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STRATA REPORT 

Client Infinity Property Group 

Address of property Unit 303/446-448 Bunnerong Road, 
Matraville, NSW. 

Lot 11 

Strata Plan SP 97139  

Name of Strata Management Co. Jamesons Strata Management 

Telephone Number  of Strata Agent 8969 3300 

Report Date 14 July 2023 

 

General Information 

Owner’s Name Jakobsson, L & Cisneros, S. 

Unit Entitlement. 412 

Total Unit Entitlement. 10,000 

 

Levy Contributions 

Administration Fund contribution. $1,028.20 

Capital Works Fund contribution. $472.00 

Are There any Special Levies? No on records presented. 

Admin. Fund Balance Approx. $9,903.34 Debit. 

Capital Works Fund Balance. $16,208.91 Debit. 

 

Insurances 

 

Meetings 

 
Annual General Meeting 
31 July 2019 

 
 
Administration Fund set at $71,462.30 p.a. 
Capital Works Fund set at $26,000.00 p.a. 

Building Insurance Yes 

Sum Insured $11,830,000.00 

Insurance Company Longitude Insurance 

Due Date 1 June 2024 

Fire Safety Report ? Yes 

Certificate Date. 2021 

Pet Friendly? Owners corporation permission needed. 
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Building insurance continued, 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Meeting formalities recorded only. 
Meeting closed. 
 

 
Annual General Meeting 
22 June 2020 

 
 
Administration Fund set at $95,601.00 p.a. 
Capital Works Fund set at $7,711.00 p.a. 
Building insurance continued, 
Special levy of $14,544.34 raised to cover the deficit in the 
Administration Fund. 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Meeting closed. 
 

 
Annual General Meeting 
9 June 2021 

 
 
Administration Fund set at $95,601.00 p.a. 
Capital Works Fund set at $7,711.00 p.a. 
Building insurance continued, 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Unit 401 is recorded with defects to be remediated, 
Meeting formalities recorded only. 
Meeting closed. 
 

 
Annual General Meeting 
14 June 2022 
 

 
 
Administration Fund set at $79,101.00 p.a. 
Capital Works Fund set at $24,211.00 p.a. 
Building insurance continued, 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Meeting formalities recorded only. 
Meeting closed. 
 

 
Annual General Meeting Notice 
23 May 2023 
 
 
 

 
 
Administration Fund set at $99,821.70.00 p.a. 
Capital Works Fund set at $45,821.70 p.a. 
Building insurance continued, 
Motion 4: Special levy of $25,000.00 raised to the Capital 
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 Works Fund to pay outstanding invoices, due in one 
instalment on 1 August 2023. 
All other matters were meeting formalities and general 
maintenance as per the scan below, no major works 
tabled. 
Strata Committee Meeting: 
Meeting formalities recorded only. 
Meeting closed. 
 

 
Other comments. 

 
This report is to be taken in context and in conjunction  
with the scans below. 
Warranty defects appear to have been remediated in or 
about 2020, a Deed of Release is attached although it is 
unsigned.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Owner Ledger

Start Date:

End Date:

01/07/2021

31/07/2025

Owners: One only

Unallocated prepayments Levy arrears & owner invoices due$0.00 $515.00 Interest on levy arrears $0.00Current position:

Due date Details Due Paid

Interest
paidFrequency

Capital Works FundAdmin Fund

Levy typeDue Paid

Levy
no.

Levies

Status

0.00 0.00Balance brought forward

Discount Group

01/09/2021 Quarterly Quarterly Admin/Capital Works Levy 79.45 79.45984.70 984.70 0.001 NormalStandard0.00% None

01/12/2021 Quarterly Quarterly Admin/Capital Works Levy 79.45 79.45984.70 984.70 0.002 NormalStandard0.00% None

01/03/2022 Quarterly Quarterly Admin/Capital Works Levy 79.45 79.45984.70 984.70 0.003 NormalStandard0.00% None

01/06/2022 Quarterly Quarterly Admin/Capital Works Levy 79.45 79.45984.70 984.70 0.004 NormalStandard0.00% None

01/09/2022 Quarterly Quarterly Admin/Capital Works Levy 274.35 274.35814.75 814.75 0.005 NormalStandard0.00% None

01/12/2022 Quarterly Quarterly Admin/Capital Works Levy 274.35 274.35814.75 814.75 0.006 NormalStandard0.00% None

01/03/2023 Quarterly Quarterly Admin/Capital Works Levy 274.35 274.35814.75 814.75 0.007 NormalStandard0.00% None

01/06/2023 Quarterly Quarterly Admin/Capital Works Levy 274.35 274.35814.75 814.75 0.008 NormalStandard0.00% None

01/07/2023 Monthly Special Levy - To Fund the Deficit &
Outstanding Invoices

515.00 0.000.00 0.00 0.009 NormalSpecial0.00% None

01/08/2023 Monthly Special Levy - To Fund the Deficit &
Outstanding Invoices

515.00 0.000.00 0.00 0.0010 NormalSpecial0.00% None

01/09/2023 Quarterly Quarterly Admin/Capital Works Levy 472.00 0.001,028.20 0.00 0.0011 NormalStandard0.00% None

01/12/2023 Quarterly Quarterly Admin/Capital Works Levy 472.00 0.001,028.20 0.00 0.0012 NormalStandard0.00% None

01/03/2024 Quarterly Quarterly Admin/Capital Works Levy 472.00 0.001,028.20 0.00 0.0013 NormalStandard0.00% None

01/06/2024 Quarterly Quarterly Admin/Capital Works Levy 472.00 0.001,028.20 0.00 0.0014 NormalStandard0.00% None

Lot 11   Jakobsson, L & Cisneros, S

446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Unit 303

Owners Strata Plan 97139

UE / AE: 412.00 / 10,000.00

Page14/07/2023 11:06 Orbit_Updates1 1Jameson & Associates Unit Services Pty Ltd

Liability limited by a scheme approved under Professional Standards Legislation



Date Receipt no. Cheque no.Total amount

Admin Fund Capital Works Fund Unallocated

Paid Paid PaidInterest Interest Levy no.

Receipts

Subtype Status Source

23/09/2021 390 1,064.15984.70 79.45 0.000.00 0.00 1Receipt Banked

01/12/2021 415 1,064.15984.70 79.45 0.000.00 0.00 2Receipt Banked

25/02/2022 443 1,064.15984.70 79.45 0.000.00 0.00 3Receipt Banked

10/06/2022 489 1,064.15984.70 79.45 0.000.00 0.00 4Receipt Banked

12/08/2022 507 1,089.10814.75 274.35 0.000.00 0.00 5Receipt Banked

22/11/2022 553 1,089.10814.75 274.35 0.000.00 0.00 6Receipt Banked

28/02/2023 581 1,089.10814.75 274.35 0.000.00 0.00 7Receipt Banked

31/05/2023 612 1,089.10814.75 274.35 0.000.00 0.00 8Receipt Banked

Lot 11   Jakobsson, L & Cisneros, S

446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Unit 303

Owners Strata Plan 97139

UE / AE: 412.00 / 10,000.00
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Balance Sheet

As at 14/07/2023

Represented by:

Net assets -$9,088.23

Owners' funds

Administrative Fund

Operating Surplus/(Deficit)--Admin (18,244.15)

Owners Funds at Start of Year--Admin 8,340.81

(9,903.34)

Capital Works Fund

Operating Surplus/(Deficit)--Capital Works 17,024.02

Owners Funds at Start of Year--Capital Works (16,208.91)

815.11

Net owners' funds -$9,088.23

Assets

Administrative Fund

Cash at Bank--Admin 9,853.94

Receivable--Levy Arrears--Ordinary--Admin 4,449.64

Receivable--Owners Charges--Admin 704.00

15,007.58

Capital Works Fund

Cash at Bank--Capital Works 1,664.37

Receivable--Levy Arrears--Ordinary--CPT
WRKs

1,498.31

Receivable--Levy Arrears--Special--Capital
Works

12,499.21

15,661.89

Unallocated Money

0.00

30,669.47Total assets

Less liabilities

Administrative Fund

Creditor--GST--Admin (1,077.08)

Creditors--Other--Admin 25,988.00

24,910.92

Capital Works Fund

Creditor--GST--Capital Works (234.22)

Creditors--Other--Capital Works 15,081.00

14,846.78

Unallocated Money

0.00

39,757.70Total liabilities

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period
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Statement of Income and Expenditure

for the 6 months
to 14/07/2023

Surplus/Deficit

Closing balance

Opening balance

-$9,903.34

11,152.06

(21,055.40)

Revenue

Interest on Arrears--Admin 37.86

Levies Receivable--Ordinary-- Admin 35,955.70

Status Certificate Fees 109.00

Total revenue 36,102.56

Less expenses

Admin--Agent Disbursements 1,800.82

Admin--Agent--Management Fees--Additional 2,470.00

Admin--Agent--Management Fees--Standard 2,850.34

Admin--Bank Charges--With GST 21.83

Admin--Legal & Debt Collection Fees 90.00

Admin--Legal Fees--Other 700.00

Admin--Status Certificate Fees Paid 218.00

Insurance--Building Insurance Premiums 18,933.41

Maint Bldg--Building--General Repairs 2,574.00

Maint Bldg--Cleaning, Lawns, Gardens 7,181.16

Maint Bldg--Contractor Compliance 66.00

Maint Bldg--Exhaust/Ventilation Systems 190.00

Maint Bldg--Fire Protection--Contract 6,718.75

Maint Bldg--Fire Protection--Repairs 135.00

Maint Bldg--Lift--Maintenance Contract 2,223.75

Maint Bldg--Pest/Vermin Control 450.00

Maint Bldg--Pumps 290.00

Utility--Electricity Supply 5,437.77

Utility--Gas Supply 198.96

Utility--Water & Sewerage 4,608.17

Total expenses 57,157.96

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period

Administrative Fund

01/02/2023-14/07/2023
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Surplus/Deficit

Closing balance

Opening balance

$815.11

(2,892.94)

3,708.05

Revenue

Interest on Arrears--Capital Works 12.76

Levies Receivable--Ordinary--Capital Works 12,106.66

Levies Receivable--Special--Capital Works 11,363.63

Total revenue 23,483.05

Less expenses

Admin--Taxation Services 400.00

Maint Bldg--Fire Protection--Replacement 18,355.00

Maint Bldg--Painting & Surface Finishes 1,020.00

Total expenses 19,775.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period

Capital Works Fund

01/02/2023-14/07/2023
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Transaction ID: 358147

Issue date: 23 June 2023

Certificate of Insurance

This document certifies that the policy referred to below is currently intended to remain in force until 4.00pm on the expiry date shown in the Period of Insurance below and will 
remain in force until that date, unless the policy is cancelled, lapsed, varied or otherwise altered in accordance with the relevant policy conditions or the provisions of the “Insurance 
Contracts Act, 1984”.

INSURED: The Owners of Strata Plan 97139

INTERESTED PARTY(S): Name Classification

DESCRIPTION OF INSURED BUSINESS: Residential Strata
  
SITUATION OF RISK: 448 BUNNERONG ROAD, MATRAVILLE, NSW 2036

POLICY NUMBER: LNG-STR-20031422
  
PERIOD OF INSURANCE: 1 June 2023 expiring on 01 June 2024 at 4pm Local Standard Time
  
INSURER: Chubb Insurance Australia Limited

This certificate has been arranged by Us in our capacity as agents for the insurer/s named above. It does not reflect in detail the policy terms or conditions and merely provides a 
very brief summary of the insurance that is in existence at the date we have issued this certificate. If you wish to review the details of the policy terms, conditions, restrictions, 
exclusions or warranties, you must refer to the policy wording, schedule and any other associated policy document.

DISCLAIMER - In arranging this certificate, we do not guarantee that the insurance outlined will continue to remain in force for the period referred to as the policy may be cancelled 
or altered by either party to the contract at any time in accordance with the terms and conditions of the policy or in accordance with the terms of the Insurance Contracts Act 1984. 
We accept no responsibility or liability to advise any party who may be relying on this certificate of such alteration or cancellation to the policy of insurance.

This policy is issued by Longitude Insurance Pty Ltd (ABN 86 152 337 267) as an Authorised Representative (AR 424867) of Austagencies Pty Ltd (ABN 76 006 09 464) 
(Austagencies). Austagencies have binding authority from Chubb Insurance Australia Limited (ABN 23 001 642 020, AFSL 239687).

SECTION 1: Property - Physical Loss, Destruction or Damage
 Buildings - $11,830,000.00
 Common Contents - $118,300.00
 
SECTION 2: Voluntary Workers Personal Accident
 Accidental Death & Disablement - Insured
 Weekly Benefits - Insured
 
SECTION 3: Office Bearers' Liability

Limit of Indemnity - $250,000.00 in the aggregate Period of Insurance
 
SECTION 4: Fidelity Guarantee
 Limit - $100,000.00 in the aggregate Period of Insurance
 
SECTION 5: Machinery Breakdown
 Limit - $100,000 in the aggregate Period of Insurance
 
SECTION 6: Public Liability
 Limit of Indemnity - $20,000,000.00 each and every Occurrence
 
SECTION 7: Government Audit Costs, Workplace Health and Safety Breaches and Legal Expenses
 (a) Taxation and Audit Costs
 Limit of Indemnity - $30,000 in the aggregate Period of Insurance
 
 (b) Workplace Health and Safety Breaches
 Limit of Indemnity - $150,000 in the aggregate Period of Insurance
 
 (c) Legal Defence Expenses
 Limit of Indemnity - $50,000 in the aggregate Period of Insurance
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446 – 448 Bunnerong Rd, Matraville NSW 2036 

 

 
 

Section 1: Type of statement 
This is (mark applicable box): ☒ an annual fire safety statement (complete the declaration at Section 8 of this form) 

☐ a supplementary fire safety statement (complete the declaration at Section 9 of this form) 

Section 2: Description of the building or part of the building 
This statement applies to: ☐ the whole building ☐ part of the building 

Address 

 
 

Lot No. (if known) DP/SP (if known) Building name (if applicable) 
 SP 97139  

 
Provide a brief description of the building or part (building use, number of storeys, construction type etc) 

 
 

Section 3: Name and address of the owner(s) of the building or part of the building 
Name 

 

Address 

 

Section 4: Fire safety measures 
Fire safety measure Minimum standard of performance Date(s) assessed CFSP * 
Fire rated access Panels & Doors 
and Hoppers  
 

BCA C3.13; AS 1905.1 – 2015  
18 January 2021 MA 

Automatic Fail Safe Devices  
 BCA D2.21, BCA 2.22  18 January 2021 MA 

Automatic Fire Detection & Alarm 
System  
 

BCA E2.2, BCA C3.8, BCA D2.21 Table E2.2a, 
Spec E2.2a; AS 3786 – 2014 AS 1670.1 – 2015  

18 January 2021 MA 

Automatic Fire Suppression Systems 
Sprinklers in Basement Carpark  
 

BCA E1.5, Spec E1.5;  AS 2118.1 – 1999; AS 
1670.3 – 2004  

18 January 2021 MA 

Emergency lighting  
 

BCA E4.2, E4.3, E4.4;  
AS 2293.1 – 2005  

18 January 2021 MA 

Exit Signs  
 BCA E4.5, E4.6, E4.8; AS 2291.1 – 2005  18 January 2021 MA 

Evacuation Charts  
 AS 3745 – 1995  18 January 2021 MA 

Fire Attenuation Screens  
 

Fire Engineering Report prepared by:  
Mardiros Tatian of BCA Innovations Pty Ltd. 
Report No. PRO-01617-M6H7, Revision: V3 
dated 19/07/2018  

18 January 2021 MA 

Fire Dampers  
 

BCA C3.15, Spec C3.15, BCA E2.2, Spec 
E2.2a, Spec E2.2B;  
AS 1668.1 – 2015  

18 January 2021 MA 

Please note: 
Information to assist building owners to complete each section of the statement is provided on pages 3, 4 and 5. 

Five (5) Storeys Above Ground; Three (3) Storeys Below Ground 
Class 2, Class 6, Class 7a 

C/- Jamesons Strata Management – PO Box 2001, Spit Junction 2088 

The Owners – SP 97139 
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Fire Doors  
 

BCA C2.12, C2.13, C3.4, C3.5, C3.6, C3.7, 
C3.8, C3.11, C3.13, D2.8, Spec C3.4; AS 
1905.1 – 2015  

18 January 2021 MA 

Fire Hydrant Systems  
 BCA E1.3; AS 2419.1 – 2005  18 January 2021 MA 

Fire Seals  
 

BCA C3.11, C3.12, C3.13, C3.15, C3.16, Spec 
C3.15; AS 4072.1 – 2005,  
AS 1530.4 – 2014  

18 January 2021 MA 

Hose Reel Systems  
 BCA E1.4; AS 2441 – 2005  18 January 2021 MA 

Lightweight Construction  
 

BCA C1.1, Spec C1.1, BCA C1.8, Spec C1.8; 
AS 1530.4 – 2014  

18 January 2021 MA 

Mechanical Air Handling Systems  
 

BCA E2.2, F4.5(B), F4.11, F4.12;  
AS 1668.1 – 2015; AS 1668.2 – 2012  

18 January 2021 MA 

Path of Travel for stairways, 
Passageway and Ramps  
 

EP&A Reg 2000, Clause 184-186  
18 January 2021 MA 

Portable Fire Extinguishers  
 BCA E1.6; AS 2444 – 2001  18 January 2021 MA 

Warning & Operational Signs  
 

BCA D2.23, BCA E3.3 EP&A Regs 2000, 
Clause 183; BCA D2.23, BCA E3.3 EP&A Regs 
2000, Clause 183  

18 January 2021 MA 

Fire Engineering Report Prepared 
by: Mardiros Tatian of BCA 
Innovations Pty Ltd Report No. PRO-
01617 – M6H7, Revision: V3, dated 
19/07/2018  

DTS Departure from Clause C3.2 and C3.4  
 
- To permit the numerous openings at the 
ground floor level1, Level 2, Level 3, Level 4, 
and Level 5 to be within 3m of the side 
allotment boundary to not be protected in 
accordance with BCA Clause C3.4.  
 
- DTS Departure from Clause C1.1and Spec 
C1.1 Table 3 – to permit the topmost storey of 
the building to be constructed with fire rated 
timber frame construction as required by BCA 
Table 3 of Specification C1.1. 
 
- DTS Departure from Clause E1.3 and AS 
2419.1 – 2005 – to permit the fire hydrant 
booster assembly (within 10m of the building) to 
not be provided with a shielding wall which 
extends 2m either side of the booster assembly 
and 3m above the upper hose connections.  
 
- DTS departure from Clause D1.2 – to permit a 
single exit in the basement carpark level 3 in 
lieu of two (2) exits as required by Clause D1.2 
of the BCA.  
  
 
- DTS Departure from Clause D2.20 – to permit 
the door to encroach within 500mm of required 
exit width in fire isolated stair near main switch 
room.  
 
- DTS departure from Clause D1.7(B) – to 
permit the fire isolated stair (Black A) serving 
the residential parts of the Building to discharge 
within a covered area of the building that is not 
open for at least 1/3 of the perimeter and does 
not have a clear height of at least 3m.  
 
- DTS Departure from Clause D1.3 – to permit 
the residential stairway serving Block B of the 

18 January 2021 MA 



Fire Safety Statement 
Part 9 of the Environmental Planning and Assessment Regulation 2000 

Address 

Versiofne3t.0 | EfSfecttiave tfreomm1 Feebnruatry 2020 | NSW Department of Planning, Industry and Environment | 3 

 

 

 

building to connect more 3 storeys and not be 
fire-isolated.  
 
- DTS Departure from Clause C2.6 – to permit 
the external non-loadbearing spandrel walls of 
the common lobby (Block B stairway) which are 
located more than 3m from the side boundary 
to not be provided with FRL 60/60/60 vertical 
spandrels as required by Clause C2.6 of the 
BCA.  
 
- DTS Departure from Clause C2.6 – to permit 
horizontal spandrels of Block A facing the 
podium to project outwards from the external 
face of the wall less than 1100mm as required 
by Clause C2.6 of the BCA.  

* See notes on page 4 about how to correctly identify a Competent Fire Safety Practitioner (CFSP). 
 

Section 5: Inspection of fire exits and paths of travel to fire exits (Part 9 Division 7) 
Part of the building inspected Date(s) inspected CFSP * 
Common Area paths of Travel 18 January 2021 MA 

* See notes on page 4 about how to correctly identify a Competent Fire Safety Practitioner (CFSP). 

 
Section 6: Name and contact details of competent fire safety practitioners (CFSPs) 
Full name Phone        Email                                               Accreditation No *      Signature 
Michael Ayoub (02) 9592 0882 service@omegafire.com.au F026133A  

* Where applicable – see notes on page 4 for further information. 
 

Section 7: Name and contact details of the person issuing this statement # 

Full name 

 

Organisation (if applicable) Title/Position (if applicable) 

 

Phone Email 

# The person issuing the statement must not be a CFSP listed in section 6. 
 

Section 8: Annual fire safety statement declaration 
I, Click here (insert full name) being the: ☐ owner ☐ owner’s agent 
declare that: 
a) each essential fire safety measure specified in this statement has been assessed by a competent fire safety 

practitioner and was found, when it was assessed, to be capable of performing: 

i. in the case of an essential fire safety measure applicable by virtue of a fire safety schedule, to a standard no less 
than that specified in the schedule, or 

ii. in the case of an essential fire safety measure applicable otherwise than by virtue of a fire safety schedule, to a 
standard no less than that to which the measure was originally designed and implemented, and 

b) the building has been inspected by a competent fire safety practitioner and was found, when it was inspected, to be in 

 

  

  

Anthony Vumbaca

Jamesons Strata Management Strata Managing Agent

02 8969 3300 certifications@jamesons.com.au

Anthony Vumbaca

mailto:service@omegafire.com.au
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a condition that did not disclose any grounds for a prosecution under Division 7 of Part 9 of the Regulation. 

Owner/Agent Signature Date issued 

 
Section 9: Supplementary fire safety statement declaration 
I, Click here (insert full name) being the:  ☐ owner ☐ owner’s agent 

declare that each critical fire safety measure specified in the statement has been assessed by a competent fire safety 
practitioner and was found, when it was assessed, to be capable of performing to at least the standard required by the 
current fire safety schedule for the building for which this statement is issued. 

Owner/Agent Signature Date issued 

 
Note: A current fire safety schedule for the building must be attached to the statement in accordance with the Regulation. 

 

21 April 2021  

vanessav
Stamp
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Section 11 
SP 97139 – 446 – 448 Bunnerong Rd, Matraville 

 
Fire rated access Panels & Doors 
and Hoppers  
 

BCA C3.13; AS 1905.1 – 2015  

Automatic Fail Safe Devices  
 BCA D2.21, BCA 2.22  

Automatic Fire Detection & Alarm 
System  
 

BCA E2.2, BCA C3.8, BCA D2.21 Table E2.2a, Spec E2.2a; AS 3786 – 2014 AS 1670.1 – 
2015  

Automatic Fire Suppression Systems 
Sprinklers in Basement Carpark  
 

BCA E1.5, Spec E1.5;  AS 2118.1 – 1999; AS 1670.3 – 2004  

Emergency lighting  
 

BCA E4.2, E4.3, E4.4;  
AS 2293.1 – 2005  

Exit Signs  
 BCA E4.5, E4.6, E4.8; AS 2291.1 – 2005  

Evacuation Charts  
 AS 3745 – 1995  

Fire Attenuation Screens  
 

Fire Engineering Report prepared by:  
Mardiros Tatian of BCA Innovations Pty Ltd. Report No. PRO-01617-M6H7, Revision: V3 
dated 19/07/2018  

Fire Dampers  
 

BCA C3.15, Spec C3.15, BCA E2.2, Spec E2.2a, Spec E2.2B;  
AS 1668.1 – 2015  

Fire Doors  
 

BCA C2.12, C2.13, C3.4, C3.5, C3.6, C3.7, C3.8, C3.11, C3.13, D2.8, Spec C3.4; AS 
1905.1 – 2015  

Fire Hydrant Systems  
 BCA E1.3; AS 2419.1 – 2005  

Fire Seals  
 

BCA C3.11, C3.12, C3.13, C3.15, C3.16, Spec C3.15; AS 4072.1 – 2005,  
AS 1530.4 – 2014  

Hose Reel Systems  
 BCA E1.4; AS 2441 – 2005  

Lightweight Construction  
 BCA C1.1, Spec C1.1, BCA C1.8, Spec C1.8; AS 1530.4 – 2014  

Mechanical Air Handling Systems  
 

BCA E2.2, F4.5(B), F4.11, F4.12;  
AS 1668.1 – 2015; AS 1668.2 – 2012  

Path of Travel for stairways, 
Passageway and Ramps  
 

EP&A Reg 2000, Clause 184-186  

Portable Fire Extinguishers  
 BCA E1.6; AS 2444 – 2001  

Warning & Operational Signs  
 

BCA D2.23, BCA E3.3 EP&A Regs 2000, Clause 183; BCA D2.23, BCA E3.3 EP&A Regs 
2000, Clause 183  

Fire Engineering Report 
Prepared by: Mardiros Tatian of 
BCA Innovations Pty Ltd Report 
No. PRO-01617 – M6H7, 
Revision: V3, dated 19/07/2018  

DTS Departure from Clause C3.2 and C3.4  
 
- To permit the numerous openings at the ground floor level1, Level 2, Level 3, Level 4, and 
Level 5 to be within 3m of the side allotment boundary to not be protected in accordance 
with BCA Clause C3.4.  
 
- DTS Departure from Clause C1.1and Spec C1.1 Table 3 – to permit the topmost storey of 
the building to be constructed with fire rated timber frame construction as required by BCA 
Table 3 of Specification C1.1. 
 
- DTS Departure from Clause E1.3 and AS 2419.1 – 2005 – to permit the fire hydrant 
booster assembly (within 10m of the building) to not be provided with a shielding wall which 
extends 2m either side of the booster assembly and 3m above the upper hose connections.  
 
- DTS departure from Clause D1.2 – to permit a single exit in the basement carpark level 3 
in lieu of two (2) exits as required by Clause D1.2 of the BCA.  
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- DTS Departure from Clause D2.20 – to permit the door to encroach within 500mm of 
required exit width in fire isolated stair near main switch room.  
 
- DTS departure from Clause D1.7(B) – to permit the fire isolated stair (Black A) serving the 
residential parts of the Building to discharge within a covered area of the building that is not 
open for at least 1/3 of the perimeter and does not have a clear height of at least 3m.  
 
- DTS Departure from Clause D1.3 – to permit the residential stairway serving Block B of the 
building to connect more 3 storeys and not be fire-isolated.  
 
- DTS Departure from Clause C2.6 – to permit the external non-loadbearing spandrel walls 
of the common lobby (Block B stairway) which are located more than 3m from the side 
boundary to not be provided with FRL 60/60/60 vertical spandrels as required by Clause 
C2.6 of the BCA.  
 
- DTS Departure from Clause C2.6 – to permit horizontal spandrels of Block A facing the 
podium to project outwards from the external face of the wall less than 1100mm as required 
by Clause C2.6 of the BCA.  

 
  



Fire Safety Statement 
Information to help building owners complete the Fire Safety Statement form 

Address 

Versiofne3t.0 | EfSfecttiave tfreomm1 Feebnruatry 2020 | NSW Department of Planning, Industry and Environment | 7 

 

 

 

 

 
 

General 
• Please print in CAPITAL LETTERS and complete all relevant sections in full. 
• A reference to ‘the Regulation’ is a reference to the Environmental Planning and Assessment Regulation 2000. 
• A ‘CFSP’ is a competent fire safety practitioner recognised under clause 167A of the Regulation. 
• The completed fire safety statement form must be submitted to both the local council and Fire and Rescue NSW. 
• Please contact your local council for further information about how to submit the completed statement. 
• Completed statements can be emailed to Fire and Rescue NSW at afss@fire.nsw.gov.au. Alternately, statements 

can be posted to Fire and Rescue NSW, Locked Bag 12, Greenacre NSW 2190. For further information about this 
process, please visit the ‘Lodge a fire safety statement’ page at www.fire.nsw.gov.au. 

• As soon as practicable after issuing the fire safety statement, the building owner must display a copy (together with 
a copy of the current fire safety schedule) in a prominent location within the building. 

• Further information about building fire safety is available on the ‘Fire safety’ page of the Department’s website at 
www.planning.nsw.gov.au. 

 
Section 1: Type of statement 
• Mark the applicable box to identify if the statement being issued is an annual fire safety statement or a 

supplementary fire safety statement. 
• An annual fire safety statement is issued under clause 175 of the Regulation and relates to each essential fire 

safety measure that applies to the building. 
• A supplementary fire safety statement is issued under clause 178 of the Regulation and relates to each critical fire 

safety measure that applies to the building. 
 

Section 2: Description of the building or part of the building 
• Mark the applicable box to identify whether the statement relates to the whole building or part of the building. 
• In addition to the address and other property identifiers, a brief description of the building or part is to be provided. 

This could include the use(s) of the building (e.g. retail, offices, residential, assembly, carparking), number of 
storeys (above and/or below ground), construction type or other relevant information. 

• If the description relates to part of a building, the location of the part should be included in the description. 
 

Section 3: Name and address of the owner(s) of the building or part of the building 
• Provide the name and address of each owner of the building or part of the building. 
• The owner of the building or part of the building could include individuals, a company, or an owner’s corporation. 

 
Section 4: Fire safety measures 
• The purpose of this section is to identify all of the fire safety measures that apply to a building or part of a building. 
• Fire safety measures include both essential fire safety measures and critical fire safety measures. They include 

items such as portable fire extinguishers, fire hydrants, fire sprinklers, fire detection and alarm systems and 
lightweight construction. 

• Essential fire safety measures are those fire safety measures which are assessed on an annual basis, while critical 
fire safety measures are those which are required to be assessed at more regular intervals (as detailed on the fire 
safety schedule). These terms are defined in clause 165 of the Regulation. 

• For annual fire safety statements, the table in section 4 must list each of the essential fire safety measures that 
apply to the building or part of the building and the relevant standard of performance. The date(s) on which these 
measures were assessed and inspected must be within the 3 months prior to the date the annual fire safety 
statement is issued. 

Please note: 
The following information has been provided to help building owners complete the fire safety statement template 
and does not comprise part of the form. The following pages do not have to be displayed in the building and 
need not be submitted to the local council and the Commissioner of Fire and Rescue NSW. 

mailto:afss@fire.nsw.gov.au
http://www.fire.nsw.gov.au/
http://www.planning.nsw.gov.au/
http://www.planning.nsw.gov.au/
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• For supplementary fire safety statements, the table in section 4 must list each of the relevant critical fire safety 
measures that apply to the building or part and the relevant standard of performance. The date(s) on which these 
measures were assessed and inspected must be within 1 month prior to the date the supplementary fire safety 
statement is issued. 

• The accreditation number of the CFSP who assessed a fire safety measure listed in section 4 must be nominated 
against the relevant measure(s) in the column titled ‘CFSP’. If the CFSP is not required to be accredited, the name 
of the CFSP must be listed. Further information on the accreditation number is provided at section 6. 

 
Section 5: Inspection of fire exits and paths of travel to fire exits (Part 9 Division 7) 
• This section applies only to an annual fire safety statement. 
• The purpose of this section is to identify that a CFSP has inspected the fire exits, fire safety notices, doors relating 

to fire exits and paths of travel to fire exits in the building or part of the building and found there has been no breach 
of Division 7 of Part 9 of the Regulation. 

• The table in section 5 must detail the parts of the building that were inspected. The date(s) of the inspection(s) must 
be within the 3 months prior to the date the annual fire safety statement is issued. 

• The accreditation number of the CFSP who inspected the whole or part of the building listed in section 5 must be 
nominated against the relevant part in the column titled ‘CFSP’. If the CFSP is not required to be accredited, the 
name of the CFSP must be listed. Further information on the accreditation number is provided at section 6. 

 
Section 6: Name and contact details of competent fire safety practitioners (CFSPs) 
• A CFSP is a person engaged by the building owner(s) to undertake the assessment of fire safety measures in 

section 4 and the inspection of the buildings exit systems in section 5 (for an annual fire safety statement). Under 
clause 167A of the Regulation, the building owner(s) must form the opinion in writing that the person is a CFSP 
unless the person is required to be accredited (see below). 

• The purpose of this section is to record the name and contact details of each CFSP who assessed a fire safety 
measure listed in section 4 or inspected the building or part of the building as specified in section 5. 

• Each CFSP listed in the table must also sign the fire safety statement. Alternatively, a CFSP could provide the 
building owner or agent with a separate signed document to endorse the relevant part of the fire safety statement. 

• An accreditation scheme for CFSPs is expected to start in January 2020. 
• After the accreditation scheme begins, CFSPs will need to be selected from a register of recognised practitioners. 

The accreditation number of each relevant CFSP must be listed on the form. Until the accreditation scheme 
commences, or if a practitioner is of a class of persons that is not required to be accredited under clause 167A of 
the Regulation, there is no requirement to include an accreditation number on the form. 

• Further information about the accreditation scheme can be found at www.fairtrading.nsw.gov.au. 
 

Section 7: Name and contact details of the person issuing the statement 
• The purpose of this section of the form is to detail the name and contact details of the person who is issuing the 

statement i.e. the person who completes and signs section 8 or section 9 of the form. This could be the owner(s) of 
the building or a nominated agent of the owner(s). 

• Where a person issues the statement on behalf of an organistation (as the owner of the building), the name of the 
organisation and the title/position of the person must be provided. The person issuing the statement as a 
representative of the organisation must have the appropriate authority to do so. 

• Where a person issues the statement on behalf of the owner(s) (as the owner’s agent), this person must have the 
appropriate authority from the building owner(s) to undertake this function. 

• In the case of a building with multiple owners, one owner may issue the statement, however each of the other 
owners must authorise the owner who issues the statement to act as their agent. 

• The person issuing the statement must not be a CFSP who is listed in section 6. This recognises the different roles 
and responsibilities for building owner(s) and CFSPs in the fire safety statement process. This is important because 
the Regulation makes building owners responsible for declaring that fire safety measures have been assessed and 
the building inspected (for the purposes of section 5) by a CFSP. This ensures that building owners, who are 
ultimately responsible, remain engaged in the fire safety statement process. 

• In addition, until an accreditation scheme commences and accredited practitioners are recognised as CFSPs under 
the Regulation, or if a practitioner is not required to be accredited, only the building owner(s) can determine that a 
person is competent to perform the fire safety assessment functions. The building owner(s) are also responsible for 
ensuring that essential fire safety measures are maintained in accordance with clause 182 of the Regulation. An 
agent cannot be made responsible for these requirements. 

http://www.fairtrading.nsw.gov.au/
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Section 8: Annual fire safety statement declaration 
• The person completing this section is the person who is issuing the annual fire safety statement in accordance with 

clause 175 of the Regulation and is the same person as detailed in section 7. The person issuing the statement 
must identify if they are the owner or the owner’s agent. 

• In issuing the statement, the building owner or agent is not declaring that each fire safety measure meets the 
minimum standard of performance, but rather that each fire safety measure has been assessed, and was found by 
a CFSP to be capable of performing to that standard, as listed in section 4. In performing this function, the building 
owner or owner’s agent could obtain documentation from each CFSP to verify that the standard of performance has 
been met, prior to completing the form and issuing the statement. 

• The person who issues the statement by completing section 8 or section 9 of the form must not be a CFSP who 
was involved in the assessment of any of the fire safety measures, or inspection of the building for the purposes of 
the statement. This is to ensure that building owners, who are ultimately responsible, remain engaged in the fire 
safety statement process. 

 
Section 9: Supplementary fire safety declaration 
• The person completing this section is the person who is issuing the supplementary fire safety statement in 

accordance with clause 178 of the Regulation and is the same person as detailed in section 7. The person issuing 
the statement must identify if they are the owner or the owner’s agent. 

• The information provided above in relation to section 8 on what the owner is declaring also applies to a 
supplementary fire safety statement. 

 
 

© State of New South Wales through Department of Planning, Industry and Environment 2019. The information contained in this 
publication is based on knowledge and understanding at the time of writing (November 2019). However, because of advances in 
knowledge, users are reminded of the need to ensure that the information upon which they rely is up to date and to check the currency 
of the information with the appropriate officer of the Department of Planning, Industry and Environment or the user’s independent 
adviser. 
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MINUTES OF AN ANNUAL GENERAL MEETING FOR THE OWNERS - STRATA PLAN 97139 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
      
DATE, PLACE & TIME OF MEETING: An Annual General Meeting of The Owners - Strata Plan 97139 was held at The 
Foyer, 446-448 Bunnerong Road, Matraville NSW 2036 on Wednesday, 31 July 2019 at 6:00 PM. 
 
PRESENT:  
 Lot #  Unit #  Attendance  Owner Name 
       Representative 
 
 18  18  Yes  Jiang, S 
 1  101  Yes  Dive, J 
 5  201  Yes  Kinsgbury, K S & S J 
 7  203  Yes  Dindial, Z 
 9  301  Yes  Pearson-Goff, M & McNamara, S 
 10  302  Yes  Stratos, G I 
 12  304  Yes  Gardiner, K T 
 13  401  Yes  Raymond, L 
 15  403  Yes  Stanway, W S & E M T 
       By proxy to Dive, J 
 
 
IN ATTENDANCE: B Kou and P Mustaca on behalf of Jamesons Strata Management. 
 
CHAIRPERSON: B Kou acted as Chairperson of the meeting. 
 
QUORUM: The Chairperson declared that there was a quorum present and opened the meeting at 6:00 PM. 
 
MOTIONS:  
 

1 Minutes of Previous General Meeting 
RESOLVED that the Minutes of the previous General Meeting held 21/05/2018 was confirmed as a true and 
accurate account of the proceedings of that Meeting. 
 

2 Annual Statement of Accounts 
RESOLVED that the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and 
any other Fund prepared by the Owners Corporation) for the year ended 31/03/2019 was received and adopted. 
 

3 Proposed Annual Budget (Estimated Receipts & Payments) 
RESOLVED that the proposed annual estimates of expenditure for the year ending 31/03/2020 was received 
and adopted and that contributions was determined as follows: - 
 
(a) RESOLVED that contributions to the Administrative Fund are estimated in accordance with Section 79 
(1) and determined in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 
 
$71,462.3 including GST; and  
 
(b) RESOLVED that contributions to the Capital Works Fund are based upon the latest Capital Works Fund 
Report, and are estimated in accordance with Section 79 (2) and determined in accordance with Section 81 (1) 
of the Strata Schemes Management Act 2015 at: -  
 
$26,000.00 including GST; and 
 
(c) RESOLVED that both contributions be paid in regular equal quarterly instalments, and be due and 
payable as follows, and continue to be paid as above until otherwise determined by the Owners Corporation: 
 
1/06/2019, 1/09/2019,  1/12/2019,  1/03/2020. 
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NOTE: 
Jiang, S(Lot18) arrived during Motion 3 at 6:08 PM, and left 7:04 PM 
The Owners Corporation resolved to increase last years levy contribution by 30%. 
 

4 Audit of Accounts 
THE MOTION, "That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing 
year and an appropriately qualified person appointed." WAS DEFEATED. 
 

5 Capital Works Fund Plan 
THE MOTION, "That the Owners Corporation: - 

 

 Prepare and/or review the current Capital Works Fund 10 year plan; and  

 Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

 Submit that Report to the Strata Committee to determine appropriate action; and 

 Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee." WAS DEFEATED. 

 
6 Levy Recovery 

RESOLVED that the Owners Corporation for the purpose of collecting overdue levy contributions, interest and 
related expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorised the Strata Managing 
Agent and/or the Strata Committee to do any of the following: - 
 
a) any previous motion relative to levy recovery be repealed; 
 
b) Levy Recovery Stage 1:  issue a Reminder Notice after 31 days from the levy due date for debts in excess of 
$200.00; 
 
c) Levy Recovery Stage 2:  issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
d) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 
of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal representation 
of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a letter of demand 
and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings against any lot 
owner, mortgagee in possession and/or former lot owner in relation to all matters arising out of the recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and other costs; 
 
e) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 
bankruptcy or winding up proceedings; 
 
f) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions;  
and 
 
g) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 
experts in relation to any levy recovery proceedings. 
 

And further RESOLVED that; 
 
Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans for 
the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the Strata 
Schemes Management Act 2015. 
 

7 Insurances 
(a) General Insurances  
RESOLVED that the Owners Corporation noted and confirmed the general insurance cover as effected over the 
strata scheme and detailed in the meeting agenda. 
 
(b) Insurance Quotations  
RESOLVED that the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing 
Agent the function of obtaining three (3) quotations for insurance over the strata scheme and further that the 
Strata Managing Agent be authorised and directed to arrange appropriate cover. 

Minutes Page 2 of 8



 

 3 

 

 
(c) Office Bearers Liability Insurance  
RESOLVED that the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office 
holders and/or Committee members from damages claims arising as a result of an act of omission, committed or 
omitted in good faith in performing the functions of their office, at the existing level of cover as shown in the 
Insurance Summary contained within the notice of the Annual General Meeting or such other limit that may be 
determined by the meeting. 
 
(d) Valuation 
THE MOTION, "That the Strata Managing Agent be authorised to arrange an annual revaluation of the building 
for insurance purposes for replacement." WAS DEFEATED. 
 

8 Commissions and Training Services 
RESOLVED that the below information was received from the Strata Managing Agent on commissions and 
training services received in the last 12 months and the estimate of commissions and training services to be 
received in the next 12 months: - 
 
(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 
likely to be received in the next 12 months. 
 
The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 
 

9 Fire Safety 
RESOLVED that the Owners Corporation approved to engage a suitably qualified consultant/fire contractor to 
carry out a Fire Safety inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in 
accordance with the provisions of the Environmental Planning and Assessment Act 1979, and; 
 
(a) RESOLVED that any essential maintenance/renewal of fire safety measures be reported to the Strata 
Committee, and; 
 
(b) RESOLVED that the Strata Committee be authorised to seek quotations and engage contractors to remedy 
any deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the 
strata scheme for lodgement with local Council and the Fire Commissioner. 
 

10 Building Defects & Warranties 
10.1  RESOLVED that the Owners Corporation considered construction defects and rectification pursuant to 
existing applicable warranties where any breach has occurred under the Home Building Act 1989 and 
determined if any further action is required.  
 
Current warranties at hand include: 
 
Defect Liability Period  
 
The Owners Corporation to review the report from RHM Consultants at this meeting. 
A copy of the report is date the 5th July 2019 " Building Inspection Report" 
 
10.2  RESOLVED that the Owners Corporation authorised the Strata Committee to seek legal advice, to review 
materials provided, conduct and review relevant searches and provide advice  for the Owners Corporation  and 
options in respect of "major defects" in the strata scheme.  
 

11 Building Defects Legal Advice 
RESOLVED that the one of the two fee proposals obtained to pro legal advice in addressing the building defects 
was received and approved pursuant to section 103 of the Strata Schemes Management Act 2015 as follows; 
 
The Owners Corporation have instructed to appoint Strata Specialist Lawyers - $1,760.00 plus Gst 
 

12 Special By-Law - Electronic Keeping of Records and Service of Documents 
That the owners corporation SPECIALLY RESOLVED pursuant to Section 141 of the Strata Schemes 
Management Act 2015 to make an additional by-law on the following terms and have it registered. 
 
Record of Votes  
 
All votes were in favour - Unanimous 
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13 Special By-Law - Electronic Voting 

(a) That the Owners Corporation RESOLVED pursuant to Regulation 14 of the Strata Schemes Management 
Regulation 2016 to adopt all the means of voting as provide in regulation 14(1) or as made available by the 
strata managing agent. 
 
Record of Votes  
 
All votes were in favour - Unanimous 

 
14 Special By-Law - Renovations 

That the Owners Corporation SPECIALLY RESOLVED: 
 
(a)  Pursuant to sections 109, 110 and 136 of the Strata Schemes Management Act 2015, to make an additional 
by-law on the following terms and have it registered; and 
 
(b)  Pursuant to Section 106(3) of the Strata Schemes Management Act 2015 that: 
 
(i)   it is inappropriate for the Owners Corporation to maintain, renew, replace or repair any item of cosmetic 
work or minor renovations referred to and carried out in accordance with the additional by-law; and, 
 
(ii)  in the light of the obligations imposed on owners in the additional by-law, the decision of the Owners 
Corporation will not affect the safety of any building, structure or common property in the strata scheme or 
detract from the appearance of any property in the strata scheme. 
 
Record of Votes  
 
All votes were in favour - Unanimous 

 
15 Restrictions on Committee 

RESOLVED that, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no 
special restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to 
decide without referral to a General Meeting. 
 

16 Election of Strata Committee 
RESOLVED that nominations be received for election of the Strata Committee. 
 
N.B. Members must be financial to be eligible for appointment or election to the Strata Committee and consent to 
the nomination. 
 
(a)  Nominations already received prior to this meeting are as follows: Nil 
 
(b)  That the Owners Corporation determine the number of members of the Strata Committee (not being more 
than 9) be four (4). 
 
(c)  That the following persons be elected in accordance with the provisions of the Strata Schemes Regulation 
2016, cl.9 and cl.10 
 
Lot 9 Pearson-Goff, M  
Lot 10 Stratos, G 
Lot 13 Raymond, L 
Lot 20 Ho, M  
 

CLOSURE: There being no further business, the chairperson declared the meeting closed at 7:15 PM. 
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MINUTES OF A STRATA COMMITTEE MEETING  
FOR THE OWNERS - STRATA PLAN 97139 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036   
   
DATE, PLACE & TIME OF MEETING: A meeting of the Strata Committee of The Owners - Strata Plan 97139 was held 
on Wednesday, 31 July 2019 immediately following the Annual General Meeting at The Foyer, 446-448 Bunnerong 
Road, Matraville NSW 2036. 
 
PRESENT: Pearson-Goff, M (Lot9), Stratos, G (Lot10), Raymond, L (Lot13). 
 
IN ATTENDANCE: Dive, J (Lot1), Kinsgbury, K S & S J (Lot5), Dindial, Z (Lot7), Gardiner, K T (Lot12), Stanway, W S & 
E M T (By proxy to Dive, J). 
 
CHAIRPERSON: B, Kou acted as Chairperson of the meeting. 
 
MOTIONS:  
 

1 Appointment Chairperson, Secretary & Treasurer 
RESOLVED that, pursuant to Section 41 of the Strata Schemes Management Act, 2015: 
 
(a) RESOLVED that Pearson-Goff, M (Lot9) was appointed Chairperson of the Strata Committee until the 
conclusion of the next Annual General Meeting. 
 
(b) RESOLVED that Ho, M (Lot20) was appointed Secretary of the Strata Committee until the conclusion of the 
next Annual General Meeting. 
 
(c) RESOLVED that Raymond, L (Lot13) was appointed Treasurer of the Strata Committee until the conclusion 
of the next Annual General Meeting. 
 

2 Committee Liaison 
(a) RESOLVED that Pearson-Goff, M (Lot9) was nominated to liaise with the Strata Managing Agent and be the 
schemes point of contact. 
 
(b) RESOLVED that Ho, M (Lot20) was nominated to liaise with the Strata Managing Agent and be the schemes 
substitute point of contact. 
 

3 Minutes of the last meeting 
RESOLVED that the Minutes of the last Strata Committee Meeting was confirmed as a true record of the 
proceedings of that Meeting. 
 

4 Property & Administrative Matters 
RESOLVED that any property and administrative matters presented was considered and accordingly dealt with 
by the Meeting. 
 

5 Future Meetings 
RESOLVED that the date, time and place of future meetings was determined as follows: 
 
(a) Annual General Meeting - To be determined by the Strata Committee. 
 
(b) Strata Committee Meetings - To be determined by the Strata Committee. 
 

CLOSURE: There being no further business, the chairperson declared the meeting closed at 7:20 PM. 
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Approved Budget

to apply from 01/04/2019

Surplus/Deficit (300.27)

(9,564.16)

-$9,864.43

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary-- Admin 64,965.73

64,965.73Total revenue

Less expenses

Admin--Agent Disbursements 1,417.00

Admin--Agent--Management Fees--Standard 7,654.00

Admin--Auditors--Audit Services 400.00

Admin--Other Expenses--General--Admin 70.00

Admin--Telephone Charges 1,272.00

Insurance--Building Insurance Premiums 7,272.00

Insurance--Building Valuation Fee 500.00

Maint Bldg--Building--General Repairs 1,500.00

Maint Bldg--Cleaning, Lawns, Gardens 20,000.00

Maint Bldg--Fire Protection--Contract/Repairs 3,181.00

Maint Bldg--Lift--Maintenance Contract/Repairs 6,000.00

Utility--Electricity Supply 12,000.00

Utility--Water & Sewerage 4,000.00

65,266.00Total expenses

$71,462.30

Total units of entitlement

Levy contribution per unit entitlement

10000

$7.15

Add GST 6,496.57

Budgeted standard levy revenue

Amount to raise in levies including GST

64,965.73

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Administrative Fund
Approved

Page08/08/2019 12:08 Selina Shang 1Jameson & Associates Unit Services Pty Ltd
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Surplus/Deficit 5,636.36

15,374.45

$21,010.81

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary--Capital Works 23,636.36

23,636.36Total revenue

Less expenses

Maint Bldg--Building Condition Report 13,000.00

Maint Bldg--General Replacement 5,000.00

18,000.00Total expenses

$26,000.00

Total units of entitlement

Levy contribution per unit entitlement

10000

$2.60

Add GST 2,363.64

Budgeted standard levy revenue

Amount to raise in levies including GST

23,636.36

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Capital Works Fund
Approved

Page08/08/2019 12:08 Selina Shang 2Jameson & Associates Unit Services Pty Ltd
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Approved Levy Schedule

to apply from 01/04/2019

1 101 423.00 1,030.70755.75 274.95 4,122.80

2 102 365.00 889.35652.10 237.25 3,557.40

3 103 374.00 911.30668.20 243.10 3,645.20

4 104 400.00 974.65714.65 260.00 3,898.60

5 201 428.00 1,042.85764.65 278.20 4,171.40

6 202 369.00 899.10659.25 239.85 3,596.40

7 203 407.00 991.70727.15 264.55 3,966.80

8 204 405.00 986.85723.60 263.25 3,947.40

9 301 433.00 1,055.05773.60 281.45 4,220.20

10 302 383.00 933.20684.25 248.95 3,732.80

11 303 412.00 1,003.90736.10 267.80 4,015.60

12 304 409.00 996.55730.70 265.85 3,986.20

13 401 461.00 1,123.25823.60 299.65 4,493.00

14 402 423.00 1,030.70755.75 274.95 4,122.80

15 403 526.00 1,281.65939.75 341.90 5,126.60

16 501 376.00 916.15671.75 244.40 3,664.60

17 502 494.00 1,203.70882.60 321.10 4,814.80

18 18 428.00 1,042.85764.65 278.20 4,171.40

19 19 430.00 1,047.75768.25 279.50 4,191.00

20 20 374.00 911.30668.20 243.10 3,645.20

21 21 362.00 882.05646.75 235.30 3,528.20

22 22 517.00 1,259.70923.65 336.05 5,038.80

23 Shop1 207.00 504.40369.85 134.55 2,017.60

24 Shop2 254.00 618.90453.80 165.10 2,475.60

25 Shop3 264.00 643.25471.65 171.60 2,573.00

26 Suite4 38.00 92.6067.90 24.70 370.40

27 Suite5 38.00 92.6067.90 24.70 370.40

$97,464.2010,000.00 $24,366.05$6,500.00$17,866.05

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Admin Fund    Quarterly
Total

Capital Works
Fund

Quarterly levy instalments that apply to each lot from budgets accepted by the general meeting:

Lot Unit Unit
Entitlement

Annual Total
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From: Bryan Kou 

Sent: Monday, 19 October 2020 4:58 AM 

To: Minutes 

Subject: FW: SP 97139 AGM minutes 

Attachments: Annual General Meeting_Minutes-Owners Strata Plan 97139P.PDF 

 

 
 
 
Thank you for the below email. 

Kind regards, 

Bryan Kou 
Licenced Strata Manager – Jamesons Strata Management  

T. +61 2 8969 3300 | D. +61 2 8089 3406 

A. Level 1, 483 Riley Street Surryhills NSW 2010  
W. www.jamesons.com.au 

 
 
This message and any attachment(s) are intended solely for the use of the addressee and may contain information that is privileged, confidential or otherwise exempt 
from disclosure under applicable law.  If you are not the intended recipient, or agent thereof responsible for delivering this message to the intended recipient, you 
are hereby notified that any dissemination, distribution or copying of this communication is strictly prohibited.  If you have received this communication in error, 
please notify the sender immediately by telephone and with a “reply” message. Thank you for your cooperation.  

 
 

From: Bryan Kou  
Sent: Friday, 26 June 2020 3:10 PM 
To: Selina Shang <SelinaS@jamesons.com.au> 
Subject: SP 97139 AGM minutes 
 
Hey S 
 
Please issue minutes to all owners by email, also post to the one without email address 
 
They also have special levy 
 
Thank you 

Kind regards, 

Jamesons Strata Management 
––––––––––––––––––––––––––––––––––––––––––  

Bryan Kou 
Strata Manager  
Jameson & Associates Unit Services Pty Ltd 
PO Box 2001 Spit Junction NSW 2088 

T. +61 2 8969 3300 |D. +61 2 8089 3406 | F. +61 2 9969 0633 

www.jamesons.com.au 

Please ensure your Strata Plan number is listed in the subject line of your emails for ease of reference. 

https://t.sidekickopen75.com/s1t/c/5/f18dQhb0S7lM8dDMPbW2n0x6l2B9nMJN7t5XWPdSD1CVQKcms8qC8VFT5-rd6X7kXg103?t=http%3A%2F%2Fwww.jamesons.com.au%2F&si=8000000000847576&pi=055f66ee-a879-479a-9f27-fd82b69b05e1
http://jamesons.com.au/now-new-office-east
http://www.jamesons.com.au/
http://www.smata.com.au/jobs/new


 
This message and any attachment(s) are intended solely for the use of the addressee and may contain information that is privileged, confidential or otherwise exempt from 

disclosure under applicable law.  If you are not the intended recipient, or agent thereof responsible for delivering this message to the intended recipient, you are hereby notified that 

any dissemination, distribution or copying of this communication is strictly prohibited.  If you have received this communication in error, please notify the sender immediately by 

telephone and with a "reply" message.  Thank you for your co-operation.  

 

From: Sonja Pehcevska  
Sent: Friday, 26 June 2020 3:06 PM 
To: Bryan Kou <BryanK@jamesons.com.au> 
Subject: SP 97139 Amended Budget 
 
Hi Bryan, 
 
Now the total Special Levy is $29131.00 exc GST. 
 
$15909 have already been raised, the additional Special Levy you need to raise is $13222.00 +GST, that is $14544.20 
 
Sonja 

http://jamesons.com.au/now-new-office-east
mailto:BryanK@jamesons.com.au
https://www.smata.com/jobs/new
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MINUTES OF AN ANNUAL GENERAL MEETING FOR THE OWNERS - STRATA PLAN 97139 HELD BY 
ELECTRONIC VOTING  
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
      
DATE, PLACE & TIME OF MEETING: An Annual General Meeting of The Owners - Strata Plan 97139 was held by 
electronic voting on 22/06/2020 at 10:00 AM.  
 
PRESENT:  
 Lot #  Unit #  Attendance  Owner Name 
       Representative 
 
 5  201  Yes  Kinsgbury, K S & S J 
 7  203  Yes  Dindial, Z 
 9  301  Yes  Pearson-Goff, M & McNamara, S 
 10  302  Yes  Strattos, G I 
 13  401  Yes  Raymond, L 
 15  403  Yes  Stanway, W S & E M T 
 
 
IN ATTENDANCE: Bryan Khou on behalf of Jamesons Strata Management 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting 
 
 
MOTIONS:  
 

1 Minutes of Previous General Meeting 
THE MOTION That the Minutes of the previous General Meeting held 31/03/2020 be confirmed as a true and 
accurate account of the proceedings of that Meeting WAS AMENDED AND RESOLVED. 
 

2 Annual Statement of Accounts 
RESOLVED  That the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and 
any other Fund prepared by the Owners Corporation) for the year ended 31/03/2020 be received and adopted. 
 

 
3 Proposed Annual Budget (Estimated Receipts & Payments) 

THE MOTION That the proposed annual estimates of expenditure for the year ending 31/03/2021 be received 

and adopted and that contributions be determined as follows: - 

(a) That contributions to the Administrative Fund are estimated in accordance with Section 79 (1) and 

determined in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 

$95,601.00 including GST; and  

(b) That contributions to the Capital Works Fund are based upon the latest Capital Works Fund Report, and 

are estimated in accordance with Section 79 (2) and determined in accordance with Section 81 (1) of the Strata 

Schemes Management Act 2015 at: -  

$7,711.00 including GST; and 

(c) That both contributions be paid in regular equal quarterly instalments, and be due and payable as 

follows, and continue to be paid as above until otherwise determined by the Owners Corporation:  

01/09/2020, 01/12/20202. 01/03/2020 and 01/06/2021 

WAS AMENDED AND RESOLVED  
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4 Special Levy to Cover Deficit 

RESOLVED That for the purpose of Section 81(4) of the Strata Schemes Management Act, 2015 the Treasurer is 
authorised and directed to levy on each owner of a lot in the strata scheme a contribution to the Administrative 
Fund, such levy to be in proportion to their respective unit entitlements and in accordance with Section 83 of the 
Act a total amount of $14,544.34 including GST to be due and payable on 01/09/2020, to fund the current deficit 
and is to be paid into the Administrative Fund. 
 

 
5 Audit of Accounts 

THE MOTION That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing 
year and an appropriately qualified person appointed WAS DEFEATED. 
 

 
6 Capital Works Fund Plan 

THE MOTION That the Owners Corporation: - 

 

 Prepare and/or review the current Capital Works Fund 10 year plan; and  

 Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

 Submit that Report to the Strata Committee to determine appropriate action; and 

 Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee WAS DEFEATED. 
 

 
7 Levy Recovery 

RESOLVED That the Owners Corporation for the purpose of collecting overdue levy contributions, interest and 

related expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorise the Strata Managing 

Agent and/or the Strata Committee to do any of the following: - 

a) any previous motion relative to levy recovery be repealed; 

b) Levy Recovery Stage 1:  issue a Reminder Notice after 31 days from the levy due date for debts in excess of 
$200.00; 
 
c) Levy Recovery Stage 2:  issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
d) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 
of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal representation 
of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a letter of demand 
and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings against any lot owner, 
mortgagee in possession and/or former lot owner in relation to all matters arising out of the recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and other costs; 
 
e) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 
bankruptcy or winding up proceedings; 
 
f) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions;  
and 
 
g) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 
experts in relation to any levy recovery proceedings. 
 

And further RESOLVED that; 
 
Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans for 

the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the Strata 

Schemes Management Act 2015. 
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8 Insurances 

(a) General Insurances  
  
RESOLVED That the Owners Corporation note and confirm the general insurance cover as effected over the 

strata scheme and detailed in the meeting agenda. 

(b) Insurance Quotations  

RESOLVED That the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing 

Agent the function of obtaining three (3) quotations for insurance over the strata scheme and further that the 

Strata Managing Agent be authorised and directed to arrange appropriate cover. 

(c) Office Bearers Liability Insurance  

RESOLVED That the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office 

holders and/or Committee members from damages claims arising as a result of an act of omission, committed or 

omitted in good faith in performing the functions of their office, at the existing level of cover as shown in the 

Insurance Summary contained within the notice of the Annual General Meeting or such other limit that may be 

determined by the meeting. 

(d) Valuation 

RESOLVED That the Strata Managing Agent be authorised to arrange an annual revaluation of the building for 

insurance purposes for replacement. 

N.B. The average cost of a valuation is between $250.00 - $450.00. 

Date of the last Building Valuation: 28/05/2018. 

           INSURANCE SUMMARY 
 
Insurance Commission  
Please note that Jamesons rebates 100% of the Insurance Commission directly back to our clients. 
 
The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 
 
Building Insurance Information  
 
Policy No.HU0045913 
Chu -  Qbe Insurance (australia) Ltd 
Type : Strata 
Broker : Coverforce Partners Pty Ltd 
 
Premium : $13,748.41     Paid on : 1/01/1901    Start : 1/06/2019      Next due : 1/06/2020    
 
Cover  Sum Insured  Excess 
 
Building  $10,400,000.00  $500.00 
Common Contents  $104,000.00  $500.00 
Loss of Rent  $1,560,000.00  $500.00 
Catastrophe  $1,560,000.00  $500.00 
Public Liability  $20,000,000.00  $500.00 
Fidelity Guarantee  $100,000.00  $500.00 
Voluntary Workers  $200,000/$2,000  $500.00 
Office Bearers Liability  $100,000.00  $500.00 
Machinery Breakdown  $100,000.00  $500.00 
Government Audit Costs  $25,000.00  $500.00 
Legal Expenses  $50,000.00  $500.00 
Lot Owner's Fixtures & Improvements  $250,000.00  $500.00 
Appeal Expenses  $100,000.00  $500.00 
Ext Cover- Rent/temp Accomm 15%  $234,000.00  $500.00 
Escalation Cost - Temp Accomm 5%  $78,000.00  $500.00 
Cost Of Storage And Evacuation  $78,000.00  $500.00 
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9 Commissions and Training Services 

RESOLVED That the below information be received from the Strata Managing Agent on commissions and 

training services received in the last 12 months and the estimate of commissions and training services to be 

received in the next 12 months: - 

(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 

likely to be received in the next 12 months. 

The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 

 
10 Fire Safety 

RESOLVED That the Owners Corporation engage a suitably qualified consultant/fire contractor to carry out a 

Fire Safety inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in accordance with the 

provisions of the Environmental Planning and Assessment Act 1979, and; 

(a) that any essential maintenance/renewal of fire safety measures be reported to the Strata Committee, and; 

(b) that the Strata Committee be authorised to seek quotations and engage contractors to remedy any 

deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the strata 

scheme for lodgement with local Council and the Fire Commissioner. 
 

 
11 Restrictions on Committee 

RESOLVED That, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no 
special restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to 
decide without referral to a General Meeting. 
 

12 Election of Strata Committee 
RESOLVED That nominations be received for election of the Strata Committee. 

N.B. Members must be financial to be eligible for appointment or election to the Strata Committee and consent to 

the nomination. 

(a)  Nominations already received prior to this meeting are as follows: Nil 

(b)  That the Owners Corporation determine the number of members of the Strata Committee as 4. 

M Pearson-Goff 
G Strattos 
M Ho 
L Raymond 

(c)  That the Strata Committee be elected in accordance with the provisions of the Strata Schemes Regulation 

2016, cl.9 and cl.10 

Noted: That the eligible tenant representative on the Strata Committee is: N/A 
 

 
 
CLOSURE: There being no further business, the chairperson declared the meeting closed. 
 
 
CHAIRPERSON 
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MINUTES OF AN ANNUAL GENERAL MEETING FOR THE OWNERS - STRATA PLAN 97139 HELD BY 
VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
      
DATE, PLACE & TIME OF MEETING: An Annual General Meeting of The Owners - Strata Plan 97139 was held via 
video/teleconference on 09/06/2021 at 05:30 PM.  
 
PRESENT:  
 Lot #  Unit #  Attendance  Owner Name 
       Representative 
 
 1  101  Yes  Dive, J 
 5  201  Yes  Kinsgbury, K S & S J 
 7  203  Yes  Dindial, Z 
 9  301  Yes  Beamond, D A & G 
 13  401  Yes  Raymond, L 
 14  402  Yes  Kersten, A & Chuang, H N C 
 15  403  Yes  Stanway, W S & E M T 
 20  20  Yes  Ho, M M H 
 
IN ATTENDANCE: Bryan Khou on behalf of Jamesons Strata Management 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting 
 
QUORUM: The Chairperson declared that there was a quorum present and opened the meeting at 05:32 PM. 
 
MOTIONS:  
 

1 Minutes of Previous General Meeting 
RESOLVED that the Minutes of the previous General Meeting held 22/06/2020 be confirmed as a true and 
accurate account of the proceedings of that Meeting. 
 

 
2 Annual Statement of Accounts 

RESOLVED That the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and 
any other Fund prepared by the Owners Corporation) for the year ended 31/03/2021 be received and adopted. 
 

 
3 Proposed Annual Budget (Estimated Receipts & Payments) 

RESOLVED That the proposed annual estimates of expenditure for the year ending 31/03/2022 be received and 

adopted and that contributions be determined as follows: - 

(a) That contributions to the Administrative Fund are estimated in accordance with Section 79 (1) and 

determined in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 

$95,601.00 INCLUDING GST; and  

(b) That contributions to the Capital Works Fund are based upon the latest Capital Works Fund Report, and 

are estimated in accordance with Section 79 (2) and determined in accordance with Section 81 (1) of the Strata 

Schemes Management Act 2015 at: -  

$7,711.00 INCLUDING GST; and 

(c) That both contributions be paid in regular quarterly instalments, and be due and payable as follows, and 

continue to be paid as above until otherwise determined by the Owners Corporation:  

01/09/2021, 01/12/2021,  01/03/2022,  01/06/2022. 
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4 Audit of Accounts 

THE MOTION, "That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing 
year and an appropriately qualified person appointed." WAS DEFEATED. 
 

 
5 Capital Works Fund Plan 

THE MOTION, "That the Owners Corporation: - 

 

 Prepare and/or review the current Capital Works Fund 10 year plan; and  

 Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

 Submit that Report to the Strata Committee to determine appropriate action; and 

 Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee.." WAS DEFEATED. 

 
6 Levy Recovery 

RESOLVED that the Owners Corporation for the purpose of collecting overdue levy contributions, interest and 

related expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorise the Strata Managing 

Agent and/or the Strata Committee to do any of the following: - 

a) any previous motion relative to levy recovery be repealed; 

b) Levy Recovery Stage 1:  issue a Reminder Notice after 31 days from the levy due date for debts in excess of 
$200.00; 
 
c) Levy Recovery Stage 2:  issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
d) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 
of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal representation 
of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a letter of demand 
and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings against any lot owner, 
mortgagee in possession and/or former lot owner in relation to all matters arising out of the recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and other costs; 
 
e) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 
bankruptcy or winding up proceedings; 
 
f) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions;  
and 
 
g) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 
experts in relation to any levy recovery proceedings. 
 

And further that; 
 
Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans for 

the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the Strata 

Schemes Management Act 2015. 

 

Note: The strata agent is to liaise with CCA lawyer and provide the committee with the current debt recovery 

status for any lot outstanding. 
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7 Insurances 

(a) General Insurances  
  
RESOLVED that the Owners Corporation note and confirm the general insurance cover as effected over the 

strata scheme and detailed in the meeting agenda. 

 

(b) Insurance Quotations  

 

RESOLVED that the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing 

Agent the function of obtaining three (3) quotations for insurance over the strata scheme and further that the 

Strata Managing Agent be authorised and directed to arrange appropriate cover. 

 

(c) Office Bearers Liability Insurance  

 

RESOLVED that the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office 

holders and/or Committee members from damages claims arising as a result of an act of omission, committed or 

omitted in good faith in performing the functions of their office, at the existing level of cover as shown in the 

Insurance Summary contained within the notice of the Annual General Meeting or such other limit that may be 

determined by the meeting. 

 

(d) Valuation 

 

RESOLVED that the Strata Managing Agent be authorised to arrange an annual revaluation of the building for 

insurance purposes for replacement. 

 
8 Commissions and Training Services 

RESOLVED that the below information be received from the Strata Managing Agent on commissions and 

training services received in the last 12 months and the estimate of commissions and training services to be 

received in the next 12 months: - 

(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 

likely to be received in the next 12 months. 

NOTE: Jamesons rebates all insurance commission directly back to the strata scheme. This rebated 

amount lowers the insurance policy premium payable by the Owners Corporation. 

The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 

 
9 Fire Safety 

RESOLVED that the Owners Corporation engage a suitably qualified consultant/fire contractor to carry out a Fire 

Safety inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in accordance with the 

provisions of the Environmental Planning and Assessment Act 1979, and; 

(a) that any essential maintenance/renewal of fire safety measures be reported to the Strata Committee, and; 

(b) that the Strata Committee be authorised to seek quotations and engage contractors to remedy any 

deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the strata 

scheme for lodgement with local Council and the Fire Commissioner. 

 
10 Restrictions on Committee 

RESOLVED that, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no 
special restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to 
decide without referral to a General Meeting. 
 
OR 
 
THE MOTION, "That, for the purpose of Section 36(3) of the Strata Schemes Management Act, 2015, the Strata 

Committee is directed to refer the following matters to a General Meeting of owners for approval." LAPSES. 
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11 Election of Strata Committee 

RESOLVED that nominations be received for election of the Strata Committee. 

N.B. Members must be financial to be eligible for appointment or election to the Strata Committee and consent to 

the nomination. 

(a)  Nominations already received in writing prior to this meeting are as follows: Nil. 

(b)  RESOLVED that the Owners Corporation determine the number of members of the Strata Committee (not 

being more than 9) to be four (4); 

(c)  RESOLVED that the following persons be the members of the Strata Committee elected in accordance with 

the provisions of the Strata Schemes Regulation 2016, cl.9 and cl.10: 

 Lisa Raymond  Unit 401 

 Antonie Kersten  Unit 402 

 William Stanway Unit 403 

 Matthew Ming Han Ho Unit 20 

 
 

 
CLOSURE: There being no further business, the Chairperson declared the meeting closed at: 06:00 PM. 
 
 
CHAIRPERSON 
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MINUTES OF A STRATA COMMITTEE MEETING  
FOR THE OWNERS - STRATA PLAN 97139 HELD BY VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
    
DATE, PLACE & TIME OF MEETING: A meeting of the Strata Committee of The Owners - Strata Plan 97139 was held 
on 09/06/2021 immediately following the Annual General Meeting via video/teleconference. 
 
PRESENT: Raymond, L; Kersten, A; Stanway, W; and Ho, M M H 
 
IN ATTENDANCE: Dive, J; Kinsgbury, K S & S J; Dindial, Z; Beamond, and D A & G 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting. 
 
MOTIONS:  

 
1 Appointment Chairperson, Secretary & Treasurer 

RESOLVED that, pursuant to Section 41 of the Strata Schemes Management Act, 2015: 
 
(a) That Antonie Kersten is appointed Chairperson of the Strata Committee until the conclusion of the next 
Annual General Meeting. 
(b) That William Stanway is appointed Secretary of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
(c) That Lisa Raymond is appointed Treasurer of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
 

2 Committee Liaison 
(a) RESOLVED that Antonie Kersten is nominated to liaise with the Strata Managing Agent and be the schemes 
point of contact. 
 
(b) RESOLVED that William Stanway is nominated to liaise with the Strata Managing Agent and be the schemes 
substitute point of contact. 
 

3 Minutes of the last meeting 
RESOLVED that the Minutes of the last Strata Committee Meeting be confirmed as a true record of the 
proceedings of that Meeting. 
 

4 Property & Administrative Matters 
RESOLVED that any property and administrative matters presented be considered and accordingly dealt with by 
the Meeting. 
 
4.1 The strata agent is to liaise with the developer for a defects update and would organise RHM consultancy  
to be onsite with the developer for defects work sign off. 
 
4.2 The developer is to fix the defects outstanding in unit 401. 
 
4.3 The strata agent is to share the cleaner's detail to the committee, who will contact the cleaner for a 
discussion of the cleaning quality and consistency. 
 
4.4 The strata agent is to send Stipo electrical to inspect the lights at the car park and provide options available 
to upgrade to sensor controls. 
 

5 Future Meetings 
RESOLVED that the date, time and place of future meetings be determined as follows: 
 
(a) Annual General Meeting - Late May/Early June 2022; 
(b) Strata Committee Meetings - to be advised. 

 
 

CLOSURE: There being no further business, the Chairperson declared the meeting closed at: 06:20 PM. 
 
 
CHAIRPERSON 
 

Minutes Page 5 of 9



Approved Budget

to apply from 01/04/2021

Surplus/Deficit (90.00)

(2,996.04)

-$3,086.04

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary-- Admin 86,910.00

86,910.00Total revenue

Less expenses

Admin--Agent Disbursements 1,800.00

Admin--Agent--Management Fees--Additional 4,000.00

Admin--Agent--Management Fees--Standard 5,250.00

Admin--Bank Charges--With GST 100.00

Insurance--Building Insurance Premiums 17,300.00

Maint Bldg--Building--General Repairs 2,000.00

Maint Bldg--Cleaning, Lawns, Gardens 16,000.00

Maint Bldg--Electrical--General Repairs 1,000.00

Maint Bldg--Exhaust/Ventilation Systems 1,200.00

Maint Bldg--Fire Protection--Contract 2,500.00

Maint Bldg--Fire Protection--Repairs 1,500.00

Maint Bldg--Garage Door/s--Contract 500.00

Maint Bldg--Lift--Maintenance Contract 7,800.00

Maint Bldg--Pest/Vermin Control 750.00

Maint Bldg--Plumbing--General Repairs 1,000.00

Maint Bldg--Pumps 600.00

Utility--Electricity Supply 15,500.00

Utility--Gas Supply 700.00

Utility--Water & Sewerage 7,500.00

87,000.00Total expenses

$95,601.00

Total units of entitlement

Levy contribution per unit entitlement

10000

$9.56

Add GST 8,691.00

Budgeted standard levy revenue

Amount to raise in levies including GST

86,910.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Administrative Fund
Approved
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Surplus/Deficit 7,010.00

9,743.63

$16,753.63

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary--Capital Works 7,010.00

7,010.00Total revenue

$7,711.00

Total units of entitlement

Levy contribution per unit entitlement

10000

$0.77

Add GST 701.00

Budgeted standard levy revenue

Amount to raise in levies including GST

7,010.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Capital Works Fund
Approved

Page16/06/2021 15:26 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd
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Approved Levy Posting for

First instalment due date:

Number of instalments:

Description:

01/09/2021

4

Quarterly Admin/Capital
Works Levy

Owners Strata Plan 97139

ABN 46233527913

Instalment frequency: Quarterly

Levy determination date: 09/06/2021

Discount: Nil

Group:

Entitlement set: Levy Entitlement

1 101 423.00 4,044.00 326.20 4,370.20

2 102 365.00 3,489.60 281.60 3,771.20

3 103 374.00 3,575.60 288.40 3,864.00

4 104 400.00 3,824.20 308.60 4,132.80

5 201 428.00 4,091.80 330.20 4,422.00

6 202 369.00 3,527.80 284.60 3,812.40

7 203 407.00 3,891.00 314.00 4,205.00

8 204 405.00 3,872.00 312.40 4,184.40

9 301 433.00 4,139.60 334.00 4,473.60

10 302 383.00 3,661.60 295.40 3,957.00

11 303 412.00 3,938.80 317.80 4,256.60

12 304 409.00 3,910.20 315.40 4,225.60

13 401 461.00 4,407.20 355.60 4,762.80

14 402 423.00 4,044.00 326.20 4,370.20

15 403 526.00 5,028.60 405.60 5,434.20

16 501 376.00 3,594.60 290.00 3,884.60

17 502 494.00 4,722.80 381.00 5,103.80

18 18 428.00 4,091.80 330.20 4,422.00

19 19 430.00 4,111.00 331.60 4,442.60

20 20 374.00 3,575.60 288.40 3,864.00

21 21 362.00 3,460.80 279.20 3,740.00

22 22 517.00 4,942.60 398.80 5,341.40

23 Shop1 207.00 1,979.00 159.60 2,138.60

24 Shop2 254.00 2,428.40 196.00 2,624.40

25 Shop3 264.00 2,524.00 203.60 2,727.60

26 Suite4 38.00 363.40 29.40 392.80

27 Suite5 38.00 363.40 29.40 392.80

Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

Page16/06/2021 15:26 Chantel Contarino 1Jameson & Associates Unit Services Pty Ltd
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Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

$95,603.40Totals $7,713.20

Amount to be raised per unit of entitlement

10,000.00

$9.56 $0.77

$103,316.60

GST included in amounts to be raised $8,691.24 $701.12 $9,392.36

$10.33

Due date Administrative
Fund

Capital
Works Fund

Total Comment

The following advanced instalment settings were used:

Description

01/09/2021 23,900.25 1,927.75 25,828.00Quarterly Admin/Capital Works Levy

01/12/2021 23,900.25 1,927.75 25,828.00Quarterly Admin/Capital Works Levy

01/03/2022 23,900.25 1,927.75 25,828.00Quarterly Admin/Capital Works Levy

01/06/2022 23,900.25 1,927.75 25,828.00Quarterly Admin/Capital Works Levy

$95,601.00 $7,711.00 $103,312.00

Page16/06/2021 15:26 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd
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MINUTES OF AN ANNUAL GENERAL MEETING FOR THE OWNERS - STRATA PLAN 97139 HELD BY 
VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
      
DATE, PLACE & TIME OF MEETING: An Annual General Meeting of The Owners - Strata Plan 97139 was held via 
video/teleconference on Tuesday, 14 June 2022 at 05:30 PM.  
 
PRESENT:  
 Lot #  Unit #  Attendance  Owner Name 
       Representative 
 
 19  19  Yes  Falloon, B & Abood, E 
 1  101  Yes  Dive, J 
 4  104  Yes  O'Donnell, R & Weston, H 
 9  301  Yes  Beamond, D A & G 
 13  401  Yes  Raymond, L 
 14  402  Yes  Kersten, A & Chuang, H N C 
 15  403  Yes  Stanway, W S & E M T 
 
IN ATTENDANCE: Bryan Khou on behalf of Jamesons Strata Management 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting 
 
QUORUM: The Chairperson declared that there was a quorum present and opened the meeting at 05:30 PM. 
 
MOTIONS:  
 

1 Minutes of Previous General Meeting 
RESOLVED that the Minutes of the previous General Meeting held 09/06/21 be confirmed as a true and 
accurate account of the proceedings of that Meeting. 
 

2 Annual Statement of Accounts 
RESOLVED that the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and 
any other Fund prepared by the Owners Corporation) for the year ended 31/03/2022 be received and adopted. 
 

3 Proposed Annual Budget (Estimated Receipts & Payments) 
RESOLVED that the proposed annual estimates of expenditure for the year ending 31/03/23 be received and 

adopted and that contributions be determined as follows: - 

(a) RESOLVED that contributions to the Administrative Fund are estimated in accordance with Section 79 

(1) and determined in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 

$79,101.00 including GST; and  

(b) AMENDED AND RESOLVED that contributions to the Capital Works Fund are based upon the latest 

Capital Works Fund Report, and are estimated in accordance with Section 79 (2) and determined in accordance 

with Section 81 (1) of the Strata Schemes Management Act 2015 at: -  

$24,211.00 including GST; and 

(c) RESOLVED that both contributions be paid in regular quarterly instalments, and be due and payable as 

follows, and continue to be paid as above until otherwise determined by the Owners Corporation:  

01/09/22, 01/12/22,  01/03/23,  01/06/23. 

 
4 Audit of Accounts 

THE MOTION, "That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing 
year and an appropriately qualified person appointed." WAS DEFEATED. 
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5 Capital Works Fund Plan 
THE MOTION, "That the Owners Corporation: - 

• Prepare and/or review the current Capital Works Fund 10 year plan; and  

• Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

• Submit that Report to the Strata Committee to determine appropriate action; and 

• Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee." WAS DEFEATED. 

 
6 Levy Recovery 

RESOLVED that the Owners Corporation for the purpose of collecting overdue levy contributions, interest and 

related expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorise the Strata Managing 

Agent and/or the Strata Committee to do any of the following: - 

a) any previous motion relative to levy recovery be repealed; 

b) Levy Recovery Stage 1:  issue a Reminder Notice after 31 days from the levy due date for debts in excess of 
$200.00; 
 
c) Levy Recovery Stage 2:  issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
d) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 
of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal representation 
of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a letter of demand 
and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings against any lot 
owner, mortgagee in possession and/or former lot owner in relation to all matters arising out of the recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and other costs; 
 
e) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 
bankruptcy or winding up proceedings; 
 
f) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions;  
and 
 
g) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 
experts in relation to any levy recovery proceedings. 
 

And further RESOLVED that; 
 
Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans for 

the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the Strata 

Schemes Management Act 2015. 

 
7 Insurances 

(a) General Insurances  
  
RESOLVED that the Owners Corporation note and confirm the general insurance cover as effected over the 

strata scheme and detailed in the meeting agenda. 

(b) Insurance Quotations  

RESOLVED that the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing 

Agent the function of obtaining three (3) quotations for insurance over the strata scheme and further that the 

Strata Managing Agent be authorised and directed to arrange appropriate cover.  

(c) Office Bearers Liability Insurance  

RESOLVED that the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office 

holders and/or Committee members from damages claims arising as a result of an act of omission, committed or 

omitted in good faith in performing the functions of their office, at the existing level of cover as shown in the 

Insurance Summary contained within the notice of the Annual General Meeting or such other limit that may be 

determined by the meeting. 

(d) Valuation 

THE MOTION, "That the Strata Managing Agent be authorised to arrange an annual revaluation of the building 
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for insurance purposes for replacement." WAS DEFEATED. 

 
8 Commissions and Training Services 

RESOLVED that the below information be received from the Strata Managing Agent on commissions and 

training services received in the last 12 months and the estimate of commissions and training services to be 

received in the next 12 months: - 

(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 

likely to be received in the next 12 months. 

NOTE: Jamesons rebates all insurance commission directly back to the strata scheme. This rebated amount 

lowers the insurance policy premium payable by the Owners Corporation. 

The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 

 
9 Reappointment of Managing Agent 

RESOLVED that in accordance with Section 49 of the Strata Schemes Management Act 2015 (Act): 97139 
(a) Jamesons continues to be appointed as Strata Managing Agent of Strata Plan 97139 
(b) The Owners Corporation delegates to the Agent all of the functions of the Owners Corporation (other than 
those listed in Section 52(2) of the Act; and 
(c) Its Chairperson, Secretary, Treasurer and Strata Committee necessary to enable the Agent to carry out 
the "Agreed Services" and the "Additional Services" as defined in the Agency Agreement tabled at this 
meeting  
(d) The delegation to the Agent is subject to the conditions and limitations contained in the Agreement 
(e) The Owners Corporation execute the Agreement to give effect to this appointment 
(f) Authority be given for the common seal of the Owners Corporation to be affixed to the Agreement by two 

owners or members of the Strata Committee. 
 

10 Fire Safety 
RESOLVED that the Owners Corporation engage a suitably qualified consultant/fire contractor to carry out a Fire 

Safety inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in accordance with the 

provisions of the Environmental Planning and Assessment Act 1979, and; 

(a) that any essential maintenance/renewal of fire safety measures be reported to the Strata Committee, and; 

(b) that the Strata Committee be authorised to seek quotations and engage contractors to remedy any 

deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the strata 

scheme for lodgement with local Council and the Fire Commissioner. 

 
11 Restrictions on Committee 

RESOLVED that, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no 
special restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to 
decide without referral to a General Meeting. 
 

12 Election of Strata Committee 
RESOLVED that nominations be received for election of the Strata Committee. 

(a)  Nominations already received in writing prior to this meeting are as follows: Nil 

(b)  RESOLVED that the Owners Corporation determine the number of members of the Strata Committee (not 

being more than 9) to be four (4); 

(c) RESOLVED that the following persons be the members of the Strata Committee elected in accordance with 

the provisions of the Strata Schemes Regulation 2016, cl.9 and cl.10 

Lot 13  Lisa Raymond 
Lot 14   Antonie Kersten 
Lot 15  William Stanway 
Lot 20  Matthew Ho 
 
Note: That the eligible tenant representative on the Strata Committee is: N/A 

 
CLOSURE: There being no further business, the Chairperson declared the meeting closed at 06:14 PM. 
 
CHAIRPERSON 

 

Liability limited by a scheme approved under Professional Standards Legislation. 
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MINUTES OF A STRATA COMMITTEE MEETING  
FOR THE OWNERS - STRATA PLAN 97139 HELD BY VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
    
DATE, PLACE & TIME OF MEETING: A meeting of the Strata Committee of The Owners - Strata Plan 97139 was held 
on Tuesday, 14 June 2022 immediately following the Annual General Meeting via video/teleconference. 
 
PRESENT: Lisa Raymond, Antonie Kersten, William Stanway, and Matthew Ho 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting. 
 
MOTIONS:  
 

1 Appointment Chairperson, Secretary & Treasurer 
RESOLVED that, pursuant to Section 41 of the Strata Schemes Management Act, 2015: 
 
(a) That Antonie Kersten be appointed Chairperson of the Strata Committee until the conclusion of the next 
Annual General Meeting. 
 
(b) That William Stanway be appointed Secretary of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
 
(c) That Lisa Raymond be appointed Treasurer of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
 

2 Committee Liaison 
(a) RESOLVED that William Stanway be nominated to liaise with the Strata Managing Agent and be the 
schemes point of contact. 
 
(b) RESOLVED that Antonie Kersten be nominated to liaise with the Strata Managing Agent and be the schemes 
substitute point of contact. 
 

3 Minutes of the last meeting 
RESOLVED that the Minutes of the last Strata Committee Meeting be confirmed as a true record of the 
proceedings of that Meeting. 
 

4 Property & Administrative Matters 
RESOLVED that any property and administrative matters presented be considered and accordingly dealt with by 
the Meeting. 
 
4.1 The Strata agent is to arrange an in person meeting with the developer to review the report prepared by 
RHM consultants and any outstanding defects. 
 
4.2 The Strata agent is to arrange a ZOOM meeting with RHM consultant to discuss the report for the oustanding 
defects. 
 
4.3 The Strata agent is to obtain a quote from Timberland Floorings for floorboards damage in Unit 101 and Unit 
104. 
 
4.4 The Strata agent is to follow with the debt recovery lawyer CCA for an update of outstaning levies for Unit 
502. 
 

5 Future Meetings 
RESOLVED that the date, time and place of future meetings be determined as follows: 
(a) Annual General Meeting - to be determined. 
(b) Strata Committee Meetings - to be determined. 
 

CLOSURE: There being no further business, the Chairperson declared the meeting closed at 06:14 PM. 
 
CHAIRPERSON 

 

Liability limited by a scheme approved under Professional Standards Legislation. 
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Approved Budget

to apply from 01/04/2022

Surplus/Deficit (11,103.00)

14,510.67

$3,407.67

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary-- Admin 71,910.00

71,910.00Total revenue

Less expenses

Admin--Agent Disbursements 1,800.00

Admin--Agent--Management Fees--Additional 3,000.00

Admin--Agent--Management Fees--Standard 5,403.00

Admin--Bank Charges--With GST 100.00

Insurance--Building Insurance Premiums 16,000.00

Maint Bldg--Building--General Repairs 2,000.00

Maint Bldg--Cleaning, Lawns, Gardens 14,000.00

Maint Bldg--Contractor Compliance 60.00

Maint Bldg--Electrical--General Repairs 1,000.00

Maint Bldg--Electrical--Globes & Tubes 100.00

Maint Bldg--Exhaust/Ventilation Systems 1,200.00

Maint Bldg--Fire Protection--Contract 5,200.00

Maint Bldg--Fire Protection--Repairs 1,500.00

Maint Bldg--Garage Door/s--Contract 500.00

Maint Bldg--Lift--Maintenance Contract 8,000.00

Maint Bldg--Pest/Vermin Control 750.00

Maint Bldg--Plumbing--General Repairs 1,000.00

Maint Bldg--Pumps 600.00

Utility--Electricity Supply 12,500.00

Utility--Gas Supply 700.00

Utility--Water & Sewerage 7,600.00

83,013.00Total expenses

$79,101.00

Total units of entitlement

Levy contribution per unit entitlement

10000

$7.91

Add GST 7,191.00

Budgeted standard levy revenue

Amount to raise in levies including GST

71,910.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Administrative Fund
Approved
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Surplus/Deficit 24,211.00

10,027.74

$34,238.74

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary--Capital Works 24,211.00

24,211.00Total revenue

$26,632.10

Total units of entitlement

Levy contribution per unit entitlement

10000

$2.66

Add GST 2,421.10

Budgeted standard levy revenue

Amount to raise in levies including GST

24,211.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Capital Works Fund
Approved

Page16/06/2022 15:42 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd

Minutes Page 6 of 8



Approved Levy Posting for

First instalment due date:

Number of instalments:

Description:

01/09/2022

4

Quarterly Admin/Capital
Works Levy

Owners Strata Plan 97139

ABN 46233527913

Instalment frequency: Quarterly

Levy determination date: 14/06/2022

Discount: Nil

Group:

Entitlement set: Levy Entitlement

1 101 423.00 3,346.00 1,126.60 4,472.60

2 102 365.00 2,887.20 972.20 3,859.40

3 103 374.00 2,958.40 996.20 3,954.60

4 104 400.00 3,164.20 1,065.40 4,229.60

5 201 428.00 3,385.60 1,140.00 4,525.60

6 202 369.00 2,919.00 982.80 3,901.80

7 203 407.00 3,219.40 1,084.00 4,303.40

8 204 405.00 3,203.60 1,078.60 4,282.20

9 301 433.00 3,425.20 1,153.20 4,578.40

10 302 383.00 3,029.60 1,020.00 4,049.60

11 303 412.00 3,259.00 1,097.40 4,356.40

12 304 409.00 3,235.40 1,089.40 4,324.80

13 401 461.00 3,646.60 1,227.80 4,874.40

14 402 423.00 3,346.00 1,126.60 4,472.60

15 403 526.00 4,160.80 1,401.00 5,561.80

16 501 376.00 2,974.20 1,001.40 3,975.60

17 502 494.00 3,907.60 1,315.80 5,223.40

18 18 428.00 3,385.60 1,140.00 4,525.60

19 19 430.00 3,401.40 1,145.20 4,546.60

20 20 374.00 2,958.40 996.20 3,954.60

21 21 362.00 2,863.60 964.20 3,827.80

22 22 517.00 4,089.60 1,377.00 5,466.60

23 Shop1 207.00 1,637.40 551.40 2,188.80

24 Shop2 254.00 2,009.20 676.60 2,685.80

25 Shop3 264.00 2,088.40 703.20 2,791.60

26 Suite4 38.00 300.60 101.20 401.80

27 Suite5 38.00 300.60 101.20 401.80

Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

Page16/06/2022 15:43 Chantel Contarino 1Jameson & Associates Unit Services Pty Ltd
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Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

$79,102.60Totals $26,634.60

Amount to be raised per unit of entitlement

10,000.00

$7.91 $2.66

$105,737.20

GST included in amounts to be raised $7,191.20 $2,421.28 $9,612.48

$10.57

Due date Administrative
Fund

Capital
Works Fund

Total Comment

The following advanced instalment settings were used:

Description

01/09/2022 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/12/2022 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/03/2023 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/06/2023 19,775.25 6,658.04 26,433.29Quarterly Admin/Capital Works Levy

$79,101.00 $26,632.10 $105,733.10

Page16/06/2022 15:43 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd
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Liability limited by a scheme approved under Professional Standards Legislation 

 

 
  Notice of Annual General Meeting to be held 

by Video/Teleconference  

The meeting will be conducted as a video/teleconference using ''Zoom''. To join the meeting please either: 
 
1. Visit www.zoom.us/join; or 
2. Call (02) 8015 6011  
and enter the Meeting ID: 956 6163 2574 
and Password: 348343 
 
Owners Strata Plan: 97139 
446-448 Bunnerong Road, MATRAVILLE  NSW  2036 
 
Meeting Date: Tuesday, 23 May 2023 
Meeting Time: 06:00 PM 
Meeting Venue: Meeting to be held by video/teleconference only (hosted by Jamesons at Suite 1, 1-25 Adelaide Street, 
Surry Hills NSW 2010) 
                                  
Strata Manager: Chantel Contarino 
 

Website- www.Jamesons.com.au  

Address: 

Suite 1, 1-25 Adelaide Street, Surry Hills NSW 2010  

PO Box 547, Surry Hills NSW 2010 

Ph: 02 8969 3300 

 
          IMPORTANT NOTES RELATING TO THE STRATA LEGISLATION 

 
TENANTS - If you are a tenant and receiving this notice, please be aware that tenants are now invited to attend the 
Annual General Meeting as observers only. 
 
PROXIES - There are new restrictions on the number of proxies that can be held by a person at General Meetings. 
 
(a) If the strata scheme has 20 lots or less, the number of proxies that can be held by a person at the meeting is 1 (one) 
 
(b) If the strata scheme has more than 20 lots, a person cannot hold more than 5% of the total number of lots. 
 
A physical person must be named on the proxy form. Please do not nominate the Chairperson, Strata Manager or 
Jamesons as your proxy for the meeting.  
 
QUORUM - If a quorum is not present after 30 minutes, the chairperson can declare that the persons present and 
entitled to vote constitute a quorum for the meeting. 
 
NOTE - For more information on the Strata legislation visit our website at www.jamesons.com.au/blog 
 
A Strata Committee Meeting will be held immediately following the Annual General Meeting. 

Agenda Page 1 of 36
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Liability limited by a scheme approved under Professional Standards Legislation 

 
NOTICE OF AN ANNUAL GENERAL MEETING FOR: 
THE OWNERS - STRATA PLAN 97139, 446-448 Bunnerong Road, MATRAVILLE  NSW  2036 
 
AGENDA: 
 
1. To Record Attendance and Voting Rights 
2. To Receive Proxies and Apologies 
3. To Consider the Following Motions 
 
MOTIONS: 
 
1 Minutes of Previous General Meeting 

That the Minutes of the previous General Meeting held 14/06/22 be confirmed as a true and accurate account of 
the proceedings of that Meeting. 
 
[Explanatory Note: Section 8(1)(a) of Schedule 1 of the Strata Schemes Management Act 2015 requires a motion to confirm the minutes of 

the previous general meeting.] 

 
2 Annual Statement of Accounts 

That the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and any other Fund 
prepared by the Owners Corporation) for the year ended 31/03/23 be received and adopted. 
 
[Explanatory Note: Clause 9(b) of Schedule 1 of the Strata Schemes Management Act 2015 requires a motion to adopt financial 

statements.] 

 
3 Proposed Annual Budget (Estimated Receipts & Payments) 

That the proposed annual estimates of expenditure for the year ending 31/03/24 be received and adopted and 
that contributions be determined as follows: - 
 
(a) That contributions to the Administrative Fund are estimated in accordance with Section 79 (1) and determined 

in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 
 
$109,901.00; and  
 
(b) That contributions to the Capital Works Fund are based upon the latest Capital Works Fund Report, and are 

estimated in accordance with Section 79 (2) and determined in accordance with Section 81 (1) of the Strata 
Schemes Management Act 2015 at: -  

 
$55,821.70; and 
 
(c) That both contributions be paid in regular quarterly instalments, due and payable as follows:  
 
01/09/23, 01/12/23,  01/03/24,  01/06/24. 
 
and continue to be determined and paid in subsequent quarters per amounts listed under a) and b) of this motion 
until otherwise determined by the Owners Corporation. 
 
[Explanatory Note: Under section 79(1) and 81(1) of the Strata Schemes Management Act 2015 there are requirements to determine the 
amounts required to credit to the administrative and capital works funds and to levy those amounts at each Annual General Meeting. Part (c) 
of the motion allows for the owners corporation to continue raising levies beyond the initial four quarters until a subsequent general meeting 
determines otherwise. This allows for no disruption in the scheme's cash-flow. Where applicable, levy contributions are inclusive of GST.] 

 
4 Special Levy 

That for the purpose of Section 81(4) of the Strata Schemes Management Act, 2015 the Treasurer is authorised 
and directed to levy on each owner of a lot in the strata scheme a contribution to the Capital Works Fund, such levy 
to be in proportion to their respective unit entitlements and in accordance with Section 83 of the Act a total amount 
of $35,000 to be due and payable on 1st June 2023 in one installment  to fund the deficit and outstanding 
invoices and is to be paid into the Capital Works Fund. 
 

5 Audit of Accounts 
That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing year by an 
appropriately qualified person. 
 
[Explanatory Note: Section 95 states that a mandatory audit is required if the annual budget of the strata scheme plus opening balance of 

funds exceeds, or is likely to exceed, $250,000.00.] 
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6 Capital Works Fund Plan 

That the Owners Corporation: - 

 

• Prepare and/or review the current Capital Works Fund 10 year plan; and  

• Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

• Submit that Report to the Strata Committee to determine appropriate action; and 

• Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee. 

 

NB: Date that Capital Works Fund Plan is due for review - June 2023 

 
[Explanatory Note: Under section 80 of the Strata Schemes Management Act 2015, the owners corporation is required to have a 10-year 

capital works fund plan in place. Clause 6 of Schedule 1 of the Strata Schemes Management Act 2015 provides a mandatory motion to 

prepare or review the 10-year plan for the capital works. Section 80(3) of the Strata Schemes Management Act 2015 provides that an owners 

corporation may, by resolution at a general meeting, review, revise or replace a 10-year plan prepared and must review the plan at least 

once every 5 years. Further, section 80(7) of the Strata Schemes Management Act 2015 provides that the owners corporation is, so far as 

practicable (and subject to any adjustments), to implement the 10 year capital works fund plan.] 

 
7 Levy Recovery 

That the Owners Corporation for the purpose of collecting overdue levy contributions, interest and related 
expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorise the Strata Managing Agent 
and/or the Strata Committee to do any of the following: - 
 
a) Levy Recovery Stage 1: issue a Reminder Notice after 31 days from the levy due date for debts in excess of 

$200.00; 
 
b) Levy Recovery Stage 2: issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
c) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 

of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal 
representation of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a 
letter of demand and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings 
against any lot owner, mortgagee in possession and/or former lot owner in relation to all matters arising out of 
the recovery of levy contributions and the recovery of other debts, including penalties, interest, legal and other 
costs; 

 
d) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 

bankruptcy or winding up proceedings; 
 
e) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions; 

and 
 
f) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 

experts in relation to any levy recovery proceedings. 
 

And further that; 
 
g) Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans 

for the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the 
Strata Schemes Management Act 2015. 

 
[Explanatory Note: This motion sets out the steps the owners corporation instructs our agency to take should any lot owner fall into levy 
arrears. Costs associated with levy arrears include; 1. Simple interest, on amounts owing, at an annual rate of 10% p.a., and 2. Recovery of 
the reasonable expenses the owners corporation incurred in recovering amounts due. Expenses include agency costs to issue levy reminder 
letters charged at $33 for stage 1 & 2 reminders and $88 for stage 3 action i.e. referring debt to a third party as detailed under part c) of this 
motion. Costs of any third-party debt recovery firm are also recoverable from the debtor.]   
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8 Insurances 
(a) General Insurances  
That the Owners Corporation note and confirm the general insurance cover as effected over the strata scheme 
and detailed in the meeting agenda. 
 
[Explanatory Note: The owners corporation is required to maintain mandatory insurance and can take out additional insurance. This motion 
is a requirement of clause 9(d) of Schedule 1 of the Strata Schemes Management Act 2015.] 
 

(b) Insurance Quotations  
That the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing Agent the 
function of obtaining three (3) quotations for insurance over the strata scheme and further that the Strata 
Managing Agent be authorised and directed to arrange appropriate cover. 
 
[Explanatory Note: Quotations obtained include mandatory insurances and may also include optional insurances as determined by the 
owners corporation e,g, office bearers liability & fidelity guarantee insurance as detailed under parts (c) and (d) of this motion.] 

 
(c) Office Bearers Liability Insurance  
That the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office holders and/or 
Committee members from damages claims arising as a result of an act of omission, committed or omitted in 
good faith in performing the functions of their office, at the existing level of cover as shown in the Insurance 
Summary contained within the notice of the Annual General Meeting or such other limit that may be determined 
by the meeting. 
 
[Explanatory Note: Office bearers liability insurance provides cover for losses arising from alleged wrongful acts or omissions of the strata 
committee, committed or omitted in good faith in the course of carrying out their duties as a committee. It is not compulsory, however it is a 
requirement under clause 9(c) of Schedule 1 of the Strata Schemes Management Act 2015 for the owners corporation to decide whether to 
take this type of insurance out at each Annual General Meeting.] 

 
(d) Fidelity Guarantee Insurance 
That the Owners Corporation effects/renews Fidelity Guarantee Insurance to cover for losses arising from 
misappropriation of money or other property of the owners corporation. 
 
[Explanatory Note: Fidelity guarantee insurance provides cover for losses arising from misappropriation of money or other property of the 
owners corporation. It is not compulsory, however it is a requirement under clause 9(c) of Schedule 1 of the Strata Schemes Management 
Act 2015 for the owners corporation to decide whether to take this type of insurance out at each Annual General Meeting. The cost of such 
cover is typically factored into building insurance costs i.e. its removal generally does not result in lower premiums.] 

 
(e) Valuation 
That the Strata Managing Agent be authorised to arrange an annual revaluation of the building for insurance 
purposes for replacement. 
 
N.B. The average cost of a valuation is between $500.00 - $750.00. 
 
Date of the last Building Valuation: 19/05/22. 
 
[Explanatory Note: The former legislation only required consideration of the replacement value. However, reinstatement is also required 
and in some circumstances this amount could exceed the replacement value, leaving the scheme underinsured.  It is expected that the 
valuer's fee to value reinstatement costs will be higher than just for replacement costs.  
The legislation does not require an owners corporation to obtain a valuation, however this is highly recommended and any former valuation 
obtained before 30 November 2016 probably only allowed for replacement costs and not reinstatement costs.]  
 

           INSURANCE SUMMARY 
 
Insurance Commission  
 
Please note that Jamesons rebates 100% of the Insurance Commission directly back to our clients. 
 
The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 
 
Building Insurance Information  
 
Policy No.LNG-STR-20031422 
Longitude Insurance Pty Ltd 
Type : Strata 
Broker : Coverforce Insurance 
 
Premium : $16,473.30     Paid on : 15/06/22     Start : 01/06/22       Next due : 01/06/23     
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Cover  Sum Insured  Excess 
 
Building  $11,830,000.00  $1,000.00 
Common Contents  $118,300.00  $1,000.00 
Loss of Rent  $1,774,500.00  $1,000.00 
Catastrophe  $1,774,500.00  $1,000.00 
Public Liability  $20,000,000.00  $1,000.00 
Fidelity Guarantee  $100,000.00  $1,000.00 
Voluntary Workers  Included  $1,000.00 
Audit Costs  $25,000.00  $1,000.00 
Oh&s Expenses  $150,000.00  $1,000.00 
Lot Owner Fixtures & Improvements  $300,000.00  $1,000.00 
Office Bearers  $100,000.00  $1,000.00 
Legal Defence Ex  $50,000.00  $1,000.00 
Flood  Yes  $1,000.00 
 
 
Policy No.HU0045913 (2019) 
Chu -  Qbe Insurance (australia) Ltd 
Type : Previous Policy 
Broker : Coverforce Partners Pty Limited 
 
Premium : $13,748.41     Paid on : 01/01/1901   Start : 01/06/19       Next due : 01/06/20     
 
Cover  Sum Insured  Excess 
 
Building  $10,400,000.00  $500.00 
Common Contents  $104,000.00  $500.00 
Loss of Rent  $1,560,000.00  $500.00 
Catastrophe  $1,560,000.00  $500.00 
Public Liability  $20,000,000.00  $500.00 
Fidelity Guarantee  $100,000.00  $500.00 
Voluntary Workers  $200,000/$2,000  $500.00 
Office Bearers Liability  $100,000.00  $500.00 
Machinery Breakdown  $100,000.00  $500.00 
Government Audit Costs  $25,000.00  $500.00 
Legal Expenses  $50,000.00  $500.00 
Lot Owner's Fixtures & Improvements  $250,000.00  $500.00 
Appeal Expenses  $100,000.00  $500.00 
Ext Cover- Rent/temp Accomm 15%  $234,000.00  $500.00 
Escalation Cost - Temp Accomm 5%  $78,000.00  $500.00 
Cost Of Storage And Evacuation  $78,000.00  $500.00 
 
 
 

 
9 Commissions and Training Services 

That the below information be received from the Strata Managing Agent on commissions and training services 
received in the last 12 months and the estimate of commissions and training services to be received in the next 
12 months: - 
 
(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 

likely to be received in the next 12 months. 
 
NOTE: Jamesons rebates all insurance commission directly back to the strata scheme. This rebated 
amount lowers the insurance policy premium payable by the Owners Corporation. 
 
The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 
 

(b) Regular training services were received in the past 12 months from Bannermans Lawyers and Strata Specialist 
Lawyers (by way of regular on-line webinars). It is anticipated that on-going training webinars, from Bannermans 
Lawyers and Strata Specialist Lawyers, will continue to be provided in the coming 12 months. 

 
[Explanatory Note: It is a requirement under section 60 of the Strata Schemes Management Act 2015 that the agent provide a report on the 

details and amounts of the commissions received for the preceding 12 months and anticipated details and amount of commissions and 
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training services for the following 12 months.] 

 
10 Fire Safety 

That the Owners Corporation engage a suitably qualified consultant/fire contractor to carry out a Fire Safety 
inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in accordance with the provisions 
of the Environmental Planning and Assessment Act 1979, and; 
 
(a) that any essential maintenance/renewal of fire safety measures be reported to the Strata Committee, and; 
 
(b) that the Strata Committee be authorised to seek quotations and engage contractors to remedy any 

deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the 
strata scheme for lodgement with local Council and the Fire Commissioner. 

 
[Explanatory Note: If an annual fire safety statement is required for the building under the Environmental Planning and Assessment Act 

1979, the owners corporation is required to consider it at each annual general meeting and to make arrangements for obtaining the next 

annual fire safety statement in accordance with clause 6(c) of Schedule 1 of the Strata Schemes Management Act 2015. It is recommended 

to use an independent certifier.] 

 
11 Work Health & Safety & Asbestos 

That the Owners Corporation engage a suitably qualified person to undertake a Safety Audit Report of the 
common property and delegate to the Strata Committee and Strata Managing Agent authority to obtain 
quotations for essential works required as identified in the Report and arrange for those works to be completed. 
 
and further that -  
 
The Owners Corporation engage a suitably qualified person to carry out an Asbestos inspection to ensure the 
Owners Corporation compliance with the Work Health and Safety Act 2011. 
 
and further that -  
 
(a) The Strata Committee and Strata Managing Agent be authorised to determine appropriate action 

recommended in the Report, including the obtaining of quotations and engaging of contractors to attend to its 
obligations. 

 

[Explanatory Note: A safety audit report allows for the owners corporation to become aware of any issues requiring remediation. 

Progressing necessary works helps mitigate risk to the owners corporation. Such reports are compulsory for commercial / mixed use 

schemes.] 

 
12 Restrictions on Committee 

That, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no special 
restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to decide 
without referral to a General Meeting. OR 
 
That, for the purpose of Section 36(3) of the Strata Schemes Management Act, 2015, the Strata Committee is 

directed to refer the following matters to a General Meeting of owners for approval. 
 

[Explanatory Note: The owners corporation can place restrictions on the strata committee and determine that certain matters or types of 

matters cannot be decided by the strata committee but must be decided by the owners corporation at a general meeting. This motion is 

required to be on the agenda for each annual general meeting.] 

 
13 Election of Strata Committee 

That nominations be received for election of the Strata Committee. 

N.B. Members must be financial to be eligible for appointment or election to the Strata Committee and consent to 

the nomination. Any candidate for election to the Strata Committee must, if applicable, disclose any connections 

with the original owner or building manager of the scheme.  

Elected Strata Committee Members should note that, in compliance with NSW Government requirements 

relating to "Strata Hub", details of the chairperson and secretary are required to be uploaded onto "Strata Hub". 

Contact details will be accessible, via the "Strata Hub", to; 

i) local council; and 

ii) NSW Fire Brigade  

(a) Nominations already received in writing prior to this meeting are as follows: Nil.  

(b) That the Owners Corporation determine the number of members of the Strata Committee (not being more 
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than 9) 

(c) That the Strata Committee be elected in accordance with the provisions of the Strata Schemes Regulation 

2016, cl.9 and cl.10 

N.B. If the number of candidates is greater than the number decided upon by the meeting - a ballot is to be held 

Noted: That the eligible tenant representative on the Strata Committee is: N/A. 
 
[Explanatory Note: The owners corporation is required to have a strata committee. Under clause 8(1)(b) of Schedule 1 of the Strata 

Schemes Management Act 2015 a notice for an AGM must include a motion to determine the number of strata committee members and to 

elect the strata committee. The election of the strata committee cannot be decided by pre-electronic voting.] 
 

14 Strata Hub 
That the Owners - Strata Plan 97139, by ordinary resolution: 
 
• Delegate to the strata manager the function of uploading all information/documents required to comply with 

the Strata Schemes Management Regulations 2021 (regulation 43A) relating to the Office of Fair Trading 
"strata hub"; and 

 
• Note that this activity triggers additional statutory costs ($3 per lot, per annum) and service fees (per item 4.6 

of schedule A2 of the agency agreement, namely additional services relating to "compliance" for the owners 
corporation). 

 
[Explanatory note: From 30 June 2022 an Owners Corporation will be required to place a range of information (and documents) on the 

Office of Fair Trading "Strata Hub" which is designed to capture information relating to a strata scheme (some of which is for public 

distribution). This motion is for the strata managing agent to be delegated the authority to undertake such work (uploading the 

information/documents and keeping records current) and the associated payment of the strata mangers fees (as additional services under 

the Agency Agreement). Failure to comply will attract penalties from the NSW Government. A copy of the regulation can be viewed via this 

link - https://legislation.nsw.gov.au/view/pdf/asmade/sl-2021-773]. 

 
This is the end of the meeting agenda. 
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NOTICE OF A MEETING OF THE STRATA COMMITTEE  
FOR THE OWNERS - STRATA PLAN 97139, 446-448 Bunnerong Road, MATRAVILLE  NSW  2036 HELD BY 
VIDEO/TELECONFERENCE  
 
DATE, PLACE & TIME OF MEETING: A Strata Committee Meeting of The Owners - Strata Plan 97139 will be held 
immediately following the Annual General Meeting on 23/05/23 via video/teleconference. 
 
The agenda for the meeting is: 
 
1. To Record Attendance and Voting Rights 
2. To Receive Appointment of Acting Members and Apologies 
3. Declaration by any member of the committee having any direct or indirect pecuniary interest in a matter under 

consideration at this meeting 
4. To Consider the Following Agenda Items 
 
DETAILED AGENDA 
 

1 Minutes of the last meeting 
That the Minutes of the last Strata Committee Meeting be confirmed as a true record of the proceedings of that 
Meeting. 
 

2 Appointment Chairperson, Secretary & Treasurer 
That, pursuant to Section 41 of the Strata Schemes Management Act, 2015: 
 
(a) That a Strata Committee Member be appointed Chairperson of the Strata Committee until the conclusion of 

the next Annual General Meeting. 
 
(b) That a Strata Committee Member be appointed Secretary of the Strata Committee until the conclusion of the 

next Annual General Meeting. 
 
(c) That a Strata Committee Member be appointed Treasurer of the Strata Committee until the conclusion of the 

next Annual General Meeting. 
 

3 Committee Liaison 
(a) That a Strata Committee Member be nominated to liaise with the Strata Managing Agent and be the schemes 

point of contact. 
 
(b) That a Strata Committee Member be nominated to liaise with the Strata Managing Agent and be the schemes 

substitute point of contact. 
 

4 Authority for Expenditure 
That the Strata Committee;  
 
i) Authorises the managing agent to address emergency repairs; and 
 
ii) Authorises the managing agent to progress repairs, required for annual certification of safety measures, up to 

a cost limit of $10,000; and  
 
iii) Authorises the managing agent to progress non-emergency repairs up to a cost limit of $2,000 
 
[Explanatory note: The owners corporation has a duty, pursuant to section 106 of the Strata Schemes Management Act 2015, to repair and 
maintain common property. The purpose of this motion is to allow the managing agent to progress repair works in a timely fashion. Delays in 
completion of works, relating to annual certification of safety measures, can result in financial penalties from local council. Any works 
exceeding authority limits within this motion will be referred to the strata committee for approval.] 

 
5 Property & Administrative Matters 

That any property and administrative matters presented be considered and accordingly dealt with by the 
Meeting. 
 

6 Future Meetings 
That the date, time and place of future meetings be determined as follows: 
 
(a) Annual General Meeting - to determine the date, time and venue of the next Annual General Meeting. 
(b) Strata Committee Meetings - to determine the date, time and venue of the next Strata Committee Meeting(s). 
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MEETING NOTES TO ACCOMPANY A NOTICE OF ANNUAL GENERAL MEETING 
 
Please contact Jameson & Associates Unit Services Pty Ltd on 02 8969 3300 or jamesons@jamesons.com.au if you 
have any questions about this notice. 
 
Attending the Meeting or Voting by Proxy 
If you cannot attend the meeting and you wish to cast a vote, please complete the enclosed proxy form and return it to 
our office at least 24 hours before the commencement of the meeting. The form can be emailed to: 
reception@jamesons.com.au  
 
OR  
 
By mail to Jamesons, PO Box 547, Surry Hills NSW 2010 or hand it in prior to commencement of the Meeting. 

 
Proxies 
A proxy given to a Building Manager (caretaker), on-site residential manager or Strata Managing Agent is invalid if it 
would obtain or assist in obtaining a pecuniary interest for, or confer or assist in conferring any other material benefit on 
the proxy. 
 
Persons voting at a meeting by proxy are not permitted to hold more than the maximum number of proxies set by the 
Strata Schemes Management Act 2015, schedule 1, cl. 26.  
  
In the event the managing agent receives more than the number that may be held by one person, the proxy or proxies 
(as the case may be) first received in the office of the managing agent will be used at the meeting. 
 
Voting at the Meeting 
You can exercise your voting rights at the meeting in person or by proxy. If you are a corporation your voting rights can 
only be exercised by your company nominee in person or by the company's proxy. 
 
You, your company nominee or any person having authority to vote in respect of you cannot vote on a motion for an 
ordinary or special resolution unless the following amounts have been paid before the meeting: 

• all contribution levied by the owners' corporation that are payable at the date of this notice; and 

• any other money that is recoverable by the owners corporation from you at the date of this notice 
 
If you are an owner, your vote does not count if a vote is cast on the same motion by: 

• the mortgagee shown on the strata roll for your lot; 

• the covenant chargee shown on the strata roll for your lot; or 

• in the case of multiple mortgagees or covenant chargees - the priority mortgagee or chargee shown on the strata roll 
for your lot 

• and if you have received at least two days' notice from the mortgagees or covenant chargees of their intention to 
exercise their priority vote. 

 
Resolutions 
For voting purposes: 

• an ordinary resolution is passed if the majority of votes are cast in favor of it; 

• a special resolution is passed if not more than 25% of the votes cast (based on unit entitlement of the voter) are cast 
against it 

• a unanimous resolution is passed if no vote is cast against it 
 
The Strata Schemes Management Act 2015 prohibits the passing of any Motion of which prior notice has not been given, 
and listed above for consideration. 
 
Quorum 
For a valid meeting 25% of owners who are financial must be present either in person or by proxy.  
Note that the minimum number for a valid meeting is two persons who are financial. This applies to those schemes 
where 25% of owners is fewer than two persons. 
 
If a quorum is not present after 30 minutes, the chairperson can declare that the persons present and entitled to vote on 
the motion or election constitute a quorum for considering that motion or business and any subsequent motion or 
business at the meeting, or adjourn the meeting for at least 7 days. 
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Election of Strata Committee 
The Strata Committee is chosen by: 

• calling for nominations (including those received prior to the commencement of the meeting) 

• determining the number of members of the Strata Committee; and 

• conducting a ballot for the election of members if the nominations exceed the available positions 
 
Auditor 
The owners corporation must have its financial statements audited if it is over 100 lots or if the annual budget exceeds 
$250,000.00.  For schemes fewer than 100 lots, the owners corporation is to consider if they wish to appoint an auditor. 
 
Capital Works Fund Plan 
All strata schemes must prepare a 10 year Capital Works Fund Plan and update it at least every five years. 
 
Matters for General Meetings Only 
The owners corporation can restrict the Strata Committee from determining certain matters by resolving that they can 
only be decided at a general meeting. 
 
Insurance advice 
The Agent is qualified to give general advice and information about insurance, not personal advice. If the owners 
corporation requires specialist insurance advice, the Agent will refer the owners corporation to an insurance advisor. If 
the Agent recommends that your building insurance should be placed with an insurer, the owners corporation 
acknowledges and agrees that the recommendation is general advice (not personal advice). The owners corporation 
should read the Product Disclosure Statement before making a decision to purchase that insurance. 
 
Disclosures 
 

Insurance Services 

The Strata Managing Agent is an authorised representative of CHU Underwriting Agencies Pty Limited and an Agent of 

the Insurers, QBE Insurance (Australia) Limited, QBE Workers Compensation (NSW) Limited and Mercantile Mutual 

Insurance Australia Limited. 

The Strata Managing Agent is qualified to give general advice and information about insurance, not personal advice.  If 

the Owners Corporation requires specialist insurance advice the Strata Managing Agent can refer the Owners 

Corporation to an Insurance Advisor. 

If the Strata Managing Agent recommends that your building insurance should be placed with the insurers, the Owners 

Corporation acknowledges and agrees that the recommendation is general advice only (not personal advice). 

The Owners Corporation should read the Product Disclosure Statement before making a decision to purchase that 

insurance. 

Insurance Broking 

Coverforce CNG Insurance Broking is a joint partnership between the Strata Managing Agent and Coverforce Partners 

Insurance brokers. Both parties derive income from the broker fee as a result of placing your annual insurance and 

providing ongoing insurance services. The Strata Managing Agent discloses that Coverforce CNG and the Strata 

Managing Agent are related entities. 

Smata Technologies Pty Ltd 

The Strata Managing Agent may use the services of Smata Technologies Pty Ltd (Smata Technologies), and may refer 
an Owners Corporation to Smata Technologies, to obtain quotes from, and to issue work orders to, appropriately trained 
tradespeople for the provision of services to the Owners Corporation. 

The Strata Managing Agent does not receive, and does not expect to receive any rebate, discount, commission or 
benefit from using the services of Smata Technologies. 

The Strata Managing Agent discloses that Smata Technologies and the Strata Managing Agent are related entities. 

Remedial and Maintenance Works 

Kase Strata & Remedial Maintenance (KASE) Pty Ltd 

Kase Strata & Remedial Maintenance Pty Ltd is a joint partnership between the Strata Managing Agent and Kase 

Building Group Pty Ltd. Both parties derive income from works undertaken by Kase Remedial & Maintenance Services 

Pty Ltd. The Strata Managing Agent discloses that Kase Remedial & Maintenance Services Pty Ltd and the Strata 

Managing Agent are related entities. 
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The Strata Managing Agent may use the services of KASE, and may refer an Owners Corporation to KASE to; obtain 
quotes, and issue work orders for the provision of services to the Owners Corporation. 

Strata Remedial Services (SRS) Pty Ltd 

The Strata Managing Agent discloses that Strata Remedial Services and the Strata Managing Agent are related entities. 

Both parties derive income from works undertaken by Strata Remedial Services Pty Ltd. 

The Strata Agent may use the services of Strata Remedial Services Pty Ltd and may refer an Owners Corporation to 
Strata Remedial Services to; obtain quotes, and issue work orders for the provision of services to the Owners 
Corporation. 

Cleaning/Gardening/Facilities Management 

QSec Strata Facilities Group Pty Ltd 

QSec Strata Facilities Group Pty Ltd is a joint partnership between The Strata Managing Agent and QSEC Facilities 
Group Pty Ltd. Both parties derive income from works undertaken by QSec Strata Facilities Group Pty Ltd. The Strata 
Agent discloses that QSec Strata Facilities Group Pty Ltd and the Strata Agent are related entities. 
 
 
Privacy Policy 
Jameson & Associates Unit Services Pty Limited has now updated its Privacy Policy in accordance with the Privacy 
amendment (Enhancing Privacy Protection) Act of 2012. A copy of this updated Policy is displayed on our website and is 
available on request by either telephoning (02) 8969 3300 or forwarding a request by email to info@jamesons.com.au  
 
Date of this agenda: 11 April 2023 
 
Liability limited by a scheme approved under Professional Standards Legislation. 
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MINUTES OF AN ANNUAL GENERAL MEETING FOR THE OWNERS - STRATA PLAN 97139 HELD BY 
VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
      
DATE, PLACE & TIME OF MEETING: An Annual General Meeting of The Owners - Strata Plan 97139 was held via 
video/teleconference on Tuesday, 14 June 2022 at 05:30 PM.  
 
PRESENT:  
 Lot #  Unit #  Attendance  Owner Name 
       Representative 
 
 19  19  Yes  Falloon, B & Abood, E 
 1  101  Yes  Dive, J 
 4  104  Yes  O'Donnell, R & Weston, H 
 9  301  Yes  Beamond, D A & G 
 13  401  Yes  Raymond, L 
 14  402  Yes  Kersten, A & Chuang, H N C 
 15  403  Yes  Stanway, W S & E M T 
 
IN ATTENDANCE: Bryan Khou on behalf of Jamesons Strata Management 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting 
 
QUORUM: The Chairperson declared that there was a quorum present and opened the meeting at 05:30 PM. 
 
MOTIONS:  
 

1 Minutes of Previous General Meeting 
RESOLVED that the Minutes of the previous General Meeting held 09/06/21 be confirmed as a true and 
accurate account of the proceedings of that Meeting. 
 

2 Annual Statement of Accounts 
RESOLVED that the Annual Statement of Accounts for the Administrative Fund and Capital Works Fund (and 
any other Fund prepared by the Owners Corporation) for the year ended 31/03/2022 be received and adopted. 
 

3 Proposed Annual Budget (Estimated Receipts & Payments) 
RESOLVED that the proposed annual estimates of expenditure for the year ending 31/03/23 be received and 

adopted and that contributions be determined as follows: - 

(a) RESOLVED that contributions to the Administrative Fund are estimated in accordance with Section 79 

(1) and determined in accordance with Section 81 (1) of the Strata Schemes Management Act 2015 at: - 

$79,101.00 including GST; and  

(b) AMENDED AND RESOLVED that contributions to the Capital Works Fund are based upon the latest 

Capital Works Fund Report, and are estimated in accordance with Section 79 (2) and determined in accordance 

with Section 81 (1) of the Strata Schemes Management Act 2015 at: -  

$24,211.00 including GST; and 

(c) RESOLVED that both contributions be paid in regular quarterly instalments, and be due and payable as 

follows, and continue to be paid as above until otherwise determined by the Owners Corporation:  

01/09/22, 01/12/22,  01/03/23,  01/06/23. 

 
4 Audit of Accounts 

THE MOTION, "That the Financial Statement of Accounts of the Owners Corporation be audited for the ensuing 
year and an appropriately qualified person appointed." WAS DEFEATED. 
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5 Capital Works Fund Plan 
THE MOTION, "That the Owners Corporation: - 

• Prepare and/or review the current Capital Works Fund 10 year plan; and  

• Engage a suitably qualified consultant to assess the major capital works and general maintenance 

requirements of the building; 

• Submit that Report to the Strata Committee to determine appropriate action; and 

• Delegate to the strata managing agent the authority to undertake any additional functions in accordance with 

their Agency Agreement to obtain necessary quotations and engage contractors to prepare the Report and 

any other work as approved by the Strata Committee." WAS DEFEATED. 

 
6 Levy Recovery 

RESOLVED that the Owners Corporation for the purpose of collecting overdue levy contributions, interest and 

related expenses thereon and pursuant to the Act (including Section 103 (3) (b), authorise the Strata Managing 

Agent and/or the Strata Committee to do any of the following: - 

a) any previous motion relative to levy recovery be repealed; 

b) Levy Recovery Stage 1:  issue a Reminder Notice after 31 days from the levy due date for debts in excess of 
$200.00; 
 
c) Levy Recovery Stage 2:  issue Final Notice after 60 days from the levy due date for debts in excess of $200.00; 
 
d) Levy Recovery Stage 3:  after 90 days from the original date the levy was due, and where the debt is in excess 
of $500.00, appoint the services of a debt collection agency, obtain legal advice and/or retain legal representation 
of solicitors, barristers and/or experts on behalf of The Owners - Strata Plan 97139 to issue a letter of demand 
and/or to commence, pursue, continue to defend any court, tribunal or any other proceedings against any lot 
owner, mortgagee in possession and/or former lot owner in relation to all matters arising out of the recovery of levy 
contributions and the recovery of other debts, including penalties, interest, legal and other costs; 
 
e) Enforce any judgment obtained in the collection of levy contributions including commencing and maintaining 
bankruptcy or winding up proceedings; 
 
f) Filing an appeal or defending an appeal against any judgment concerning the collection of levy contributions;  
and 
 
g) Liaise, instruct and prepare all matters with the Owners Corporation's debt collection agents, lawyers and/or 
experts in relation to any levy recovery proceedings. 
 

And further RESOLVED that; 
 
Subject to the agreement of the Strata Committee, the Owners Corporation agree to enter into payment plans for 

the recovery of outstanding levy contributions in accordance with the provisions of Section 85(5) of the Strata 

Schemes Management Act 2015. 

 
7 Insurances 

(a) General Insurances  
  
RESOLVED that the Owners Corporation note and confirm the general insurance cover as effected over the 

strata scheme and detailed in the meeting agenda. 

(b) Insurance Quotations  

RESOLVED that the Owners Corporation authorise and delegate to the Strata Committee and Strata Managing 

Agent the function of obtaining three (3) quotations for insurance over the strata scheme and further that the 

Strata Managing Agent be authorised and directed to arrange appropriate cover.  

(c) Office Bearers Liability Insurance  

RESOLVED that the Owners Corporation effects/renews Office Bearer's Liability insurance to cover office 

holders and/or Committee members from damages claims arising as a result of an act of omission, committed or 

omitted in good faith in performing the functions of their office, at the existing level of cover as shown in the 

Insurance Summary contained within the notice of the Annual General Meeting or such other limit that may be 

determined by the meeting. 

(d) Valuation 

THE MOTION, "That the Strata Managing Agent be authorised to arrange an annual revaluation of the building 
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for insurance purposes for replacement." WAS DEFEATED. 

 
8 Commissions and Training Services 

RESOLVED that the below information be received from the Strata Managing Agent on commissions and 

training services received in the last 12 months and the estimate of commissions and training services to be 

received in the next 12 months: - 

(a) Commission was received totalling $0 (nil) in the past 12 months, and it is estimated an amount of $0 (nil) is 

likely to be received in the next 12 months. 

NOTE: Jamesons rebates all insurance commission directly back to the strata scheme. This rebated amount 

lowers the insurance policy premium payable by the Owners Corporation. 

The total Insurance Commission rebate for the Owners Corporation for the year was: $2,307.89. 

 
9 Reappointment of Managing Agent 

RESOLVED that in accordance with Section 49 of the Strata Schemes Management Act 2015 (Act): 97139 
(a) Jamesons continues to be appointed as Strata Managing Agent of Strata Plan 97139 
(b) The Owners Corporation delegates to the Agent all of the functions of the Owners Corporation (other than 
those listed in Section 52(2) of the Act; and 
(c) Its Chairperson, Secretary, Treasurer and Strata Committee necessary to enable the Agent to carry out 
the "Agreed Services" and the "Additional Services" as defined in the Agency Agreement tabled at this 
meeting  
(d) The delegation to the Agent is subject to the conditions and limitations contained in the Agreement 
(e) The Owners Corporation execute the Agreement to give effect to this appointment 
(f) Authority be given for the common seal of the Owners Corporation to be affixed to the Agreement by two 

owners or members of the Strata Committee. 
 

10 Fire Safety 
RESOLVED that the Owners Corporation engage a suitably qualified consultant/fire contractor to carry out a Fire 

Safety inspection and, if applicable prepare an Annual Fire Safety Statement (AFSS) in accordance with the 

provisions of the Environmental Planning and Assessment Act 1979, and; 

(a) that any essential maintenance/renewal of fire safety measures be reported to the Strata Committee, and; 

(b) that the Strata Committee be authorised to seek quotations and engage contractors to remedy any 

deficiencies, and, if applicable arrange for an AFSS to be signed by a competent person on behalf of the strata 

scheme for lodgement with local Council and the Fire Commissioner. 

 
11 Restrictions on Committee 

RESOLVED that, for the purposes of Section 36(3) of the Strata Schemes Management Act 2015, there be no 
special restrictions placed on the Strata Committee in relation to matters which the Committee is authorised to 
decide without referral to a General Meeting. 
 

12 Election of Strata Committee 
RESOLVED that nominations be received for election of the Strata Committee. 

(a)  Nominations already received in writing prior to this meeting are as follows: Nil 

(b)  RESOLVED that the Owners Corporation determine the number of members of the Strata Committee (not 

being more than 9) to be four (4); 

(c) RESOLVED that the following persons be the members of the Strata Committee elected in accordance with 

the provisions of the Strata Schemes Regulation 2016, cl.9 and cl.10 

Lot 13  Lisa Raymond 
Lot 14   Antonie Kersten 
Lot 15  William Stanway 
Lot 20  Matthew Ho 
 
Note: That the eligible tenant representative on the Strata Committee is: N/A 

 
CLOSURE: There being no further business, the Chairperson declared the meeting closed at 06:14 PM. 
 
CHAIRPERSON 

 

Liability limited by a scheme approved under Professional Standards Legislation. 
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MINUTES OF A STRATA COMMITTEE MEETING  
FOR THE OWNERS - STRATA PLAN 97139 HELD BY VIDEO/TELECONFERENCE 
 
ADDRESS OF THE STRATA SCHEME: 446-448 Bunnerong Road, MATRAVILLE  NSW  2036  
    
DATE, PLACE & TIME OF MEETING: A meeting of the Strata Committee of The Owners - Strata Plan 97139 was held 
on Tuesday, 14 June 2022 immediately following the Annual General Meeting via video/teleconference. 
 
PRESENT: Lisa Raymond, Antonie Kersten, William Stanway, and Matthew Ho 
 
CHAIRPERSON: Bryan Khou acted as Chairperson of the meeting. 
 
MOTIONS:  
 

1 Appointment Chairperson, Secretary & Treasurer 
RESOLVED that, pursuant to Section 41 of the Strata Schemes Management Act, 2015: 
 
(a) That Antonie Kersten be appointed Chairperson of the Strata Committee until the conclusion of the next 
Annual General Meeting. 
 
(b) That William Stanway be appointed Secretary of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
 
(c) That Lisa Raymond be appointed Treasurer of the Strata Committee until the conclusion of the next Annual 
General Meeting. 
 

2 Committee Liaison 
(a) RESOLVED that William Stanway be nominated to liaise with the Strata Managing Agent and be the 
schemes point of contact. 
 
(b) RESOLVED that Antonie Kersten be nominated to liaise with the Strata Managing Agent and be the schemes 
substitute point of contact. 
 

3 Minutes of the last meeting 
RESOLVED that the Minutes of the last Strata Committee Meeting be confirmed as a true record of the 
proceedings of that Meeting. 
 

4 Property & Administrative Matters 
RESOLVED that any property and administrative matters presented be considered and accordingly dealt with by 
the Meeting. 
 
4.1 The Strata agent is to arrange an in person meeting with the developer to review the report prepared by 
RHM consultants and any outstanding defects. 
 
4.2 The Strata agent is to arrange a ZOOM meeting with RHM consultant to discuss the report for the oustanding 
defects. 
 
4.3 The Strata agent is to obtain a quote from Timberland Floorings for floorboards damage in Unit 101 and Unit 
104. 
 
4.4 The Strata agent is to follow with the debt recovery lawyer CCA for an update of outstaning levies for Unit 
502. 
 

5 Future Meetings 
RESOLVED that the date, time and place of future meetings be determined as follows: 
(a) Annual General Meeting - to be determined. 
(b) Strata Committee Meetings - to be determined. 
 

CLOSURE: There being no further business, the Chairperson declared the meeting closed at 06:14 PM. 
 
CHAIRPERSON 

 

Liability limited by a scheme approved under Professional Standards Legislation. 
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Approved Budget

to apply from 01/04/2022

Surplus/Deficit (11,103.00)

14,510.67

$3,407.67

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary-- Admin 71,910.00

71,910.00Total revenue

Less expenses

Admin--Agent Disbursements 1,800.00

Admin--Agent--Management Fees--Additional 3,000.00

Admin--Agent--Management Fees--Standard 5,403.00

Admin--Bank Charges--With GST 100.00

Insurance--Building Insurance Premiums 16,000.00

Maint Bldg--Building--General Repairs 2,000.00

Maint Bldg--Cleaning, Lawns, Gardens 14,000.00

Maint Bldg--Contractor Compliance 60.00

Maint Bldg--Electrical--General Repairs 1,000.00

Maint Bldg--Electrical--Globes & Tubes 100.00

Maint Bldg--Exhaust/Ventilation Systems 1,200.00

Maint Bldg--Fire Protection--Contract 5,200.00

Maint Bldg--Fire Protection--Repairs 1,500.00

Maint Bldg--Garage Door/s--Contract 500.00

Maint Bldg--Lift--Maintenance Contract 8,000.00

Maint Bldg--Pest/Vermin Control 750.00

Maint Bldg--Plumbing--General Repairs 1,000.00

Maint Bldg--Pumps 600.00

Utility--Electricity Supply 12,500.00

Utility--Gas Supply 700.00

Utility--Water & Sewerage 7,600.00

83,013.00Total expenses

$79,101.00

Total units of entitlement

Levy contribution per unit entitlement

10000

$7.91

Add GST 7,191.00

Budgeted standard levy revenue

Amount to raise in levies including GST

71,910.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Administrative Fund
Approved

Page16/06/2022 15:42 Chantel Contarino 1Jameson & Associates Unit Services Pty Ltd
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Surplus/Deficit 24,211.00

10,027.74

$34,238.74

Opening balance

Closing balance

Revenue

Levies Receivable--Ordinary--Capital Works 24,211.00

24,211.00Total revenue

$26,632.10

Total units of entitlement

Levy contribution per unit entitlement

10000

$2.66

Add GST 2,421.10

Budgeted standard levy revenue

Amount to raise in levies including GST

24,211.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget

Capital Works Fund
Approved

Page16/06/2022 15:42 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd

Minutes Page 6 of 8Agenda Page 17 of 36

File: Annual General Meeting_Notice-Owners Strata Plan 97139Preview.pdf  -  page 17



Approved Levy Posting for

First instalment due date:

Number of instalments:

Description:

01/09/2022

4

Quarterly Admin/Capital
Works Levy

Owners Strata Plan 97139

ABN 46233527913

Instalment frequency: Quarterly

Levy determination date: 14/06/2022

Discount: Nil

Group:

Entitlement set: Levy Entitlement

1 101 423.00 3,346.00 1,126.60 4,472.60

2 102 365.00 2,887.20 972.20 3,859.40

3 103 374.00 2,958.40 996.20 3,954.60

4 104 400.00 3,164.20 1,065.40 4,229.60

5 201 428.00 3,385.60 1,140.00 4,525.60

6 202 369.00 2,919.00 982.80 3,901.80

7 203 407.00 3,219.40 1,084.00 4,303.40

8 204 405.00 3,203.60 1,078.60 4,282.20

9 301 433.00 3,425.20 1,153.20 4,578.40

10 302 383.00 3,029.60 1,020.00 4,049.60

11 303 412.00 3,259.00 1,097.40 4,356.40

12 304 409.00 3,235.40 1,089.40 4,324.80

13 401 461.00 3,646.60 1,227.80 4,874.40

14 402 423.00 3,346.00 1,126.60 4,472.60

15 403 526.00 4,160.80 1,401.00 5,561.80

16 501 376.00 2,974.20 1,001.40 3,975.60

17 502 494.00 3,907.60 1,315.80 5,223.40

18 18 428.00 3,385.60 1,140.00 4,525.60

19 19 430.00 3,401.40 1,145.20 4,546.60

20 20 374.00 2,958.40 996.20 3,954.60

21 21 362.00 2,863.60 964.20 3,827.80

22 22 517.00 4,089.60 1,377.00 5,466.60

23 Shop1 207.00 1,637.40 551.40 2,188.80

24 Shop2 254.00 2,009.20 676.60 2,685.80

25 Shop3 264.00 2,088.40 703.20 2,791.60

26 Suite4 38.00 300.60 101.20 401.80

27 Suite5 38.00 300.60 101.20 401.80

Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

Page16/06/2022 15:43 Chantel Contarino 1Jameson & Associates Unit Services Pty Ltd
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Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total

$79,102.60Totals $26,634.60

Amount to be raised per unit of entitlement

10,000.00

$7.91 $2.66

$105,737.20

GST included in amounts to be raised $7,191.20 $2,421.28 $9,612.48

$10.57

Due date Administrative
Fund

Capital
Works Fund

Total Comment

The following advanced instalment settings were used:

Description

01/09/2022 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/12/2022 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/03/2023 19,775.25 6,658.02 26,433.27Quarterly Admin/Capital Works Levy

01/06/2023 19,775.25 6,658.04 26,433.29Quarterly Admin/Capital Works Levy

$79,101.00 $26,632.10 $105,733.10

Page16/06/2022 15:43 Chantel Contarino 2Jameson & Associates Unit Services Pty Ltd
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ANNUAL REPORTS

Strata Plan 97139

446-448 Bunnerong Road, MATRAVILLE  NSW  2036

for the financial year to 31/03/2023
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Balance Sheet

As at 31/03/2023

Represented by:

Net assets $24,538.41-$7,868.10

Owners' funds
Administrative Fund

Operating Surplus/(Deficit)--Admin 17,506.71(6,169.86)
Owners Funds at Start of Year--Admin (2,996.04)14,510.67

14,510.678,340.81
Capital Works Fund

Operating Surplus/(Deficit)--Capital Works 284.11(26,236.65)
Owners Funds at Start of Year--Capital Works 9,743.6310,027.74

10,027.74(16,208.91)

Net owners' funds $24,538.41-$7,868.10

Assets
Administrative Fund

Cash at Bank--Admin 12,108.7211,107.92
Prepaid Expenses--Admin 1,898.751,898.75
Receivable--Levy Arrears--Ordinary--Admin 11,163.463,680.75
Receivable--Owners Charges--Admin 176.00176.00

25,346.9316,863.42
Capital Works Fund

Cash at Bank--Capital Works 8,796.40(4,935.19)
Receivable--Levy Arrears--Ordinary--CPT
WRKs

900.601,239.35

9,697.00(3,695.84)
Unallocated Money

0.000.00
35,043.9313,167.58Total assets

Less liabilities
Administrative Fund

Accrued Expenses--Admin 5,702.997,819.44
Creditor--GST--Admin 1,978.82697.30
Creditors--Other--Admin 3,103.560.00
Prepaid Levies--Admin 50.895.87

10,836.268,522.61
Capital Works Fund

Creditor--GST--Capital Works (334.85)(2,569.91)
Creditors--Other--Capital Works 0.0015,081.00
Prepaid Levies--Capital Works 4.111.98

(330.74)12,513.07
Unallocated Money

0.000.00
10,505.5221,035.68Total liabilities

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period Previous year

Page05/04/2023 15:02 Finance 1Jameson & Associates Unit Services Pty Ltd

Liability limited by a scheme approved under Professional Standards Legislation
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Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period Previous year
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Statement of Income and Expenditure
for the financial year

to 31/03/2023

Surplus/Deficit

Opening balance (2,996.04)14,510.67

17,506.71(6,169.86) (11,103.00)

14,510.67

Revenue

Interest on Arrears--Admin 857.00529.65 0.00

Key Deposits--Non-Refundable 454.55272.73 0.00

Levies Receivable--Ordinary-- Admin 86,912.1675,661.59 71,910.00

Status Certificate Fees 218.00327.00 0.00

Total revenue 88,441.7171,910.0076,790.97

Less expenses

Admin--Agent Disbursements 1,547.272,992.29 1,800.00

Admin--Agent--Management Fees--Additional 2,879.094,407.50 3,000.00

Admin--Agent--Management Fees--Standard 5,469.865,544.52 5,403.00

Admin--Bank Charges--With GST 61.0960.56 100.00

Admin--Legal & Debt Collection Fees (30.80)30.80 0.00

Admin--Legal Fees--Other 0.00400.00 0.00

Admin--Status Certificate Fees Paid 218.00327.00 0.00

Admin--Strata Hub 0.00198.00 0.00

Insurance--Building Insurance Premiums 13,868.4615,074.53 16,000.00

Insurance--Building Valuation Fee 0.00318.18 0.00

Maint Bldg--Building--General Repairs 1,902.292,009.00 2,000.00

Maint Bldg--Cleaning, Lawns, Gardens 13,644.5014,249.56 14,000.00

Maint Bldg--Contractor Compliance 60.0066.00 60.00

Maint Bldg--Electrical--General Repairs 727.700.00 1,000.00

Maint Bldg--Electrical--Globes & Tubes 0.000.00 100.00

Maint Bldg--Exhaust/Ventilation Systems 0.00821.00 1,200.00

Maint Bldg--Fire Protection--Contract 5,070.256,733.30 5,200.00

Maint Bldg--Fire Protection--Repairs 1,275.00600.00 1,500.00

Maint Bldg--Garage Door/s--Contract 150.00150.00 500.00

Maint Bldg--Lift--Maintenance Contract 7,842.327,968.80 8,000.00

Maint Bldg--Pest/Vermin Control 0.000.00 750.00

Maint Bldg--Plumbing--General Repairs 500.001,237.31 1,000.00

Maint Bldg--Pumps 580.00330.00 600.00

Utility--Electricity Supply 7,195.7711,896.24 12,500.00

Utility--Gas Supply 567.87379.57 700.00

Utility--Water & Sewerage 7,406.337,166.67 7,600.00

Total expenses 70,935.0083,013.0082,960.83

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period Previous year
Administrative Fund

Annual budget
01/04/2021-31/03/202201/04/2022-31/03/202301/04/2022-31/03/2023
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Closing balance $14,510.67$8,340.81 $3,407.67

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period Previous year
Administrative Fund

Annual budget
01/04/2021-31/03/202201/04/2022-31/03/202301/04/2022-31/03/2023
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Surplus/Deficit

Closing balance

Opening balance

$10,027.74-$16,208.91

9,743.6310,027.74

284.11(26,236.65) 24,211.00

10,027.74

$34,238.74

Revenue

Interest on Arrears--Capital Works 64.0373.34 0.00

Levies Receivable--Ordinary--Capital Works 7,012.0819,913.01 24,211.00

Total revenue 7,076.1124,211.0019,986.35

Less expenses

Admin--Taxation Services 1,000.001,000.00 0.00

Maint Bldg--Consultants 0.0014,750.00 0.00

Maint Bldg--Electrical 0.003,075.00 0.00

Maint Bldg--Fire Protection--Maintenance 5,792.000.00 0.00

Maint Bldg--Fire Protection--Replacement 0.0018,355.00 0.00

Maint Bldg--General Replacement 0.004,043.00 0.00

Maint Bldg--Painting & Surface Finishes 0.001,020.00 0.00

Maint Bldg--Plumbing & Drainage 0.003,980.00 0.00

Total expenses 6,792.000.0046,223.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Current period Previous year
Capital Works Fund

Annual budget
01/04/2021-31/03/202201/04/2022-31/03/202301/04/2022-31/03/2023

Page05/04/2023 15:02 Finance 5Jameson & Associates Unit Services Pty Ltd

Liability limited by a scheme approved under Professional Standards Legislation
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Proposed Budget

to apply from 01/04/2023

Surplus/Deficit (11,103.00)12,496.00 (6,169.86)

14,510.678,340.81 14,510.67

$3,407.67$20,836.81 $8,340.81

Opening balance

Closing balance

Revenue

Interest on Arrears--Admin 0.00 529.65 0.00

Key Deposits--Non-Refundable 0.00 272.73 0.00

Levies Receivable--Ordinary-- Admin 99,910.00 75,661.59 71,910.00

Status Certificate Fees 0.00 327.00 0.00

71,910.0076,790.9799,910.00Total revenue

Less expenses

Admin--Agent Disbursements 3,400.00 2,992.29 1,800.00

Admin--Agent--Management Fees--Additional 4,000.00 4,407.50 3,000.00

Admin--Agent--Management Fees--Standard 5,844.00 5,544.52 5,403.00

Admin--Bank Charges--With GST 100.00 60.56 100.00

Admin--Legal & Debt Collection Fees 0.00 30.80 0.00

Admin--Legal Fees--Other 0.00 400.00 0.00

Admin--Status Certificate Fees Paid 0.00 327.00 0.00

Admin--Strata Hub 200.00 198.00 0.00

Insurance--Building Insurance Premiums 17,300.00 15,074.53 16,000.00

Insurance--Building Valuation Fee 0.00 318.18 0.00

Maint Bldg--Building--General Repairs 2,000.00 2,009.00 2,000.00

Maint Bldg--Cleaning, Lawns, Gardens 14,500.00 14,249.56 14,000.00

Maint Bldg--Contractor Compliance 70.00 66.00 60.00

Maint Bldg--Electrical--General Repairs 500.00 0.00 1,000.00

Maint Bldg--Electrical--Globes & Tubes 100.00 0.00 100.00

Maint Bldg--Exhaust/Ventilation Systems 900.00 821.00 1,200.00

Maint Bldg--Fire Protection--Contract 7,000.00 6,733.30 5,200.00

Maint Bldg--Fire Protection--Repairs 1,000.00 600.00 1,500.00

Maint Bldg--Garage Door/s--Contract 500.00 150.00 500.00

Maint Bldg--Lift--Maintenance Contract 8,300.00 7,968.80 8,000.00

Maint Bldg--Pest/Vermin Control 0.00 0.00 750.00

Maint Bldg--Plumbing--General Repairs 1,000.00 1,237.31 1,000.00

Maint Bldg--Pumps 600.00 330.00 600.00

Utility--Electricity Supply 12,200.00 11,896.24 12,500.00

Utility--Gas Supply 500.00 379.57 700.00

Utility--Water & Sewerage 7,400.00 7,166.67 7,600.00

83,013.0082,960.8387,414.00Total expenses

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget
PreviousActual

01/04/2022-31/03/2023

Administrative Fund
Proposed

budget
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Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget
PreviousActual

01/04/2022-31/03/2023

Administrative Fund
Proposed

budget

$79,101.00$109,901.00

Total units of entitlement

Levy contribution per unit entitlement

10000 10000

$10.99 $7.91

Add GST 9,991.00 7,191.00

Budgeted standard levy revenue

Amount to raise in levies including GST

99,910.00 71,910.00
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Surplus/Deficit 24,211.0085,747.00 (26,236.65)

10,027.74(16,208.91) 10,027.74

$34,238.74$69,538.09 -$16,208.91

Opening balance

Closing balance

Revenue

Interest on Arrears--Capital Works 0.00 73.34 0.00

Levies Receivable--Ordinary--Capital Works 50,747.00 19,913.01 24,211.00

Levies Receivable--Special--Capital Works 35,000.00 0.00 0.00

24,211.0019,986.3585,747.00Total revenue

Less expenses

Admin--Taxation Services 0.00 1,000.00 0.00

Maint Bldg--Consultants 0.00 14,750.00 0.00

Maint Bldg--Electrical 0.00 3,075.00 0.00

Maint Bldg--Fire Protection--Replacement 0.00 18,355.00 0.00

Maint Bldg--General Replacement 0.00 4,043.00 0.00

Maint Bldg--Painting & Surface Finishes 0.00 1,020.00 0.00

Maint Bldg--Plumbing & Drainage 0.00 3,980.00 0.00

0.0046,223.000.00Total expenses

$26,632.10$55,821.70

Total units of entitlement

Levy contribution per unit entitlement

10000 10000

$5.58 $2.66

Add GST 5,074.70 2,421.10

Budgeted standard levy revenue

Amount to raise in levies including GST

50,747.00 24,211.00

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

budget
PreviousActual

01/04/2022-31/03/2023

Capital Works Fund
Proposed

budget
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Proposed Levy Schedule

to apply from 01/04/2023

1 101 423.00 1,752.551,162.20 590.35 7,010.20

2 102 365.00 1,512.251,002.85 509.40 6,049.00

3 103 374.00 1,549.551,027.60 521.95 6,198.20

4 104 400.00 1,657.301,099.05 558.25 6,629.20

5 201 428.00 1,773.251,175.95 597.30 7,093.00

6 202 369.00 1,528.851,013.85 515.00 6,115.40

7 203 407.00 1,686.251,118.25 568.00 6,745.00

8 204 405.00 1,677.951,112.75 565.20 6,711.80

9 301 433.00 1,794.001,189.70 604.30 7,176.00

10 302 383.00 1,586.801,052.30 534.50 6,347.20

11 303 412.00 1,707.001,132.00 575.00 6,828.00

12 304 409.00 1,694.551,123.75 570.80 6,778.20

13 401 461.00 1,910.001,266.65 643.35 7,640.00

14 402 423.00 1,752.551,162.20 590.35 7,010.20

15 403 526.00 2,179.301,445.20 734.10 8,717.20

16 501 376.00 1,557.851,033.10 524.75 6,231.40

17 502 494.00 2,046.701,357.30 689.40 8,186.80

18 18 428.00 1,773.251,175.95 597.30 7,093.00

19 19 430.00 1,781.551,181.45 600.10 7,126.20

20 20 374.00 1,549.551,027.60 521.95 6,198.20

21 21 362.00 1,499.80994.60 505.20 5,999.20

22 22 517.00 2,142.001,420.50 721.50 8,568.00

23 Shop1 207.00 857.65568.75 288.90 3,430.60

24 Shop2 254.00 1,052.40697.90 354.50 4,209.60

25 Shop3 264.00 1,093.80725.35 368.45 4,375.20

26 Suite4 38.00 157.50104.45 53.05 630.00

27 Suite5 38.00 157.50104.45 53.05 630.00

$165,726.8010,000.00 $41,431.70$13,956.00$27,475.70

Owners Strata Plan 97139 446-448 Bunnerong Road, MATRAVILLE  NSW  2036

Admin Fund    Quarterly
Total

Capital Works
Fund

Quarterly levy instalments that would apply to each lot if proposed budgets are accepted by the general meeting:

Lot Unit Unit
Entitlement

Annual Total
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Proposed Levy Posting for

First instalment due date:

Number of instalments:

Description:

01/06/2023

1

Fund Deficit

Owners Strata Plan 97139

ABN 46233527913

Instalment frequency: Once-off

Levy determination date: 11/04/2023

Discount: Nil

Group:

Entitlement set: Levy Entitlement

1 101 423.00 0.00 1,480.50 1,480.50

2 102 365.00 0.00 1,277.50 1,277.50

3 103 374.00 0.00 1,309.00 1,309.00

4 104 400.00 0.00 1,400.00 1,400.00

5 201 428.00 0.00 1,498.00 1,498.00

6 202 369.00 0.00 1,291.50 1,291.50

7 203 407.00 0.00 1,424.50 1,424.50

8 204 405.00 0.00 1,417.50 1,417.50

9 301 433.00 0.00 1,515.50 1,515.50

10 302 383.00 0.00 1,340.50 1,340.50

11 303 412.00 0.00 1,442.00 1,442.00

12 304 409.00 0.00 1,431.50 1,431.50

13 401 461.00 0.00 1,613.50 1,613.50

14 402 423.00 0.00 1,480.50 1,480.50

15 403 526.00 0.00 1,841.00 1,841.00

16 501 376.00 0.00 1,316.00 1,316.00

17 502 494.00 0.00 1,729.00 1,729.00

18 18 428.00 0.00 1,498.00 1,498.00

19 19 430.00 0.00 1,505.00 1,505.00

20 20 374.00 0.00 1,309.00 1,309.00

21 21 362.00 0.00 1,267.00 1,267.00

22 22 517.00 0.00 1,809.50 1,809.50

23 Shop1 207.00 0.00 724.50 724.50

24 Shop2 254.00 0.00 889.00 889.00

25 Shop3 264.00 0.00 924.00 924.00

26 Suite4 38.00 0.00 133.00 133.00

27 Suite5 38.00 0.00 133.00 133.00

$0.00Totals $35,000.00

Amount to be raised per unit of entitlement

10,000.00

$0.00 $3.50

$35,000.00

GST included in amounts to be raised $0.00 $3,181.80 $3,181.80

$3.50

Lot No. Unit No. Unit
Entitlement

Administrative
Fund

Capital Works
Fund

Total
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Strata plan:  

1. COMPLETE FOR SELF NOMINATION OR NOMINATING ANOTHER PERSON

Name of lot owner making nomination:  

Owner of lot:    or unit  

Date:        

Signature of Owner

 

*Tick or tick and complete whichever applies

2. IF NOMINATING ANOTHER PERSON - CONSENT OF NOMINEE

Strata plan:  

Name of nominee for election to the strata committee:  

Address of nominee: (email or postal)

 

I   Consent to being nominated for election to the strata committee.

Date:        

Signature of Nominee

  

NB: Nominations received prior to the issuing of the Notice of the Annual General Meeting will be included in the Notice of that meeting at which 

the election is to take place.

STRATA COMMITTEE NOMINATION FORM

In accordance with the provisions of Schedule 1, Part 2, Cl. 5 (1) of the Strata Schemes Management Act 2015 a Notice of an 
Annual General Meeting is to include a call for nominations for members of the Strata Committee at least seven (7) days before 
the Annual General Meeting of the Owners Corporation.
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Date:      

I/We,  , 

the owners of lot    in Strata Plan No    

Appoint   , of    

As my/our proxy for the purposes of meetings of the owners corporation (including adjournments of meetings).

I/We appoint   , of    

As my/our proxy for the purposes of meetings of the owners corporation (including adjournments of meetings)

if    already holds the maximum number of proxies that may be accepted.

Period or number of meetings for which appointment of proxy has effect

 *1 meeting /  *  meetings /  *1 month /  *   months  /  *12 months or 2 consecutive

*Tick or tick and complete whichever applies 
(Note: The appointment cannot have effect for more than 12 months or 2 consecutive Annual General Meetings, whichever is the greater.)

*1.	 This form authorises the proxy to vote on my/our behalf on all matters. OR

*2.	 This form authorises the proxy to vote on my/our behalf on the following matters only:

(Specify the matters and any limitations on the manner in which you want the proxy to vote.) 
*Delete paragraph 1 or 2, whichever does not apply.

*3.	 If a vote is taken on whether (the strata managing agent) should be appointed or remain in office or whether another 
managing agent is to be appointed, I/we want the proxy to vote as follows:

* Delete paragraph 3 if proxy is not authorised to vote on this matter. For examples, read note 1 below.

*4.	 I understand that, if the proxy already holds more than the permitted number of proxies, the proxy will not be 
permitted to vote on my/our behalf on any matters.

Signature of owner/s	

PROXY APPOINTMENT FORM - STRATA SCHEMES MANAGEMENT ACT 2015

1.	 �If a person holds more than the total number of proxies permissible, the person cannot vote 
using any additional proxies. The total number of proxies that may be held by a person (other 
than proxies held by the person as the co-owner of a lot) voting on a resolution are as follows: 
(a) if the strata scheme has 20 lots or less, one, 
(b) if the strata scheme has more than 20 lots, a number that is equal to not more than 5% of 
the total number of lots.

2.	 �A physical person must be named on the proxy form. Do not nominate the Chairperson, Strata 
Manager or Jamesons as your proxy for the meeting. It is advisable that you nominate another 
person that can/is attending the meeting.

3.	 �This form is ineffective unless it contains the date on which it was made and it is given to the 
secretary of the owners corporation at least 24 hours before the first meeting in relation to 
which it is to operate (in the case of a large strata scheme – 100 lots or more) or at or before 
the first meeting in relation to which it is to operate (in any other case).

4.	 �This form will be revoked by a later proxy appointment form delivered to the secretary of the 
owners corporation in the manner described in the preceding paragraph.

5.	 �This form is current from the day on which it is signed until the end of the period (if any) 
specified on the form or the first anniversary of that day or at the end of the second annual 
general meeting held after that day (whichever occurs first).

6.	 �A provision of a contract for the sale of a lot in a strata scheme, or of any ancillary or related 
contract or arrangement, is void and unenforceable to the extent that it: 
(a) requires the purchaser of a lot, or any other person, to cast a vote at a meeting of the 
owners corporation at the direction of another person, or 
(b) requires the purchaser to give a proxy at the direction of another person for the purpose of 
voting at a meeting of the owners corporation (that is a person cannot rely on any such proxy 
to cast a vote as a proxy).
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 p
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 d
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u
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d
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 r
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 d
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
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p
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
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n
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n
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 b
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 r
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d
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p
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p
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 d
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 d
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 b
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 p
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p
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 d
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 D
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 c
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ra
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 c

a
re

e
r.

 

 

16



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 4

 

1
.2

.3
 

I 
a

m
 c

u
rr

e
n

tl
y

 a
 S

e
n

io
r 

E
n

g
in

e
e

ri
n

g
 C

o
n

su
lt

a
n

t 
a

t 
R

H
M

 C
o

n
su

lt
a

n
ts

 P
ty

 L
td

, 
a

 s
p

e
ci

a
li
st

 E
n

g
in

e
e

ri
n

g
 a

n
d

 B
u

il
d

in
g

 D
ia

g
n

o
st

ic
s 

C
o

n
su

lt
a

n
cy

. 
D

u
ri

n
g

 t
h

e
 c
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 r
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 r
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 d

w
e

ll
in

g
s,

 w
it

h
 s

p
e

ci
fi

c 
e

m
p

h
a

si
s 

o
n

 i
d

e
n

ti
fy

in
g

 a
n

d
 a

ss
e

ss
in

g
 d
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 c
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 C
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 C
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b
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u
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 r
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 p
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 b

e
 b

o
u

n
d

 b
y
 t

h
e

m
. 

 

 1
.3

.3
 

I 
a

m
 u

n
a

w
a

re
 o

f 
a

n
y
 a

ct
u

a
l 

o
r 

p
e

rc
e

iv
e

d
 c
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 c
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 d
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b
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p
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I 

e
xp
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o

r 

th
e
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u
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e
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f 

th
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 m
a
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  1
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B

u
il

d
in

g
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e
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ri
p
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o

n
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T
h

e
 p

ro
p

e
rt

y
 a

t 
4

4
8
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u

n
n

e
ro

n
g
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o

a
d
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M

a
tr

a
v
il
le
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S
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a
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n
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1
3

9
) 

is
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d

 c
o

m
m

e
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ia
l 

a
n

d
 r

e
si

d
e

n
ti

a
l 

st
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ta
 s

ch
e

m
e

 t
h

a
t 

a
cc

o
m

m
o

d
a

te
s 

tw
e

n
ty

-t
w

o
 

(2
2

) 
so

le
-o

cc
u

p
a

n
cy

 u
n

it
s,

 t
h

re
e

 (
3

) 
sh

o
p

s 
a

n
d

 t
w

o
 (

2
) 

co
m

m
e

rc
ia

l 
su

it
e

s 
in

 a
 s

ix
 (

6
) 

st
o

re
y

 b
u

il
d

in
g
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 1
.4

.2
 

T
h

e
 u

n
it

s 
a

re
 a
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e
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e

d
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 t

w
o

 (
2
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li
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s 
th

a
t 

o
p

e
n
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n
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 c

o
m

m
o

n
 h

a
ll
w

a
y
s/
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y
e
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 o

n
 e

a
ch

 l
e

v
e

l 
a

n
d

/o
r 
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a

ir
s 
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o

m
 t

h
e

 c
e

n
tr

a
l 
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u
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y
a
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 o

n
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h
e
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o

d
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m
 l

e
v

e
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h

e
 c

o
m

m
o

n
 h

a
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w

a
y
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y
e
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o
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e
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e
d

 b
y
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e
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g
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 c
o

m
p

ri
se

 t
h

e
 r

e
in

fo
rc

e
d

 c
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a
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 c
o
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d
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 c
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h

e
se

 e
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m
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u

p
p
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e

d
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e

 c
o
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r 
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e

 m
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 c
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 c
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
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 d
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ra
ll
y
 e

n
cl

o
se

d
 w

it
h

 r
e

n
d

e
re

d
 m

a
so

n
ry

 p
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 b
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e

 s
o

le
-o

cc
u

p
a

n
cy

 u
n

it
s 

a
re

 g
e

n
e

ra
ll

y
 l

in
e

d
 w

it
h

 p
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 c
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 p
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 f
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ra
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e
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 c
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e
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 b
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 c
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 c
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 c
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 d
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 c
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 c
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 c
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 d
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 c
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 p
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e
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 c
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 c
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p
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 c
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h
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l c
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ra
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 c
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 d
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r.

 T
h

e
 a

u
th

o
r 

h
a

s 
a

ls
o

 n
o

t 
b

e
e

n
 p

ro
v
id

e
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 b
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 d
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 d
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 c
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 d
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h
e

 a
u

th
o

r 
h

a
s 

a
ss

u
m

e
d

 t
h

a
t 

a
ll
 w

o
rk

s 
h

a
ve

 b
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 c
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h
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 c
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 d
e

te
rm

in
e

 t
h

e
 c

a
u

se
(s

) 
o

f 
th

e
 r

e
p

o
rt

e
d

 b
u

il
d

in
g

 d
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 d
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P
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d
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n
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 d
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b
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 o
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 d
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 p
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 t
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d
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e
 H

o
m

e
 B

u
il

d
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 p
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 p
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d
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d
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 c
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R
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b
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h
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P
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n
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b
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 o
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 d
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 p
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e
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p
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d
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p
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n
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d
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 p
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R
e

ct
if

y
 a

n
y

 f
a

il
u

re
s 

/ 
d

e
fi

ci
e

n
ci

e
s 

id
e

n
ti

fi
e

d
. 

It
 is

 a
n

ti
ci

p
a

te
d

 t
h

a
t 

th
e

 w
o

rk
s 

m
a

y
 in

v
o

lv
e

 o
n

e
 o

r 
m

o
re

 o
f 

th
e

 f
o

ll
o

w
in

g
: 


 

R
e

-s
e

a
li

n
g

 o
f 

th
e

 j
o

in
ts

 b
e

tw
e

e
n

 t
h

e
 A

F
S
 w

a
ll

 s
e

ct
io

n
s.

 


 

R
e

-a
p

p
li

ca
ti

o
n

 o
f 

th
e

 e
xt

e
rn

a
l 

w
a

te
rp

ro
o

f 
co

a
ti

n
g

 s
y
st

e
m

. 


 

R
e

-s
e

a
li

n
g

 o
f 

th
e

 j
o

in
ts

 i
n

 t
h

e
 a

d
ja

ce
n

t 
b

o
x 

g
u

tt
e

r.
 


 

R
e

p
a

ir
 /

 r
e

p
la

ce
m

e
n

t 
o

f 
th

e
 f

la
sh

in
g

s 
fo

r 
th

e
 a

d
ja

ce
n

t 
b

o
x 

g
u

tt
e

r 
/ 

so
u

th
e

rn
 w

a
ll
. 

7
. 

R
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u
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 c
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o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

a
ro

u
n

d
 w

o
rk

 a
re

a
. 

2
. 

O
w

n
e

rs
 t

o
 e

n
g

a
g

e
 a

 q
u

a
li

fi
e

d
 a

ir
 c

o
n

d
it

io
n

in
g

 c
o

n
tr

a
ct

o
r 

to
 i
n

v
e

st
ig

a
te

 t
h

e
 r

e
p

o
rt

e
d

 d
e

fe
ct

. 

3
. 

S
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

. 

4
. 

If
 t

h
e

 f
a

u
lt

 is
 t

h
e

 r
e

su
lt

 o
f 

d
e

fe
ct

iv
e

 w
o

rk
m

a
n

sh
ip

, 
th

e
 a

b
o

v
e

 s
co

p
e

 o
f 

w
o

rk
s 

sh
o

u
ld

 b
e

 r
e

fe
rr

e
d

 t
o

 t
h

e
 o

ri
g

in
a

l b
u

il
d

e
r 

fo
r 

re
ct

if
ic

a
ti

o
n

. 

  

59



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 4

7
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
1

.1
 

U
N

IT
 2

0
2

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

W
e

t 
a

re
a

 f
a

n
s:

 

In
st

ru
ct

e
d

 b
y

 t
h

e
 o

cc
u

p
a

n
t 

th
a

t 
th

e
 w

e
t 

a
re

a
 f

a
n

s 
d

o
 n

o
t 

d
ra

w
 s

u
ff

ic
ie

n
t 

a
ir

. 

S
te

a
m

 a
cc

u
m

u
la

te
s 

in
 t

h
e

 w
e

t 
a

re
a

s 
a

s 
a

 r
e

su
lt

 o
f 

sa
m

e
. 

 

 

S
u

it
a

b
le

 p
h

o
to

g
ra

p
h

 n
o

t 
a

v
a

il
a

b
le

 

 

B
 

C
a

u
se

  


 

C
a

n
n

o
t 

co
n

cl
u

si
v

e
ly

 e
st

a
b

li
sh

 t
h

e
 c

a
u

se
 o

f 
th

e
 r

e
p

o
rt

e
d

 d
e

fe
ct

, 
fu

rt
h

e
r 

in
v

e
st

ig
a

ti
o

n
 r

e
q

u
ir

e
d

. 


 

P
o

ss
ib

le
 f

a
il

u
re

 t
o

 a
d

e
q

u
a

te
ly

 i
n

st
a

ll
 a

n
d

 c
o

m
m

is
si

o
n

 t
h

e
 m

e
ch

a
n

ic
a

l 
v
e

n
ti

la
ti

o
n

 s
y

st
e

m
. 


 

P
o

ss
ib

le
 i

n
st

a
ll

a
ti

o
n

 o
f 

a
 d

e
fe

ct
iv

e
 v

e
n

ti
la

ti
o

n
 f

a
n

. 

 

C
 

B
re

a
ch

(e
s)

 

T
o

 b
e

 c
o

n
fi

rm
e

d
, 

P
e

n
d

in
g

 f
u

rt
h

e
r 

in
v
e

st
ig

a
ti

o
n

 b
y
 q

u
a

li
fi

e
d

 v
e

n
ti

la
ti

o
n

 c
o

n
su

lt
a

n
t.

 

 If
 t

h
e

 b
u

il
d

e
r 

h
a

s 
fa

il
e

d
 t

o
 a

d
e

q
u

a
te

ly
 i

n
st

a
ll

 a
n

d
 c

o
m

m
is

si
o

n
 t

h
e

 v
e

n
ti

la
ti

o
n

 s
y

st
e

m
, 

a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 

w
o

rk
m

a
n

sh
ip

 h
a

s 
b

e
e

n
 e

xe
cu

te
d

. 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
),

 a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S

W
):

 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 w

it
h

 d
u

e
 c

a
re

 a
n

d
 s

k
il

l.
  

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

su
rr

o
u

n
d

in
g

 t
h

e
 w

o
rk

 a
re

a
. 

 

2
. 

E
n

g
a

g
e

 
a

 
q

u
a

li
fi

e
d

 
v
e

n
ti

la
ti

o
n

 
co

n
su

lt
a

n
t 

to
 

in
v

e
st

ig
a

te
 

th
e

 
e

xh
a

u
st

 
v

e
n

ti
la

ti
o

n
 

sy
st

e
m

 
id

e
n

ti
fy

 
a

n
y

 
fa

il
u

re
s 

/ 

d
e

fi
ci

e
n

ci
e

s 
w

it
h

 s
a

m
e

. 

3
. 

S
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

s.
 

4
. 

If
 t

h
e

 f
a

u
lt

(s
) 

a
re

 t
h

e
 r

e
su

lt
 o

f 
th

e
 o

ri
g

in
a

l 
b

u
il

d
e

r’
s 

w
o

rk
m

a
n

sh
ip

, 
th

e
 a

b
o

v
e

 s
co

p
e

 o
f 

w
o

rk
s 

sh
o

u
ld

 b
e

 r
e

fe
rr

e
d

 t
o

 

th
e

m
 w

it
h

 i
n

st
ru

ct
io

n
s 

to
 r

e
ct

if
y

 a
s 

re
q

u
ir

e
d

. 

5
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
s.

 

 

60



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 4

8
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
2

.1
 

U
N

IT
 2

0
3

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

W
e

st
e

rn
 b

a
lc

o
n

y
: 

T
h

e
 d

ri
p

 g
ro

o
v

e
 a

b
o

v
e

 t
h

e
 b

a
lc

o
n

y
 h

a
s 

n
o

t 
b

e
e

n
 f

o
rm

e
d

 s
tr

a
ig

h
t 

a
n

d
 e

v
e

n
. 

 

 

 
   

B
 

C
a

u
se

(s
) 


 

F
a

il
u

re
 t

o
 a

d
e

q
u

a
te

ly
 i

n
st

a
ll

 t
h

e
 f

o
rm

w
o

rk
 f

o
r 

th
e

 s
la

b
 d

u
ri

n
g

 c
o

n
st

ru
ct

io
n

. 


 

F
a

il
u

re
 t

o
 m

a
k
e

 g
o

o
d

 t
h

e
 d

ri
p

 g
ro

o
v

e
 p

ri
o

r 
to

 c
o

m
p

le
ti

o
n

. 

 

C
 

B
re

a
ch

(e
s)

 

In
 f

a
il

in
g

 t
o

 a
d

e
q

u
a

te
ly

 i
n

st
a

ll
 t

h
e

 f
o

rm
w

o
rk

 f
o

r 
th

e
 d

ri
p

 g
ro

o
v

e
, 

a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 
w

o
rk

m
a

n
sh

ip
 h

a
s 

b
e

e
n

 

e
xe

cu
te

d
. 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
) 

a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 i

n
 a

 p
ro

p
e

r 
a

n
d

 w
o

rk
m

a
n

li
k

e
 m

a
n

n
e

r.
 

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

S
e

t 
u

p
 w

o
rk

 a
re

a
 a

n
d

 p
ro

te
ct

 a
ll
 a

d
jo

in
in

g
 s

u
rf

a
ce

s 
a

n
d

 e
le

m
e

n
ts

 a
ro

u
n

d
 t

h
e

 w
o

rk
 a

re
a

. 

2
. 

E
st

a
b

li
sh

 a
 s

u
it

a
b

le
 w

o
rk

 p
la

tf
o

rm
 t

o
 a

cc
e

ss
 t

h
e

 a
re

a
 o

f 
th

e
 w

o
rk

s.
 

3
. 

P
re

p
a

re
 a

n
d

 f
il

l 
th

e
 i
n

co
rr

e
ct

ly
 p

o
si

ti
o

n
e

d
 d

ri
p

 g
ro

o
v

e
 w

it
h

 a
 s

u
it

a
b

le
 r

e
p

a
ir

 m
o

rt
a

r.
 

4
. 

C
u

t 
a

 n
e

w
 d

ri
p

 g
ro

o
v

e
 i
n

 t
h

e
 c

o
n

cr
e

te
 a

s 
re

q
u

ir
e

d
. 

 

5
. 

R
e

p
a

in
t 

th
e

 s
o

ff
it

 t
o

 m
a

tc
h

 e
x
is

ti
n

g
 w

it
h

 a
 s

u
it

a
b

le
 m

u
lt

ip
le

-c
o

a
t 

e
xt

e
ri

o
r 

g
ra

d
e

 p
a

in
t 

sy
st

e
m

 i
n

 a
cc

o
rd

a
n

ce
 w

it
h

 t
h

e
 

m
a

n
u

fa
ct

u
re

r’
s 

re
co

m
m

e
n

d
a

ti
o

n
s.

 

6
. 

R
e

in
st

a
te

 t
h

e
 c

a
p

p
in

g
/c

la
d

d
in

g
 o

n
 t

h
e

 e
d

g
e

 o
f 

th
e

 c
o

n
cr

e
te

 b
a

lc
o

n
y

 s
la

b
. 

 

7
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
. 

 

    

61



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 4

9
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
3

.1
 

U
N

IT
 2

0
4

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

E
n

tr
y

 d
o

o
r:

 

E
xc

e
ss

iv
e

 s
e

p
a

ra
ti

o
n

 o
f 

th
e

 j
o

in
t 

in
 t

h
e

 t
im

b
e

r 
la

m
in

a
te

 f
lo

o
ri

n
g

 a
d

ja
ce

n
t 

to
 t

h
e

 t
ri

m
 s

tr
ip

. 

G
a

p
s 

u
p

 t
o

 a
p

p
ro

xi
m

a
te

ly
 5

-7
m

m
 i

n
 w

id
th

 t
o

 s
a

m
e

. 

 

 

 
 

 
    

B
 

C
a

u
se

(s
) 

 


 

P
o

o
rl

y
 e

xe
cu

te
d

 w
o

rk
m

a
n

sh
ip

 d
u

ri
n

g
 i
n

st
a

ll
a

ti
o

n
 o

f 
fl

o
a

ti
n

g
 f

lo
o

r 
(i

n
a

d
e

q
u

a
te

 m
o

v
e

m
e

n
t 

p
ro

v
is

io
n

s)
. 

 


 

F
lo

a
ti

n
g

 t
im

b
e

r 
fl

o
o

ri
n

g
 m

a
y

 n
o

t 
h

a
v

e
 b

e
e

n
 s

it
e

-a
cc

li
m

a
ti

se
d

 c
o

rr
e

ct
ly

 p
ri

o
r 

to
 i
n

st
a

ll
a

ti
o

n
. 

 

 

C
 

B
re

a
ch

(e
s)

 

In
 f

a
il

in
g

 t
o

 a
d

e
q

u
a

te
ly

 i
n

st
a

ll
 t

h
e

 t
im

b
e

r 
la

m
in

a
te

 f
lo

o
ri

n
g

 w
it

h
 a

d
e

q
u

a
te

 a
ll

o
w

a
n

ce
 f

o
r 

m
o

v
e

m
e

n
t,

 a
n

 u
n

sa
ti

sf
a

ct
o

ry
 

st
a

n
d

a
rd

 o
f 

w
o

rk
m

a
n

sh
ip

 h
a

s 
b

e
e

n
 e

xe
cu

te
d

. 

 S
e

ct
io

n
 1

4
.0

3
 G

a
p

s 
in

 e
xp

o
se

d
 t

im
b

e
r 

fl
o

o
ri

n
g

 in
 t

h
e

 O
ff

ic
e

 o
f 

F
a

ir
 T

ra
d

in
g

 ‘
G

u
id

e
 t

o
 s

ta
n

d
a

rd
s 

a
n

d
 t

o
le

ra
n

ce
s’

 d
a

te
d

 2
0

0
7

 

st
ip

u
la

te
s 

th
a

t 
fl

o
o

ri
n

g
 i

s 
d

e
fe

ct
iv

e
 i

f 
it

 h
a

s 
a

 g
a

p
 o

f 
m

o
re

 t
h

a
n

 2
m

m
 b

e
tw

e
e

n
 a

d
ja

ce
n

t 
b

o
a

rd
s 

th
a

t 
e

xt
e

n
d

 f
o

r 
m

o
re

 t
h

a
n

 

1
m

 a
n

d
 t

h
a

t 
fl

o
o

ri
n

g
 i
s 

d
e

fe
ct

iv
e

 i
f 

it
 h

a
s 

g
a

p
s 

o
f 

m
o

re
 t

h
a

n
 5

m
m

 i
n

 t
o

ta
l 
o

f 
g

a
p

s 
b

e
tw

e
e

n
 f

o
u

r 
co

n
se

cu
ti

v
e

 b
o

a
rd

s.
 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
) 

a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 w

it
h

 d
u

e
 c

a
re

 a
n

d
 s

k
il

l.
 

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

         

62



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

0
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

If
 p

o
ss

ib
le

 a
d

ju
st

 p
o

si
ti

o
n

s 
o

f 
fl

o
a

ti
n

g
 t

im
b

e
r 

la
m

in
a

te
 f

lo
o

r 
b

o
a

rd
s 

to
 c

lo
se

 g
a

p
s.

 

2
. 

If
 p

o
ss

ib
le

 a
d

ju
st

 p
o

si
ti

o
n

s 
o

f 
fl

o
a

ti
n

g
 t

im
b

e
r 

la
m

in
a

te
 f

lo
o

r 
b

o
a

rd
s 

to
 s

h
if

t 
g

a
p

s 
to

 l
e

ss
 v

is
u

a
ll
y

 o
b

v
io

u
s 

lo
ca

ti
o

n
s.

  

3
. 

F
il

l 
re

m
a

in
in

g
 g

a
p

s 
u

si
n

g
 a

 s
u

it
a

b
le

 f
il

le
r 

(e
.g

. 
co

rk
 s

tr
ip

 o
r 

se
a

la
n

t)
. 

 

4
. 

If
 t

h
e

 a
b

o
v

e
 r

e
p

a
ir

s 
d

o
 n

o
t 

p
ro

d
u

ce
 a

 s
a

ti
sf

a
ct

o
ry

 r
e

su
lt

: 

-
 

C
a

re
fu

ll
y

 r
e

m
o

v
e

 s
k
ir

ti
n

g
s 

a
ro

u
n

d
 a

ff
e

ct
e

d
 a

re
a

s.
  

-
 

C
a

re
fu

ll
y

 d
is

a
ss

e
m

b
le

 a
n

d
 r

e
m

o
v

e
 a

ff
e

ct
e

d
 s

e
ct

io
n

s 
o

f 
th

e
 f

lo
a

ti
n

g
 f

lo
o

r.
  

-
 

R
e

in
st

a
te

 f
lo

a
ti

n
g

 f
lo

o
r 

w
it

h
 n

e
w

 b
o

a
rd

s 
o

f 
co

rr
e

ct
 l

e
n

g
th

. 
 

-
 

R
e

in
st

a
te

 s
k

ir
ti

n
g

 t
o

 m
a

tc
h

 e
xi

st
in

g
. 

 

5
. 

M
a

k
e

 g
o

o
d

 t
h

e
 p

a
in

t 
o

n
 t

h
e

 s
k
ir

ti
n

g
 a

n
d

 a
ff

e
ct

e
d

 s
u

rr
o

u
n

d
in

g
 s

u
rf

a
ce

s 
to

 m
a

tc
h

 e
xi

st
in

g
. 

 

                      

 

63



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

1
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
4

.1
 

U
N

IT
 3

0
1

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

D
in

in
g

 r
o

o
m

: 

E
v

id
e

n
ce

 o
f 

w
a

te
r 

p
e

n
e

tr
a

ti
o

n
 e

m
a

n
a

ti
n

g
 f

ro
m

 t
h

e
 b

a
se

 o
f 

th
e

 s
o

u
th

e
rn

 w
a

ll
 in

 t
h

e
 f

o
rm

 o
f 

st
a

in
in

g
 t

o
 t

h
e

 c
o

n
cr

e
te

 f
lo

o
r.

 

E
v

id
e

n
ce

 o
f 

p
re

v
io

u
s 

in
sp

e
ct

io
n

s 
in

 t
h

e
 f

o
rm

 o
f 

in
sp

e
ct

io
n

 o
p

e
n

in
g

 i
n

 t
h

e
 s

e
rv

ic
e

 r
is

e
r 

in
 t

h
e

 s
o

u
th

-w
e

st
e

rn
 c

o
rn

e
r.

 

Is
o

la
te

d
 t

im
b

e
r 

la
m

in
a

te
 f

lo
o

ri
n

g
 h

a
s 

b
e

e
n

 r
e

m
o

v
e

d
 f

ro
m

 t
h

e
 a

ff
e

ct
e

d
 a

re
a

. 

 In
st

ru
ct

e
d

 o
f 

p
re

v
io

u
s 

is
o

la
te

d
 r

e
m

e
d

ia
l 

w
o

rk
s 

b
y

 t
h

e
 o

ri
g

in
a

l 
b

u
il

d
e

r 
a

n
d

 o
n

g
o

in
g

 w
a

te
r 

p
e

n
e

tr
a

ti
o

n
 f

o
ll

o
w

in
g

 s
a

m
e

. 

P
h

o
to

g
ra

p
h

s 
o

f 
th

e
 e

xt
e

ri
o

r 
o

f 
th

e
 w

a
ll
 a

n
d

 o
n

g
o

in
g

 w
a

te
r 

p
e

n
e

tr
a

ti
o

n
 (

fo
ll

o
w

in
g

 o
u

r 
in

sp
e

ct
io

n
) 

w
e

re
 p

ro
v

id
e

d
 b

y
 t

h
e

 

lo
t 

o
w

n
e

r.
 

 

 

 
 

 
    

B
 

C
a

u
se

(s
) 


 

W
a

te
r 

p
e

n
e

tr
a

ti
o

n
 t

h
ro

u
g

h
 t

h
e

 s
o

u
th

e
rn

 e
xt

e
rn

a
l 

w
a

ll
. 

 

C
 

B
re

a
ch

(e
s)

 

In
 f

a
il
in

g
 t

o
 a

d
e

q
u

a
te

ly
 c

o
n

st
ru

ct
 t

h
e

 b
u

il
d

in
g
 t

o
 r

e
si

st
 w

a
te

r 
in

g
re

ss
, 
a

n
 u

n
sa

ti
sf

a
ct

o
ry

 s
ta

n
d

a
rd

 o
f 

w
o

rk
m

a
n

sh
ip

 h
a

s 
b

e
e

n
 

e
xe

cu
te

d
. 

 B
re

a
ch

 o
f 

P
e

rf
o

rm
a

n
ce

 R
e

q
u

ir
e

m
e

n
t 

F
P

1
.4

 o
f 

th
e

 B
u

il
d

in
g

 C
o

d
e

 o
f 

A
u

st
ra

li
a

, 
w

h
ic

h
 r

e
q

u
ir

e
s 

th
a

t 
a

 r
o

o
f 

o
r 

e
xt

e
rn

a
l 

w
a

ll
 

(i
n

cl
u

d
in

g
 o

p
e

n
in

g
s 

a
ro

u
n

d
 w

in
d

o
w

s 
a

n
d

 d
o

o
rs

) 
m

u
st

 p
re

v
e

n
t 

th
e

 p
e

n
e

tr
a

ti
o

n
 o

f 
w

a
te

r 
th

a
t 

co
u

ld
 c

a
u

se
: 

 (a
) 

U
n

h
e

a
lt

h
y 

co
n

d
it

io
n

s,
 a

n
d

 a
 lo

ss
 o

f 
a

m
e

n
it

y
 f

o
r 

o
cc

u
p

a
n

ts
; 

a
n

d
 

(b
) 

U
n

d
u

e
 d

a
m

p
n

e
ss

 a
n

d
 d

e
te

ri
o

ra
ti

o
n

 o
f 

b
u

il
d

in
g

 e
le

m
e

n
ts

. 
 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
) 

a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 i

n
 a

 p
ro

p
e

r 
a

n
d

 w
o

rk
m

a
n

li
k

e
 m

a
n

n
e

r.
 

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

   

64



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

2
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

a
ro

u
n

d
 w

o
rk

 a
re

a
. 

2
. 

E
st

a
b

li
sh

 s
a

fe
 a

cc
e

ss
 t

o
 t

h
e

 e
xt

e
ri

o
r 

o
f 

th
e

 w
a

ll
. 

3
. 

V
is

u
a

ll
y

 i
n

sp
e

ct
 t

h
e

 f
u

ll
 h

e
ig

h
t 

o
f 

th
e

 w
a

ll
, 

w
it

h
 e

m
p

h
a

si
s 

o
n

 t
h

e
 j

o
in

ts
 i

n
 s

a
m

e
 a

n
d

 a
tt

e
m

p
t 

to
 i

d
e

n
ti

fy
 t

h
e

 s
o

u
rc

e
(s

) 

o
f 

th
e

 w
a

te
r 

p
e

n
e

tr
a

ti
o

n
. 

4
. 

D
ir

e
ct

 w
a

te
r 

a
g

a
in

st
 t

h
e

 w
a

ll
 t

o
 s

im
u

la
te

 r
a

in
 a

n
d

 a
tt

e
m

p
t 

to
 r

e
p

ro
d

u
ce

 t
h

e
 w

a
te

r 
p

e
n

e
tr

a
ti

o
n

. 

5
. 

D
e

ta
il

e
d

 s
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

s.
  

6
. 

R
e

ct
if

y
 a

n
y

 f
a

il
u

re
s 

/ 
d

e
fi

ci
e

n
ci

e
s 

id
e

n
ti

fi
e

d
. 

It
 is

 a
n

ti
ci

p
a

te
d

 t
h

a
t 

th
e

 w
o

rk
s 

m
a

y
 in

v
o

lv
e

 o
n

e
 o

r 
m

o
re

 o
f 

th
e

 f
o

ll
o

w
in

g
: 


 

R
e

-s
e

a
li

n
g

 o
f 

th
e

 j
o

in
ts

 b
e

tw
e

e
n

 t
h

e
 A

F
S
 w

a
ll

 s
e

ct
io

n
s.

 


 

R
e

-a
p

p
li

ca
ti

o
n

 o
f 

th
e

 e
xt

e
rn

a
l 

w
a

te
rp

ro
o

f 
co

a
ti

n
g

 s
y
st

e
m

. 


 

R
e

p
a

ir
 o

f 
th

e
 f

la
sh

in
g

s 
fo

r 
th

e
 e

xt
e

rn
a

l 
w

a
ll

. 

7
. 

R
e

p
la

ce
 

w
a

te
r 

d
a

m
a

g
e

d
 

fl
o

o
ri

n
g

, 
w

a
ll

 
li
n

in
g

s,
 

sk
ir

ti
n

g
s 

e
tc

 
to

 
m

a
tc

h
 

th
e

 
e

x
is

ti
n

g
 

in
 

a
cc

o
rd

a
n

ce
 

w
it

h
 

th
e

 

m
a

n
u

fa
ct

u
re

r’
s 

re
co

m
m

e
n

d
a

ti
o

n
s.

 

8
. 

R
e

p
a

in
t 

th
e

 d
in

in
g

 a
re

a
 t

o
 m

a
tc

h
 e

xi
st

in
g

 w
it

h
 a

 s
u

it
a

b
le

 in
te

ri
o

r 
p

a
in

t 
sy

st
e

m
 in

 a
cc

o
rd

a
n

ce
 w

it
h

 t
h

e
 m

a
n

u
fa

ct
u

re
r’

s 

re
co

m
m

e
n

d
a

ti
o

n
s.

 

9
. 

C
le

a
n

-u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
. 

               

 

 

 
 

65



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

3
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
4

.2
 

U
N

IT
 3

0
1

 C
o

n
ti

n
u

e
d

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

W
e

t 
a

re
a

 f
a

n
s:

 

In
st

ru
ct

e
d

 b
y

 t
h

e
 o

cc
u

p
a

n
t 

th
a

t 
th

e
 w

e
t 

a
re

a
 f

a
n

s 
d

o
 n

o
t 

d
ra

w
 s

u
ff

ic
ie

n
t 

a
ir

. 

S
te

a
m

 a
cc

u
m

u
la

te
s 

in
 t

h
e

 w
e

t 
a

re
a

s 
a

s 
a

 r
e

su
lt

 o
f 

sa
m

e
. 

 

 

S
u

it
a

b
le

 p
h

o
to

g
ra

p
h

 n
o

t 
a

v
a

il
a

b
le

 

B
 

C
a

u
se

  


 

C
a

n
n

o
t 

co
n

cl
u

si
v

e
ly

 e
st

a
b

li
sh

 t
h

e
 c
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 d
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 c
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 c
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. 

 A
cc

o
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d
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f 
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e
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o
m

e
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u
il

d
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g
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ct
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 d
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p
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R
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u
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d
e

fi
ci

e
n

ci
e

s 
w

it
h

 s
a

m
e
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 d
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p
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 b
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h
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d
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n
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d
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 p
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 p
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r.
 

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 i
n

 a
cc

o
rd

a
n

ce
 w
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 t
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d
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p
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R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

a
ro

u
n

d
 w

o
rk

 a
re

a
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R
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h
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 d
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R
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p
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 t
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 b
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P
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d
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d
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 d
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 p
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 c
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n
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 d
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 d
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n
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B
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d
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 p
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 p
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 p
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d
in

g
 A

ct
 1

9
8

9
 (

N
S

W
).

  

     

68



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

6
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

a
ro

u
n

d
 w

o
rk

 a
re

a
. 

2
. 

E
st

a
b

li
sh

 s
a

fe
 a

cc
e

ss
 t

o
 t

h
e

 e
xt

e
ri

o
r 

o
f 

th
e

 w
in

d
o

w
. 

3
. 

V
is

u
a

ll
y

 i
n

sp
e

ct
 t

h
e

 e
xt

e
ri

o
r 

o
f 

th
e

 w
in

d
o

w
 f

o
r 

w
a

te
rp

ro
o

fi
n

g
 f

a
il

u
re

s 
/ 

d
e

fi
ci

e
n

ci
e

s.
 

4
. 

D
ir

e
ct

 w
a

te
r 

a
g

a
in

st
 t

h
e

 a
lu

m
in

iu
m

 f
ra

m
e

d
 w

in
d

o
w

 a
n

d
 a

d
ja

ce
n

t 
w

a
ll

 t
o

 s
im

u
la

te
 r

a
in

 a
n

d
 i

d
e

n
ti

fy
 a

n
y

 

w
a

te
rp

ro
o

fi
n

g
 f

a
il

u
re

s 
w

it
h

 s
a

m
e

. 

5
. 

S
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 t
e

st
in

g
. 

6
. 

R
e

ct
if

y
 a

n
y

 w
a

te
rp

ro
o

fi
n

g
 f

a
il

u
re

s 
id

e
n

ti
fi

e
d

. 
 

7
. 

W
a

te
r 

te
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e
p

a
ir

s 
to

 v
e

ri
fy

 t
h

e
 s

u
cc

e
ss

 o
f 

sa
m

e
. 

8
. 

R
e

p
la

ce
 w

a
te

r 
d

a
m

a
g

e
d

 i
n

te
rn

a
l 
li

n
in

g
s 

a
s 

re
q

u
ir

e
d

. 

9
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
. 

 

                    

 

69



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

7
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
6

.2
 

U
N

IT
 3

0
3

 C
o

n
ti

n
u

e
d

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

W
e

t 
a

re
a

 f
a

n
s:

 

In
st

ru
ct

e
d

 b
y

 t
h

e
 o

cc
u

p
a

n
t 

th
a

t 
th

e
 w

e
t 

a
re

a
 f

a
n

s 
d

o
 n

o
t 

d
ra

w
 s

u
ff

ic
ie

n
t 

a
ir

. 

S
te

a
m

 a
cc

u
m

u
la

te
s 

in
 t

h
e

 w
e

t 
a

re
a

s 
a

s 
a

 r
e

su
lt

 o
f 

sa
m

e
. 

 

 

S
u

it
a

b
le

 p
h

o
to

g
ra

p
h

 n
o

t 
a

v
a

il
a

b
le

 

B
 

C
a

u
se

  


 

C
a

n
n

o
t 

co
n

cl
u

si
v

e
ly

 e
st

a
b

li
sh

 t
h

e
 c

a
u

se
 o

f 
th

e
 r

e
p

o
rt

e
d

 d
e

fe
ct

, 
fu

rt
h

e
r 

in
v

e
st

ig
a

ti
o

n
 r

e
q

u
ir

e
d

. 


 

P
o

ss
ib

le
 f

a
il

u
re

 t
o

 a
d

e
q

u
a

te
ly

 i
n

st
a

ll
 a

n
d

 c
o

m
m

is
si

o
n

 t
h

e
 m

e
ch

a
n

ic
a

l 
v
e

n
ti

la
ti

o
n

 s
y

st
e

m
. 


 

P
o

ss
ib

le
 i

n
st

a
ll

a
ti

o
n

 o
f 

a
 d

e
fe

ct
iv

e
 v

e
n

ti
la

ti
o

n
 f

a
n

. 

 

C
 

B
re

a
ch

(e
s)

 

T
o

 b
e

 c
o

n
fi

rm
e

d
, 

P
e

n
d

in
g

 f
u

rt
h

e
r 

in
v
e

st
ig

a
ti

o
n

 b
y
 q

u
a

li
fi

e
d

 v
e

n
ti

la
ti

o
n

 c
o

n
su

lt
a

n
t.

 

 If
 t

h
e

 b
u

il
d

e
r 

h
a

s 
fa

il
e

d
 t

o
 a

d
e

q
u

a
te

ly
 i

n
st

a
ll

 a
n

d
 c

o
m

m
is

si
o

n
 t

h
e

 v
e

n
ti

la
ti

o
n

 s
y

st
e

m
, 

a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 

w
o

rk
m

a
n

sh
ip

 h
a

s 
b

e
e

n
 e

xe
cu

te
d

. 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
),

 a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S

W
):

 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 w

it
h

 d
u

e
 c

a
re

 a
n

d
 s

k
il

l.
  

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

su
rr

o
u

n
d

in
g

 t
h

e
 w

o
rk

 a
re

a
. 

 

2
. 

E
n

g
a

g
e

 
a

 
q

u
a

li
fi

e
d

 
v
e

n
ti

la
ti

o
n

 
co

n
su

lt
a

n
t 

to
 

in
v

e
st

ig
a

te
 

th
e

 
e

xh
a

u
st

 
v

e
n

ti
la

ti
o

n
 

sy
st

e
m

 
id

e
n

ti
fy

 
a

n
y

 
fa

il
u

re
s 

/ 

d
e

fi
ci

e
n

ci
e

s 
w

it
h

 s
a

m
e

. 

3
. 

S
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

s.
 

4
. 

If
 t

h
e

 f
a

u
lt

(s
) 

a
re

 t
h

e
 r

e
su

lt
 o

f 
th

e
 o

ri
g

in
a

l 
b

u
il

d
e

r’
s 

w
o

rk
m

a
n

sh
ip

, 
th

e
 a

b
o

v
e

 s
co

p
e

 o
f 

w
o

rk
s 

sh
o

u
ld

 b
e

 r
e

fe
rr

e
d

 t
o

 

th
e

m
 w

it
h

 i
n

st
ru

ct
io

n
s 

to
 r

e
ct

if
y

 a
s 

re
q

u
ir

e
d

. 

5
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
s.

 

 

70



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 5

8
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

1
6

.3
 

U
N

IT
 3

0
3

 C
o

n
ti

n
u

e
d

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

B
a

th
ro

o
m

: 

S
e

p
a

ra
ti

o
n

 u
p

 t
o

 a
p

p
ro

xi
m

a
te

ly
 1

.0
m

m
 i
n

 w
id

th
 b

e
tw

e
e

n
 t

h
e

 b
a

th
tu

b
 a

n
d

 t
il

e
d

 h
o

b
 o

p
p

o
si

te
 t

h
e

 s
h

o
w

e
r 

ro
se

. 

 

 

 
 

B
 

C
a

u
se

(s
) 


 

D
if

fe
re

n
ti

a
l 
b

u
il

d
in

g
 m

o
v

e
m

e
n

t 
 


 

F
a

il
u

re
 t

o
 a

d
e

q
u

a
te

ly
 c

o
n

st
ru

ct
 t

h
e

 b
a

th
 h

o
b

 t
o

 p
re

v
e

n
t 

e
xc

e
ss

iv
e

 m
o

v
e

m
e

n
t.

 


 

P
o

ss
ib

le
 f

a
il

u
re

 o
 a

d
e

q
u

a
te

ly
 i

n
st

a
ll

 t
h

e
 p

e
ri

m
e

te
r 

se
a

la
n

t 
a

ro
u

n
d

 t
h

e
 b

a
th

tu
b

. 

 

C
 

B
re

a
ch

(e
s)

 

In
 f

a
il
in

g
 t

o
 a

d
e

q
u

a
te

ly
 s

e
a

l a
ro

u
n

d
 t

h
e

 r
im

 o
f 

th
e

 b
a

th
 t

u
b

 a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 
w

o
rk

m
a

n
sh

ip
 h

a
s 

b
e

e
n

 e
xe

cu
te

d
. 

 B
re

a
ch

 o
f 

P
e

rf
o

rm
a

n
ce

 R
e

q
u

ir
e

m
e

n
t 

F
P

1
.7

 o
f 

th
e

 B
u

il
d

in
g

 C
o

d
e

 o
f 

A
u

st
ra

li
a

, 
w

h
ic

h
 r

e
q

u
ir

e
s 

th
a

t:
  

T
o

 p
ro

te
ct

 t
h

e
 s

tr
u

ct
u

re
 o

f 
th

e
 b

u
il

d
in

g
 a

n
d

 t
o

 m
a

in
ta

in
 t

h
e

 a
m

e
n

it
y
 o

f 
th

e
 o

cc
u

p
a

n
ts

, 
w

a
te

r 
m

u
st

 b
e

 p
re

v
e

n
te

d
 f

ro
m

 

p
e

n
e

tr
a

ti
n

g
- 

 

a
) 

B
e

h
in

d
 f

it
ti

n
g

s 
a

n
d

 l
in

in
g

s;
 a

n
d

 

b
) 

In
to

 c
o

n
ce

a
le

d
 s

p
a

ce
. 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
) 

a
n

d
 (

c)
 o

f 
th
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 p
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e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 i

n
 a

 p
ro

p
e

r 
a

n
d

 w
o

rk
m

a
n

li
k

e
 m

a
n

n
e

r.
 

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il
d

in
g

 A
ct

 a
n

d
 o

th
e

r 
la

w
s 

(i
.e

. 
th

e
 N

a
ti

o
n

a
l C

o
n

st
ru

ct
io

n
 C

o
d

e
).

 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

a
ro

u
n

d
 w

o
rk

 a
re

a
. 

2
. 

R
e

-s
e

a
l 

th
e

 p
e

ri
m

e
te

r 
o

f 
th

e
 k

it
ch

e
n

 s
in

k
 i

n
 a

cc
o

rd
a

n
ce

 w
it

h
 t

h
e

 m
a

n
u

fa
ct

u
re

r’
s 

re
co

m
m

e
n

d
a

ti
o

n
s.

 

3
. 

C
le

a
n

-u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
. 

 

74



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 6

2
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

2
0

.1
 

U
N

IT
 4

0
3

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

E
a

st
e

rn
 B

a
lc

o
n

y
: 

W
a

te
r 

se
e

p
a

g
e

 e
m

a
n

a
ti

n
g

 f
ro

m
 t

h
e

 i
n

te
rf

a
ce

 b
e

tw
e

e
n

 t
h

e
 e

xt
e

rn
a

l 
A

F
S

 w
a

ll
 a

n
d

 t
h

e
 e

a
v

e
s 

li
n

in
g

. 

S
tr

e
a

m
in

g
 s

ta
in

in
g

 v
is

ib
le

 o
n

 t
h

e
 e

xt
e

ri
o

r 
o

f 
th

e
 w

a
ll

s.
 

A
 d

o
rm

e
r 

w
in

d
o

w
 i

s 
lo

ca
te

d
 a

b
o

v
e

 t
h

e
 a

ff
e

ct
e

d
 a

re
a

. 

 

 

 
 

 
 

B
 

C
a

u
se

(s
) 


 

F
a

il
u

re
 o

f 
th

e
 f

la
sh

in
g

s 
fo

r 
th

e
 g

u
tt

e
rs

 a
n

d
/o

r 
ro

o
ft

o
p

 a
b

o
v

e
. 


 

In
a

d
e

q
u

a
te

 w
a

te
rp

ro
o

fi
n

g
 t

o
 t

h
e

 d
o

rm
e

r 
o

p
e

n
in

g
 a

b
o

v
e

 

 

C
 

B
re

a
ch

(e
s)

 

In
 f

a
il
in

g
 t

o
 a

d
e

q
u

a
te

ly
 i
n

st
a

ll
 t

h
e

 f
la

sh
in

g
s 

fo
r 

th
e

 g
u

tt
e

r 
a

n
d

/o
r 

ro
o

ft
o

p
, 

a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 
w

o
rk

m
a

n
sh

ip
 h

a
s 

b
e

e
n

 e
xe

cu
te

d
. 

 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
) 

a
n

d
 (

b
) 

o
f 

th
e

 H
o

m
e

 B
u

il
d

in
g

 A
ct

 1
9

8
9

 (
N

S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 i

n
 a

 p
ro

p
e

r 
a

n
d

 w
o

rk
m

a
n

li
k

e
 m

a
n

n
e

r.
 

(b
) 

F
a

il
u

re
 t

o
 s

u
p

p
ly

 m
a

te
ri

a
ls

 t
h

a
t 

a
re

 g
o

o
d

 a
n

d
 s

u
it

a
b

le
 f

o
r 

th
e

 p
u

rp
o

se
 f

o
r 

w
h

ic
h

 t
h

e
y

 a
re

 u
se

d
. 

 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

S
e

t 
u

p
 w

o
rk

 a
re

a
 a

n
d

 p
ro

te
ct

 a
ll
 a

d
jo

in
in

g
 s

u
rf

a
ce

s 
a

n
d

 o
th

e
r 

e
le

m
e

n
ts

 s
u

rr
o

u
n

d
in

g
 t

h
e

 w
o

rk
 a

re
a

. 
 

2
. 

E
st

a
b

li
sh

 s
a

fe
 a

cc
e

ss
 t

o
 t

h
e

 r
o

o
ft

o
p

 a
n

d
 d

o
rm

e
r 

w
in

d
o

w
 a

s 
re

q
u

ir
e

d
. 

3
. 

In
sp

e
ct

 t
h

e
 r

o
o

ft
o

p
 a

n
d

 f
la

sh
in

g
s.

 I
d

e
n

ti
fy

 a
n

y
 f

a
il

u
re

s 
/ 

d
e

fi
ci

e
n

ci
e

s 
w

it
h

 s
a

m
e

. 

4
. 

D
ir

e
ct

 w
a

te
r 

a
g

a
in

st
 t

h
e

 r
o

o
ft

o
p

 a
n

d
 f

la
sh

in
g

s 
a

s 
re

q
u

ir
e

d
 t

o
 s

im
u

la
te

 r
a

in
 a

n
d

 v
e

ri
fy

 t
h

e
 s

o
u

rc
e

(s
) 

o
f 

th
e

 w
a

te
r.

 

5
. 

D
e

ta
il

e
d

 s
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

s.
 

6
. 

R
e

fe
r 

th
e

 a
b

o
v
e

 s
co

p
e

 o
f 

w
o

rk
s 

to
 t

h
e

 b
u

il
d

e
r 

fo
r 

re
ct

if
ic

a
ti

o
n

. 

7
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 a

ff
e

ct
e

d
 s

u
rf

a
ce

s 
a

n
d

 f
in

is
h

e
s 

   

75



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 6

3
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

2
0

.2
 

U
N

IT
 4

0
3

 C
o

n
ti

n
u

e
d

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

W
e

t 
a

re
a

 f
a

n
s:

 

In
st

ru
ct

e
d

 b
y

 t
h

e
 o

cc
u

p
a

n
t 

th
a

t 
th

e
 w

e
t 

a
re

a
 f

a
n

s 
d

o
 n

o
t 

d
ra

w
 s

u
ff

ic
ie

n
t 

a
ir

. 

S
te

a
m

 a
cc

u
m

u
la

te
s 

in
 t

h
e

 w
e

t 
a

re
a

s 
a

s 
a

 r
e

su
lt

 o
f 

sa
m

e
. 

 

 

 
 

 

B
 

C
a

u
se

  


 

C
a

n
n

o
t 

co
n

cl
u

si
v

e
ly

 e
st

a
b

li
sh

 t
h

e
 c

a
u

se
 o

f 
th

e
 r

e
p

o
rt

e
d

 d
e

fe
ct

, 
fu

rt
h

e
r 

in
v

e
st

ig
a

ti
o

n
 r

e
q

u
ir

e
d

. 


 

P
o

ss
ib

le
 f

a
il

u
re

 t
o

 a
d

e
q

u
a

te
ly

 i
n

st
a

ll
 a

n
d

 c
o

m
m

is
si

o
n

 t
h

e
 m

e
ch

a
n

ic
a

l 
v
e

n
ti

la
ti

o
n

 s
y

st
e

m
. 


 

P
o

ss
ib

le
 i

n
st

a
ll

a
ti

o
n

 o
f 

a
 d

e
fe

ct
iv

e
 v

e
n

ti
la

ti
o

n
 f

a
n

. 

 

C
 

B
re

a
ch

(e
s)

 

T
o

 b
e

 c
o

n
fi

rm
e

d
, 

P
e

n
d

in
g

 f
u

rt
h

e
r 

in
v
e

st
ig

a
ti

o
n

 b
y
 q

u
a

li
fi

e
d

 v
e

n
ti

la
ti

o
n

 c
o

n
su

lt
a

n
t.

 

 If
 t

h
e

 b
u

il
d

e
r 

h
a

s 
fa

il
e

d
 t

o
 a

d
e

q
u

a
te

ly
 i

n
st

a
ll

 a
n

d
 c

o
m

m
is

si
o

n
 t

h
e

 v
e

n
ti

la
ti

o
n

 s
y

st
e

m
, 

a
n

 u
n

sa
ti

sf
a

ct
o

ry
 s

ta
n

d
a

rd
 o

f 

w
o

rk
m

a
n

sh
ip

 h
a

s 
b

e
e

n
 e

xe
cu

te
d

. 

 A
cc

o
rd

in
g

ly
, 

u
n

d
e

r 
S

e
ct

io
n

 1
8

B
 (

a
),

 a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
 (

N
S

W
):

 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 w

it
h

 d
u

e
 c

a
re

 a
n

d
 s

k
il

l.
  

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 t

h
a

t 
co

m
p

li
e

s 
w

it
h

 t
h

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
. 

 

D
 

R
e

co
m

m
e

n
d

e
d

 S
co

p
e

 o
f 

W
o

rk
s/

 M
e

th
o

d
 o

f 
R

e
p

a
ir

  

1
. 

P
ro

te
ct

 a
ll

 a
d

jo
in

in
g

 s
u

rf
a

ce
s 

su
rr

o
u

n
d

in
g

 t
h

e
 w

o
rk

 a
re

a
. 

 

2
. 

E
n

g
a

g
e

 
a

 
q

u
a

li
fi

e
d

 
v
e

n
ti

la
ti

o
n

 
co

n
su

lt
a

n
t 

to
 

in
v

e
st

ig
a

te
 

th
e

 
e

xh
a

u
st

 
v

e
n

ti
la

ti
o

n
 

sy
st

e
m

 
id

e
n

ti
fy

 
a

n
y

 
fa

il
u

re
s 

/ 

d
e

fi
ci

e
n

ci
e

s 
w

it
h

 s
a

m
e

. 

3
. 

S
co

p
e

 o
f 

w
o

rk
s 

to
 b

e
 d

e
te

rm
in

e
d

 b
a

se
d

 o
n

 t
h

e
 o

u
tc

o
m

e
 o

f 
th

e
 a

b
o

v
e

 i
n

v
e

st
ig

a
ti

o
n

s.
 

4
. 

If
 t

h
e

 f
a

u
lt

(s
) 

a
re

 t
h

e
 r

e
su

lt
 o

f 
th

e
 o

ri
g

in
a

l 
b

u
il

d
e

r’
s 

w
o

rk
m

a
n

sh
ip

, 
th

e
 a

b
o

v
e

 s
co

p
e

 o
f 

w
o

rk
s 

sh
o

u
ld

 b
e

 r
e

fe
rr

e
d

 t
o

 

th
e

m
 w

it
h

 i
n

st
ru

ct
io

n
s 

to
 r

e
ct

if
y

 a
s 

re
q

u
ir

e
d

. 

5
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
s.

 

 

76



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 6

4
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

2
0

.3
 

U
N

IT
 4

0
3

 C
o

n
ti

n
u

e
d

 

 

 

A
 

Lo
ca

ti
o

n
 &

 D
e

sc
ri

p
ti

o
n

  

B
a

lc
o

n
y

: 

In
st

ru
ct

e
d

 b
y

 t
h

e
 o

cc
u

p
a

n
t 

o
f 

st
re

a
m

in
g

 s
ta

in
in

g
 o

n
 t

h
e

 g
la

ss
 b

a
lc

o
n

y
 d

o
o

rs
 t

h
a

t 
ca

n
n

o
t 

b
e

 c
le

a
n

e
d

. 

 

 

 
 

P
h

o
to

g
ra

p
h
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v
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d

 b
y
 t

h
e
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t 

O
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n
e
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C
a
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
 

C
a

n
n

o
t 
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n
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u
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v

e
ly

 e
st

a
b

li
sh

 t
h

e
 c

a
u
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f 
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e
 r

e
p

o
rt
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d

 d
e

fe
ct
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fu

rt
h

e
r 

in
v

e
st

ig
a

ti
o

n
 r

e
q

u
ir

e
d

. 


 

P
o

ss
ib

le
 m

in
e

ra
l 

le
a

ch
in

g
 f

ro
m

 t
h

e
 a

re
a
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b

o
v

e
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
 

P
o

ss
ib

le
 f

a
il

u
re
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o

 c
le

a
n

 c
o

n
st

ru
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io
n

 s
ta

in
in

g
 f

ro
m

 t
h

e
 d

o
o
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 p

ri
o

r 
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u
p

a
ti

o
n
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o

 b
e

 c
o

n
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e

d
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P
e

n
d
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g

 f
u
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r 
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v
e
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ig
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o
n
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h
e

 b
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d
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r 

h
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e
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v
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g
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n
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e
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e
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t 
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m
p
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n
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f 
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e
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o
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n
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a
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o
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n

d
a
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f 

w
o

rk
m

a
n

sh
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a
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b

e
e

n
 e
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te
d
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cc

o
rd

in
g

ly
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u
n

d
e

r 
S

e
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io
n
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8

B
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a
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 a
n

d
 (

c)
 o

f 
th

e
 H

o
m

e
 B

u
il

d
in

g
 A

ct
 1

9
8

9
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N
S

W
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a
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o
 p

e
rf
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rm
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rk
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 d
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e
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re
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n
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F
a

il
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o
 p
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rf
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p
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R
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 d
o
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h
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ra
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f 
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e
 d

e
te
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n
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h
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 f
a

u
lt
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h

e
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f 
th
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a
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u
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e
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 b
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e
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5
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C
le
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h

e
 s
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h
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g
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iu

m
 f
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m
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d
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a
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o
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 d
o
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6
. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g
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o
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a
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In
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 b
y
 t

h
e

 o
cc

u
p

a
n

ts
 o

f 
w

a
te

r 
p
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g
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N
o
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e
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 f
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o
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n

g
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n
g
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h
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n
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e
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B
 

C
a

u
se

(s
) 

 


 

C
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n
n

o
t 
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n
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u
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v

e
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b
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h

e
 c
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fu

rt
h

e
r 

in
v

e
st

ig
a
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o
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ir
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P
o

ss
ib

le
 f
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il

u
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f 
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a
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o
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n

g
 p
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 d
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
 

P
o
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a
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e
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u
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 f
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sh
in

g
 f

o
r 
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e
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e
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l 
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P
o

ss
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le
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r 
p

e
n

e
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 b
e

 c
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g
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u
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v
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s 
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 b
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d

e
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e
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o
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e
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a
te
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 c
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n

st
ru
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h
e
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u
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d
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g
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o

 r
e
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a
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r 
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g
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a

n
 u

n
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a
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o
ry

 s
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n
d
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f 

w
o

rk
m

a
n
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ip
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a
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b

e
e

n
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d
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 P
o

ss
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le
 b

re
a

ch
 o

f 
P

e
rf

o
rm

a
n

ce
 R

e
q

u
ir

e
m

e
n

t 
F

P
1

.4
 o

f 
th

e
 B

u
il
d

in
g
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o

d
e

 o
f 

A
u

st
ra
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a

, w
h

ic
h

 r
e

q
u
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e

s 
th

a
t 

a
 r

o
o

f 
o

r 
e

xt
e

rn
a

l 

w
a

ll
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in
cl

u
d
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g

 o
p

e
n
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g

s 
a
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u

n
d

 w
in

d
o

w
s 

a
n

d
 d

o
o

rs
) 

m
u

st
 p

re
v
e

n
t 

th
e

 p
e

n
e

tr
a

ti
o

n
 o

f 
w

a
te

r 
th

a
t 

co
u

ld
 c

a
u

se
: 

 (a
) 

U
n

h
e

a
lt

h
y 

co
n

d
it

io
n

s,
 a

n
d

 a
 lo

ss
 o

f 
a

m
e

n
it

y
 f

o
r 

o
cc

u
p

a
n

ts
; 

a
n

d
 

(b
) 

U
n

d
u

e
 d

a
m

p
n

e
ss

 a
n

d
 d

e
te

ri
o

ra
ti

o
n

 o
f 

b
u

il
d

in
g

 e
le

m
e

n
ts

. 
 

 A
cc

o
rd

in
g

ly
, 

b
re

a
ch

 o
f 

S
e

ct
io

n
 1

8
B

 (
a

) 
a

n
d

 (
c)

 o
f 

th
e

 H
o

m
e

 B
u

il
d

in
g

 A
ct

 1
9

8
9

 (
N

S
W

):
 

 (a
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
 w

it
h

 d
u

e
 c

a
re

 a
n

d
 s

k
il

l.
  

(c
) 

F
a

il
u

re
 t

o
 p

e
rf

o
rm

 w
o

rk
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n

 a
cc

o
rd

a
n

ce
 w

it
h
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h

e
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o
m

e
 B

u
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d
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g
 A

ct
 1

9
8

9
 (

N
S

W
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n
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 f
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 f
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 f
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e
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 t
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d
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R
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p
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R

e
p

a
ir

 

1
. 

S
e

t 
u

p
 w

o
rk

 a
re

a
 a

n
d

 p
ro

te
ct

 a
ll
 a

d
jo

in
in

g
 s

u
rf

a
ce

s 
a

ro
u

n
d

 w
o

rk
 a

re
a
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 b
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 f
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 b
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b
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b
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 p
ri

m
e

r.
 

4
. 

R
e

p
a

in
t 

th
e

 b
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b
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 m
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h
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 m
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s.

 

5
. 

C
le

a
n

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
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 d
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 b
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b
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e
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 d
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 f
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b
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n

d
e
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n

d
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f 
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o
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u
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d
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 p
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 m
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p
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R
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 p
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d
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h
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 d
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 f
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h
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o
 s

im
u

la
te

 r
a

in
 a

n
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 d
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p
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 b
u
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 f
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C
a

u
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C
a

n
n

o
t 
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n
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u
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v

e
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a
b
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h
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 c

a
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e
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e
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 d
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o
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o
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a
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u
re

 t
o
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q
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 c
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 d
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 b
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 c
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 c
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d
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 d
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 p
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v
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d
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 p
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 d
e

fe
ct

 is
 d

e
e

m
e

d
 t

h
e

 r
e

sp
o

n
si

b
il
it

y
 o

f 
th

e
 o

ri
g

in
a

l b
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 b
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. 

C
le

a
n

 u
p

 a
n

d
 m

a
k

e
 g

o
o

d
 w

o
rk

 a
re

a
. 

 

      

97



 

 J:
\2

0
1

9
\1

9
-2

0
8

4
\R

e
p

o
rt

s\
1

9
-2

0
8

4
 2

0
0

8
1

9
 D

E
F

E
C

T
 R

E
P

O
R

T
 B

G
H

1
.d

o
cx

 
P

a
g

e
 8

5
 

IT
E

M
 

 

C
O

M
M

E
N

T
A

R
Y

  
P

H
O

T
O

G
R

A
P

H
 

C
1

.6
 

 

IN
T

E
R

N
A

L 
C

O
M

M
O

N
 F

O
Y

E
R

S
 C

o
n

ti
n

u
e

d
 

 

A
 

Lo
ca

ti
o

n
 a

n
d

 d
e

sc
ri

p
ti

o
n

 

E
a

st
e

rn
 b

u
il
d

in
g

, 
Le

v
e

l 
3

 –
 H

o
t 

w
a

te
r 

cu
p

b
o

a
rd

: 

T
h

e
 f

ir
e

 c
o

ll
a

rs
 f

o
rm

in
g

 t
h

e
 s

la
b

 p
e

n
e

tr
a

ti
o

n
s 

h
a

v
e

 b
e

e
n

 p
lu

g
g

e
d

 w
it

h
 p

a
p

e
r.

  

C
a

n
n

o
t 

co
n

fi
rm

 t
h

e
 a

d
e

q
u

a
cy

 o
f 

th
e

 f
ir

e
 s

e
p

a
ra

ti
o

n
 m

a
te

ri
a

ls
 a

n
d

 c
o

n
st

ru
ct

io
n

. 

 

 

 
 

 
 

B
 

C
a

u
se

(s
) 

 


 

In
co

m
p

le
te

 w
o

rk
 –

 f
a

il
u

re
 t

o
 r

e
m

o
v

e
 t

e
m

p
o

ra
ry

 m
a

te
ri

a
l 
a

ft
e

r 
th

e
 c

o
n

st
ru

ct
io

n
 o

f 
th

e
 f

lo
o

r 
sl

a
b

. 


 

T
h

e
 r
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e
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 d
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 d
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l b
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 b
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e

 f
ir

e
 r

a
ti

n
g

 f
o

r 
th

e
 m

o
d

if
ie

d
 H

e
b

e
l 

w
a

ll
. 

 

 

 
 

 
 

B
 

C
a

u
se

  


 

M
o

d
if

ic
a

ti
o

n
 o

f 
th

e
 H

e
b

e
l 

w
a

ll
 t

o
 a

cc
o

m
m

o
d

a
te

 p
ip

e
w

o
rk

. 

 

C
 

B
re

a
ch

(e
s)

 

T
B

C
 -

 f
u

rt
h

e
r 

in
v
e

st
ig

a
ti

o
n

 r
e

q
u

ir
e

d
 b

y
 q

u
a

li
fi

e
d

 f
ir

e
 c

o
n

su
lt

a
n

t 
a

n
d

/o
r 

th
e

 w
a

ll
 m

a
n

u
fa

ct
u

re
r.

 

 P
o

ss
ib

le
 b

re
a

ch
 o

f 
S

e
ct

io
n

 C
2

.7
 S

e
p

a
ra

ti
o

n
 b

y
 f

ir
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p
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 p
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p
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d
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 p
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 p
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 p
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 t
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 m
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ra
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v
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p
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 b
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d
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