata manager to do 
anything reasonably necessary to give effect to the lodgement and registration of 
the Plan of Subdivision and Instrument at New South Wales Land Registry 
Services, including: 

a. signing and affixing its seal to the:
a. Plan of Subdivision and the Instrument; and
b. New South Wales Land Registry Services Form 10 Certificate re initial 

period attached to the agenda and tabled at the meeting; and
c. New South Wales Land Registry Services Form 13 Certificate of owners 

corporation – special resolution attached to the agenda and tabled at the 
meeting; and

d. New South Wales Land Registry Services Form 23 Attestation attached to 
the agenda and tabled at the meeting; and

e. any other instrument or document necessary to give effect to the 
lodgment and registration of the Plan of Subdivision and Instrument; and

b. producing the certificate of title for the common property at New South Wales 
Land Registry Services.

https://www.dropbox.com/sh/8s4po7boa7o7scj/AABNpT-9XceXX36A93tb80fVa?dl=0
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In these motions:

Plan of Subdivision means the plan of subdivision in the folder that can be 
accessed by the link below.

Instrument means the section 88B instrument intended to accompany the Plan of 
Subdivision in the folder that can be accessed by the link below.

the link to the plan of subdivision, the instrument, and all other documentation relating 
to the handover is as follows:

https://www.dropbox.com/sh/8s4po7boa7o7scj/AABNpT-9XceXX36A93tb80fVa?dl=0

There being no further business the meeting closed at 12:31 PM

Date of Minutes: 16 December 2021
Bright & Duggan Pty Ltd
Managing Agents for Strata Plan 89124

https://www.dropbox.com/sh/8s4po7boa7o7scj/AABNpT-9XceXX36A93tb80fVa?dl=0


OWNERS FUNDS 0.00 0.00
Administrative Fund 47,254.49 94,533.23
Capital Works Fund 316,534.33 265,059.62

TOTAL 363,788.82$ 359,592.85$

THESE FUNDS ARE REPRESENTED BY 0.00 0.00

CURRENT ASSETS 0.00 0.00
Bank Balance Admin Fund 229,665.56 179,724.38
Bank Balance Capital Works (57,831.54) (92,797.49)
Investment Td Boq 258,398.94 253,681.51
Investment Td Boq 150,000.00 150,000.00
Levies In Arrears 13,327.81 13,699.67
Other Arrears 3,481.19 5,113.23
Interest Accrued On O/D Levies 1,094.65 890.88
Sundry Debtors 28,267.54 28,267.54
Prepayments 0.00 52,718.00

TOTAL ASSETS 626,404.15 591,297.72

LIABILITIES 0.00 0.00
G S T Clearing Account (11,856.53) (5,558.79)
Creditors 168,220.11 54,952.05
Sundry Creditors 0.00 58,723.21
Accrued Expenses 0.00 11,400.21
Levies In Advance 106,251.75 112,188.19

TOTAL LIABILITIES 262,615.33 231,704.87

NET ASSETS 363,788.82$ 359,592.85$

31/08/2023 28/02/2023

AS AT 31 AUGUST 2023

Strata Plan No. 89124

BALANCE SHEET
ACTUAL ACTUAL



ADMINISTRATIVE FUND 0.00 0.00 0.00

INCOME 0.00 0.00 0.00
Levies - Administrative Fund 280,000.00 500,000.00 56.00 560,000.00
Interest On Overdue Levies 851.56 0.00 1,455.45
Keys (1,153.21) 0.00 0.00 6,405.65
Gst On Income (25,386.08) (45,454.55) 55.85 (51,491.56)
TOTAL ADMIN. FUND INCOME 254,312.27 454,545.45 516,369.54

EXPENDITURE - ADMIN. FUND 0.00 0.00 0.00
Audit Accounting G S T Fees 1,870.00 1,100.00 170.00 2,266.00
Bank Charges 169.40 850.00 19.93 800.20
Building Management 28,951.02 57,902.05 50.00 52,644.63
Lift Registration 0.00 75.00 0.00 76.00
Garbage Chute (276.10) 5,500.00 (5.02) 5,225.00
Bmc Contributions 123,954.00 165,272.00 75.00 153,065.23
Carpet-Cleaning 0.00 3,000.00 0.00 0.00
Cleaning 31,371.44 60,500.00 51.85 56,869.37
Consulting-Contractor Comp 0.00 330.00 0.00 330.00
Electrical Repairs 650.60 1,000.00 65.06 497.50
Electrical-Globes 214.70 0.00 404.55
Fees & Permits 79.35 75.00 105.80 75.50
Fire Protection Testing 1,303.35 18,000.00 7.24 21,605.14
Fire Protection Repairs (520.74) 10,000.00 (5.21) 9,776.64
Fire Alarm Monitoring 0.00 600.00 0.00 602.11
Insurance Premiums 0.00 1,650.00 0.00 1,497.89
Access Device Expenses (127.05) 1,000.00 (12.70) 1,294.45
Key Deposit Refunds 0.00 0.00 0.00 150.00
Legal Fees (242.00) 0.00 0.00 (29.50)
Arrears Letters 489.50 0.00 1,612.08
Lift-Telephone 0.00 0.00 0.00 (373.76)
Community Ass Levy 33,060.00 43,320.00 76.32 43,890.00
Management Fees 5,331.01 23,100.00 23.08 21,999.96
Meeting Room Hire (200.00) 0.00 0.00 0.00
Accounting & Finance (244.50) 300.00 (81.50) 275.00
Admin Processing 140.01 250.00 56.00 154.00
Asset Maintenance (2,623.50) 300.00 (874.50) 288.75
Strata Manager Consultancy 445.63 6,000.00 7.43 2,676.26

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL



Strata Projects & Innovation 0.00 0.00 0.00 1,349.99
Disbursements 3,098.19 4,000.00 77.45 3,999.96
Pest Control-Service 580.80 1,200.00 48.40 1,161.60
Plumbing-General 14,443.00 30,000.00 48.14 44,377.28
Rep & Maint-Air Conditioning 4,987.40 9,000.00 55.42 10,461.40
Rep & Maint-Hot Water Service 2,640.00 880.00 300.00 (2,228.16)
Rep & Maint-General Building 6,672.82 10,000.00 66.73 5,716.60
Rep & Maint-Locks 961.40 1,000.00 96.14 1,326.30
Rep & Maint-Windows 0.00 5,000.00 0.00 5,673.80
Rep & Maint-Doors 495.00 2,000.00 24.75 1,762.56
Height Access/Safety System 0.00 1,500.00 0.00 1,485.00
Services-Electricity 50,529.98 87,500.00 57.75 73,341.79
Services-Water Usage 18,785.24 0.00 0.00
Telephone Expense 0.00 320.00 0.00 304.78
Buildinglink 2,855.60 3,000.00 95.19 2,855.60
Gst On Expenses (28,254.54) (50,495.38) 55.95 (47,880.24)
TOTAL ADMIN. EXPENDITURE 301,591.01 505,028.67 481,381.26

SURPLUS / DEFICIT (47,278.74)$ (50,483.22)$ 34,988.28$

Opening Admin. Balance 94,533.23 94,533.23 100.00 59,544.95
ADMINISTRATIVE FUND BALANCE 47,254.49$ 44,050.01$ 94,533.23$

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL



CAPITAL WORKS FUND 0.00 0.00 0.00

INCOME 0.00 0.00 0.00
Levies - Capital Works Fund 68,600.00 200,000.00 34.30 137,200.00
Interest On Investment 4,717.43 0.00 3,681.51
Gst On Income (6,236.36) (18,181.82) 34.30 (12,472.74)
TOTAL CAPITAL WORKS INCOME 67,081.07 181,818.18 128,408.77

EXPENDITURE - CAPITAL WORKS 0.00 0.00 0.00
Door: Upgrade 7,920.00 7,920.00 100.00 0.00
Consulting/Engineering Fees 0.00 0.00 0.00 385.00
Fire Protection Repairs 2,640.00 0.00 0.00
Comm Levy Sinking 1,140.00 0.00 1,710.00
Plumbing-General 5,467.00 50,000.00 10.93 74,603.98
Rep & Maint-General Building 0.00 13,500.00 0.00 0.00
Gst On Expenses (1,560.64) (6,492.73) 24.04 (6,972.64)
TOTAL CAP. WORKS EXPENDITURE 15,606.36 64,927.27 69,726.34

SURPLUS / DEFICIT 51,474.71$ 116,890.91$ 58,682.43$

Opening Capital Works Balance 265,059.62 265,059.62 100.00 206,377.19
CAPITAL WORKS FUND BALANCE 316,534.33$ 381,950.53$ 265,059.62$

01/03/23-31/08/23 01/03/22-28/02/23

FOR THE PERIOD 01 MARCH 2023 TO 31 AUGUST 2023

01/03/23-29/02/24

Strata Plan No. 89124

STATEMENT OF INCOME AND EXPENDITURE

ACTUAL BUDGET VARIANCE
%

ACTUAL






































































































































































































































































